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EDUCATIONAL MATERIALS

SELECTION POLICY

Introduction


In Wisconsin, it is the role of the local school board to establish written policies, procedures, and rules for the operation of the schools within the district (WI. Stats. 118.13, 120.18, and WI. Admin. Code PI 9.03) and to adopt textbooks (118.13 and 120.49).  The school district also has the responsibility to provide adequate instructional materials, texts, and library services, which reflect the cultural diversity and pluralistic nature of American society (WI. Stats. 121.02(1)(h) and WI. Administrative Code PI 8.01(2)(h)).

I. PHILOSOPHY

The Educational Materials Selection Policy is based on the philosophy that a self-governing, pluralistic society requires a literate, informed citizenry, which understands and values individual differences.  To make informed choices people must have free access to ideas, and know how to secure and evaluate information.  The educational program should, therefore, provide selected materials that represent a wide diversity of information and ideas.  The Alma Center-Humbird-Merrillan School District is committed to selecting educational resources which will aid student development in three basic areas: a) critical thinking, b) objective evaluation, c) aesthetic appreciation.

The Instructional materials are selected and adopted to support the curriculum.  

II. DEFINITION OF EDUCATIONAL MATERIALS


Educational materials are all print and non-print materials used by the school in the education of the student.  They include but are not limited to texts, books, periodicals, pamphlets, filmstrips, films, records, tapes, graphic materials, globes, maps, microforms, transparencies, computer software, videodiscs, cd-rom, multimedia.

The term  “texts” includes textbooks and other print/non print material provided in multiple copies for use in a course with a major segment of a class.

The terms “educational materials’, “instructional materials”, “educational resources”, and “materials” may be used interchangeably throughout this document.

Resources not within the scope of this policy include: equipment systems, resource persons, field trips, dramatic events, concerts, and other extracurricular activities.

The term “gift” includes any funds donated to the school district by any individual or group.

III.  OBJECTIVES OF SELECTION


A.  Library Media Center Resources

The primary objective of the district library media program is to implement, enrich, and support the educational program of the school district.  The school library media program as an integral part of the educational program of the school, provides for the selection of resources to:

1.  enrich and support the curricula, as well as the personal needs of the user, taking into consideration their varied interests, abilities, learning styles, and levels of maturity.



2.  stimulate growth in factual knowledge, literary appreciation, recreational 


reading, aesthetic values, and ethical standards.



3.  provide a background of information that enables users to make intelligent 


judgments in their daily lives.

4.  enable users to develop the skill of critical analysis by providing materials on 

differing viewpoints of controversial issues.



5.  meet the needs of both the atypical and typical student.

6.  realistically represent our pluralistic society and reflect the contributions made by these groups and individuals to our American heritage.


B.  Texts and Supplementary Instructional Materials

When reviewing and selecting text and supplementary materials, in addition to the above objectives, resources will be selected to: 

1.  advance educational objectives of the school system and specific objectives of the course or program.



2.  improve content, organization, and/or teaching methods.

3.  allow for sequential growth from level to level in accordance with the articulated district curricula.



4.  contribute toward continuity, integration, and articulation of the curricula.


C.  Gifts

Memorials, bequests and gifts in the form of funds are welcomed for the enrichment of the lives of youth in both the elementary and secondary library media centers.  A special bookplate will be placed in the front of materials bought to recognize the 
donor.

IV.  RESPONSIBILITY FOR SELECTION


A.  Delegation of Responsibility



1.  The Board of Education, as the governing body of the Alma Center-Humbird-


Merrillan School District, is legally responsible for all matters relating to the 


operation of this district.

2.  The Board of Education, as the policy-making body delegates the responsibility of the selection of educational materials through the superintendent to the professionally trained and certified personnel employed by the school district.


B.  Responsibility for Library Media Resources

1.  The selection process for library media resources may involve students, administrators, teachers, the district library media director, and community persons who make recommendations for acquisition.  The responsibility for coordinating the selection of library media resources and making the final recommendation for purchase rests with the District Media Specialist.




C.  Responsibility for Textbooks and Supplementary Resources



1.  The Board of Education will officially adopt textbook programs for use in the 


district schools upon recommendation of the superintendent.

2.  Responsibility for the review and final selection of textbooks to be adopted will rest with the textbook and /or curriculum committees as appointed by the superintendent or designee.

3.  Membership on textbook selection committees will include a representation of teachers who will be using the materials, administrators, and other staff members as appropriate.  Students, parents, advisory committee members, and other community persons may be asked to provide input.

4.  Responsibility for the review and selection of supplementary resources rests with the certified professional staff.

V.  CRITERIA FOR SELECTION

The educational program stands for the freedom of communication, for the freedom of intellectual activity, and for the freedom of thought.  It strives to provide an opportunity for the students and teachers to gain information and various points of view on controversial issues.  The selection of materials is a continuous process because of changing curricula and the publishing of new materials.  Educational resources shall be selected in accordance with the following criteria as appropriate:

A.  be consistent with the educational philosophy and goals of the district, with K-6 and 7-12 schools, and with the specific objectives of district curricula.

B.  is appropriate for the age, social and emotional development, and maturity of the users.


C.  meet the interests, abilities, learning styles, and information needs of the users.

D.  represent the diversity of religious, ethnic, political, cultural values of a pluralistic society.  They shall reflect a sensitivity to the achievements, needs and rights of men and women and the handicapped without stereotype or bias. 


E.  provide information on differing sides of issues so that users may develop the practice 
of critical analysis.


F.  is reliable in regard to authenticity, accuracy, and currency of content and authority of author, producer, and publisher.

G.  is selected for educational strengths and/or significance rather than rejected for their weakness and is judged on the value of the work as a whole.


H.  be evaluated for the following characteristics:



1.  format



2.  technical and physical qualities

3. manageability

4. readability



5.  quality of writing/production (comprehensibility, validity and clarity)



6.   timeliness or permanence



7.  aesthetic/artistic values

8.  special features (e.g. maps, graphs, charts, illustrations, guides, glossary, and table of contents)



9.  cost (value commensurate with cost and/or need)


           10. quality of documentation with software (audio visual presentation)


           11. compatibility with existing or purchasable hardware.

VI.  SELECTION PROCEDURES


A.  School library media specialists and teachers shall



1. evaluates existing resources.



2.  consider networking arrangements with:

a.  interlibrary loan (WISCAT), Winding Rivers Library System, CESA 4 & 10




b.  access to databases and other electronic information including 



Badgerlink, SIRS Online, World Book Online, National American 



Biography Online, CQ Researcher.



3.  assess curricular needs



4.  consult reputable, professionally prepared review aids for selection.



5.  preview or examine the actual item whenever possible.



6.  submit purchase orders to administrators.


B.  Members of textbook selection and/or curricular committees shall:



1.  evaluate available resources



2.  access curricular needs



3.  review catalogs and professional periodicals.



4.  preview samples from two or more publishers if available



5.  consult professionally prepared selection aides if available.



6.  consult with other colleagues and district reading specialist.



7.  arrange publisher presentations, if possible.



8.  consider curricular articulation, alignment and integration.



9.  evaluate text samples based on criteria noted in section V of this policy.


           10.  submit form to the principal


           11.  present recommendations to the designated administrator.

C.  Faculty/Administration shall:

1.  evaluate complimentary materials using the same criteria as those listed in section V. of this policy; materials will be accepted or rejected on the basis of those criteria.

2.  apply the same criteria to supplementary resources not purchased by the district but used with students for educational purposes.

3.  select television news services, other broadcast services, and other educational resources without regard to premiums or other incentives and follow school district adopted policies for the selection of these and any other resources.

Selection Of Electronic Materials

Because of the unique nature of computer networks, the student plays a significant role in the selection of electronic materials.  The student must accept responsibility for accessing material that is relevant to the educational goal being pursued.  The faculty has the responsibility of making the educational goal clearly understood by the student.  In addition, it is the responsibility of the faculty to inform the student of his/her responsibilities when accessing the networks and the proper etiquette for their use.

VII.  LMC ACCESSIBILITY AND OPTIMAL USAGE

A.  Resources of the LMC and services of the professional members are available whenever needed by students and teachers.


B.  The LMC Program (elementary and secondary) is available at all times of the 

day and also before and after school when applicable.


C.  The LMC should not be used for functions that interfere with its primary 

purpose, that of media services to students and teachers..


D.  Students and teachers should have full accessibility to LMC materials.



1.  Availability of a collection of materials that meets standards for variety, 


breadth, and scope.

2.  Provision of duplicate titles to meet curricular and recreational requirements.

3.  Provision of popular materials that are not necessarily related to class work.

4.  Provision of paperback books to meet heavy demands for materials and to develop the enjoyment of reading.



5.  provision of hardware in sufficient amounts to assure maximum 


accessibility and use of materials by groups and individuals.

6.  Provision for access to copying facilities if kept within the Copyright Law.

7.  Provision for “weeding” materials based upon accuracy, values, currency, and style:

a. to improve the appearance of the collection.




b. to  make appropriate use of space.




c.  to increase circulation.




d.  to increase usefulness of the collection.




e.  to improve services.




f.  to increase respect for materials (relevancy and up-to-date).




g.  to find weak areas in the collection.

h.  to facilitate staff development (use of faculty experience in subject areas which should increase faculty knowledge and use of the collection).




i.  to facilitate inventory of the collection.

8.  Provision for materials that have been weeded can be discarded or sold as the occasion demands.

9.  Provision of easy circulation and loan regulations to facilitate students’ and teachers’ usage of materials.

10.  Provision for keeping back issues of magazines to facilitate research by students and teachers.

VIII.  FEES AND FINES

1.  In all schools lost and damaged books/materials must be paid for and the fine monies will revert to the GENERAL FUND to replace lost and/or damaged materials.

2.  In classroom libraries, the fine collection will be left to the discretion of the teacher.



3.  Fines will be charged to students in the Jr./Sr. High School LMC for 


overdue/lost books and/or other materials.

IX.  AUDIO-VISUAL POLICY
(Copyright)


A.  Legal taping will be done.  Legal taping comprises the following:

1.  It is legal to tape for educational classes, programs produced by the local educational TV network.  However, you may retain them for not longer than seven (7) days.  Longer retention requires written consent from the ETV network.



2.  It is legal to tape and retain school and local activities.

B.  Only one copy of a legal tape will be retained in the district.  A list of all current programs available on tape will be published and circulated.

C.  All teachers will be notified at the end of the school year that all tapes will be erased.  If a teacher wishes to keep a specific tape beyond the school year, a request can be written and submitted to the building principal.

X.  TELECOMMUNICATIONS POLICY


The power of electronic networks and resources is transforming the educational culture from one of isolation to one of connectivity.  The Internet links computer networks around the world.  While the Internet is a decentralized network, the one characteristic shared by all network sites is the use of common communication protocol to transmit data.  The Alma Center-Humbird-Merrillan Schools have installed their own network, becoming one of the network sites on the Internet.  Telecommunications skills will be integrated throughout the PreK-12 curriculum.  When possible, the community will be partners with the district in telecommunications efforts.  As students/staff use this network it is essential that each user on the network recognize his/her responsibility in having access to the vast services, sites, and people.  The user is ultimately responsible for his/her actions in accessing network service, and for adhering to district use policies, procedures and guidelines.  It is the district’s belief that the benefits outweigh the possibility that users may procure materials that are not consistent with the educational goals of the district.  

Goals:


Through Internet access, learners will:



1.  access global resources



2.  enter into  appropriate educational partnerships



3.  broaden their problem-solving and decision-making abilities



4.  broaden their research capabilities by using primary materials



5.  develop their higher level thinking skills



6.  gain an employability skill needed for the 21st century



7.  utilize a personalized motivational learning opportunity.



8.  differentiate between and assess available resources.

X.  REEVALUATION OF EDUCATIONAL MATERIALS


A parent or guardian has the right to judge whether certain materials are acceptable for his/her child, and they have the option to object to specific materials.  In the event of an objection, three considerations are basic:

1.  The establishment of a channel of communication between the individual and the school.



2.  The protection of a parent’s right to guide the education of his/her own 


child.



3.  The protection of other children’s right to participate in the educational 


experiences over the objection of a single individual.

The right of any individual to free access to materials is basic to a democratic society and to the educational growth of its members.  The Alma Center-Humbird-Merrillan School District supports the principles of intellectual freedom inherent in the First Amendment to the Constitution of the United States and expressed in the “Library Bill of Rights,” “Statement on Intellectual Freedom”, the “Access to Resources and Services in the School Library Media Program”, “Freedom to View”, “IRA Censorship Statement”, and “Academic Freedom:  A Policy Statement.”  (See appendixes for copies.)

Objections may be raised to materials used in the district’s educational program despite the fact that the individuals selecting such material were qualified to make the selection, followed procedure, and observed the criteria for selecting such material.

Any resident or employee of the district may formally challenge educational materials used in the district’s educational program.  This policy provides a process for those persons in the school and the community who are not directly involved in the selection of materials to make their opinions known.

No parent or organization has a legal right to abridge the rights of other parents or children to have access to materials that are a part of the school district’s educational program.

In the event that an objection is made, the material being questioned should remain in normal use until a final decision has been made, based on the approved reevaluation policy.

Reevaluation of Educational Materials Procedures

A.  Parents/Guardians of the school district may register their written criticism/complaint of educational materials using the attached form with the proper 
school authorities.


B.  If a complaint is made, the following procedure will be followed:

1.  Informal procedure:  (defined as a condition in which both parties agree to accept the material as currently used.)

a.  Recognize the complainant’s right to voice a question or complaint;  however, refrain from voicing personal opinion and make no commitments.

b. The statement must be written and must include specific information as to the author, title, publisher, and page number of each item to which objection is being made.

c.  The statement must be signed and identification given to permit a reply to be made after the criticism has been investigated.

d.   Explain the district’s Educational Materials Selection and Reevaluation Policy, the place the material in question occupies in the educational program, and its intended use.

e.  Notify and consult with the building principal.  If the complainant desires, the building principal and other involved staff members will meet with him/her in an attempt to solve the problem informally.

f.  If the complaint cannot be resolved informally, the building principal will give the complainant a packet of materials including the district’s Educational Materials Selection and Reevaluation Policy  and a copy of the form “Request for Reevaluation of Educational Materials” (See appendix.) to be completed and returned before the complaint will be considered. The complainant shall submit the approved, completed form to the principal of the school involved. 

g.  Keep a written record of the complaint, including name of complainant, description of the complaint, and synopsis of the events, and provide a copy to the building principal.



2.  Formal

a. Upon receipt of the completed form, the building principal will notify the superintendent and request a meeting with the media specialist, reading specialist, and other involved staff members.  The meeting is for the purpose of clarifying the complainant’s concerns and/or requests expressed on the form.

The reevaluation committee members (the building principal, media specialist, reading specialist, and other involved staff members) shall:






1. examines the questioned resource in its entirety.

2.  determine professional acceptance of the resource by reading available critical reviews.

3.  weigh strengths and weaknesses and form opinions on the resource as a whole rather than on passages or excerpts taken out of context.

4.  discuss the resource in the context of the educational program.

5.  determine the extent to which the material meets the objectives and criteria for selection outlined in previous sections of this policy.






6.  hear testimony.






7.  make a decision by public vote

8.  prepare a written report using the “Checklist for Reevaluation Committee” form, sign it, and send copies 
to all committee members.

b.  building principal shall notify the complainant and superintendent, in writing, of the final decision of the reevaluation committee in a timely manner.

c.  Following consideration by the principal and his/her staff, if it is the desire of the complainant, the request shall be submitted in writing to the superintendent for consideration.

d.  Following consideration by the superintendent, if it is the desire of the complainant, the request shall be submitted in writing to the Board of Education for consideration.



3.  Resolution

1.  A written report, signed by all members of the committee who attended the meeting, accompanied by all the materials used during the proceedings, shall be filed with the superintendent.  This shall be the official record of the review. 




2.  In the case of a tie vote, the objection shall be denied.

ACCESS TO RESOURCES AND SERVICES

IN THE SCHOOL LIBRARY MEDIA PROGRAM
                       An Interpretation of the LIBRARY BILL OF RIGHTS
The school library media program plays a unique role in promoting intellectual freedom.  It serves as a point of voluntary access to information and ideas and as a learning laboratory for students as they acquire critical thinking and problem solving skills needed in a pluralistic society. Although the educational level and program of the school necessarily shapes the resources and services of a school library media program, the principles of the Library Bill of Rights apply equally to all libraries, including school library media programs.


School library media professionals assume a leadership role in promoting the principles of intellectual freedom within the school by providing resources and services that create and sustain an atmosphere of free inquiry. School library media professionals work closely with teachers to integrate instructional activities in classroom units designed to equip students to locate, evaluate, and use a broad range of ideas effectively. Through resources, programming, and educational processes, students and teachers experience the free and robust debate characteristic of a democratic society.


School library media professionals cooperate with other individuals in building collections of resources appropriate to the development and maturity levels of students. These collections provide resources that support the curriculum and are consistent with the philosophy, goals, and objectives of the school district. Resources in school library media collections represent diverse points of view on current as well as historical issues. 


While English is, by history and tradition, the customary language of the United States, the languages in use in any given community may vary. Schools serving communities in which other languages are used make efforts to accommodate the needs of students for whom English is a second language. To support these efforts, and to ensure equal access to resources and services, the school library media program provides resources, which reflect the linguistic pluralism of the community.


Members of the school community involved in the collection development process employ educational criteria to select resources unfettered by their personal, political, social, or religious views. Students and educators served by the school library media program have access to resources and services free of constraints resulting from personal, partisan, or doctrinal disapproval. 


School library media professionals resist efforts by individuals or groups to define what is appropriate for all students or teachers to read,

view, hear or access via electronic means.

Major barriers between students and resources include but are not limited to: imposing age or grade level restrictions on the use of resources, limiting the use of interlibrary loan and access to electronic information, charging fees for information in specific formats, requiring permission from parents or teachers, establishing restricted shelves or closed collections, and labeling. 


Policies, procedures, and rules related to the use of resources

and services support free and open access to information. The school board adopts policies that guarantee students access to a broad range of ideas.

These include policies on collection development and procedures for the review of resources about which concerns have been raised. Such policies, developed by persons in the school community, provide for a timely and fair hearing and assure that procedures are applied equitably to all expressions of concern. School library media professionals implement district policies and procedures in the school.

Adopted July 2, 1986; 

Amended January 10, 1990; 

July 12, 2000, by the ALA Council.

The Freedom to Read

Statement

The freedom to read is essential to our democracy. It is continuously under attack. Private groups and public authorities in various parts of the country are working to remove or limit access to reading materials, to censor content in schools, to label “controversial” views, to distribute lists of “objectionable” books or authors, and to purge libraries. These actions apparently rise from a view that our national tradition of free expression is no longer valid; that censorship and suppression are needed to avoid the subversion of politics and the corruption of morals. We, as citizens devoted to reading and as librarians and publishers responsible for disseminating ideas, wish to assert the public interest in the preservation of the freedom to read. 


Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the ordinary citizen, by exercising critical judgment, will accept the good and reject the bad. The censors, public and private, assume that they should determine what is good and what is bad for their fellow citizens. 


We trust Americans to recognize propaganda and misinformation, and to make their own decisions about what they read and believe. We do not believe they need the help of censors to assist them in this task. We do not believe they are prepared to sacrifice their heritage of a free press in order to be “protected” against what others think may be bad for them. We believe they still favor free enterprise in ideas and expression. 


These efforts at suppression are related to a larger pattern of pressures being brought against education, the press, art and images, films, broadcast media, and the Internet. The problem is not only one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an even larger voluntary curtailment of expression by those who seek to avoid controversy. 

Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet suppression is never more dangerous than in such a time of social tension. Freedom has given the United States the elasticity to endure strain. Freedom keeps open the path of novel and creative solutions, and enables change to come by choice. Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the toughness and resilience of our society and leaves it the less able to deal with controversy and difference. 


Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is almost the only means for making generally available ideas or manners of expression that can initially command only a small audience. The written word is the natural medium for the new idea and the untried voice from which come the original contributions to social growth. It is essential to the extended discussion that serious thought requires, and to the accumulation of knowledge and ideas into organized collections. 


We believe that free communication is essential to the preservation of a free society and a creative culture. We believe that these pressures toward conformity present the danger of limiting the range and variety of inquiry and expression on which our democracy and our culture depend. We believe that every American community must jealously guard the freedom to publish and to circulate, in order to preserve its own freedom to read. We believe that publishers and librarians have a profound responsibility to give validity to that freedom to read by making it possible for the readers to choose freely from a variety of offerings. The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on these constitutional guarantees of essential rights and will exercise the responsibilities that accompany these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the widest diversity of views and expressions, including those that are unorthodox or unpopular with the majority.  

Creative thought is by definition new, and what is new is different. The bearer of every new thought is a rebel until that idea is refined and tested. Totalitarian systems attempt to maintain themselves in power by the ruthless suppression of any concept that challenges the established orthodoxy. The power of a democratic system to adapt to change is vastly strengthened by the freedom of its citizens to choose widely from among conflicting opinions offered freely to them. To stifle every nonconformist idea at birth would mark the end of the democratic process. Furthermore, only through the constant activity of weighing and selecting can the democratic mind attain the strength demanded by times like these. We need to know not only what we believe but also why we believe it. 

2. Publishers, librarians, and booksellers do not need to endorse every idea or presentation they make available. It would conflict with the public interest for them to establish their own political, moral, or aesthetic views as a standard for determining what should be published or circulated.  

Publishers and librarians serve the educational process by helping to make available knowledge and ideas required for the growth of the mind and the increase of learning. They do not foster education by imposing as mentors the patterns of their own thought. The people should have the freedom to read and consider a broader range of ideas than those that may be held by any single librarian or publisher or government or church. It is wrong that what one can read should be confined to what another thinks proper. 

3. It is contrary to the public interest for publishers or librarians to bar access to writings on the basis of the personal history or political affiliations of the author. 

 No art or literature can flourish if it is to be measured by the political views or private lives of its creators. No society of free people can flourish that draws up lists of writers to whom it will not listen, whatever they may have to say. 

4. There is no place in our society for efforts to coerce the taste of others, to confine adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts of writers to achieve artistic expression.  

To some, much of modern expression is shocking. But is not much of life itself shocking? We cut off literature at the source if we prevent writers from dealing with the stuff of life. Parents and teachers have a responsibility to prepare the young to meet the diversity of experiences in life to which they will be exposed, as they have a responsibility to help them learn to think critically for themselves. These are affirmative responsibilities, not to be discharged simply by preventing them from reading works for which they are not yet prepared. In these matters values differ, and values cannot be legislated; nor can machinery be devised that will suit the demands of one group without limiting the freedom of others. 

5. It is not in the public interest to force a reader to accept with any expression the prejudgment of a label characterizing it or its author as subversive or dangerous. 

 The ideal of labeling presupposes the existence of individuals or groups with wisdom to determine by authority what is good or bad for the citizen. It presupposes that individuals must be directed in making up their minds about the ideas they examine. But Americans do not need others to do their thinking for them. 

6. It is the responsibility of publishers and librarians, as guardians of the people’s freedom to read, to contest encroachments upon that freedom by individuals or groups seeking to impose their own standards or tastes upon the community at large. 

 It is inevitable in the give and take of the democratic process that the political, the moral, or the aesthetic concepts of an individual or group will occasionally collide with those of another individual or group. In a free society individuals are free to determine for themselves what they wish to read, and each group is free to determine what it will recommend to its freely associated members. But no group has the right to take the law into its own hands, and to impose its own concept of politics or morality upon other members of a democratic society. Freedom is no freedom if it is accorded only to the accepted and the inoffensive. 

7. It is the responsibility of publishers and librarians to give full meaning to the freedom to read by providing books that enrich the quality and diversity of thought and expression. By the exercise of this affirmative responsibility, they can demonstrate that the answer to a “bad” book is a good one, the answer to a “bad” idea is a good one.  

The freedom to read is of little consequence when the reader cannot obtain matter fit for that reader’s purpose. What are needed are not only the absence of restraint, but also the positive provision of opportunity for the people to read the best that has been thought and said. Books are the major channel by which the intellectual inheritance is handed down, and the principal means of its testing and growth. The defense of the freedom to read requires of all publishers and librarians the utmost of their faculties, and deserves of all citizens the fullest of their support. 

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for the value of the written word. We do so because we believe that it is possessed of enormous variety and usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not state these propositions in the comfortable belief that what people read is unimportant. We believe rather that what people read is deeply important; that ideas can be dangerous; but that the suppression of ideas is fatal to a democratic society. Freedom itself is a dangerous way of life, but it is ours. 

This statement was originally issued in May of 1953 by the Westchester Conference of the American Library Association and the American Book Publishers Council, which in 1970 consolidated with the American Educational Publishers Institute to become the Association of American Publishers.

Adopted June 25, 1953; revised January 28, 1972, January 16, 1991, July 12, 2000,

by the ALA Council and the AAP Freedom to Read Committee.

A Joint Statement by:

American Library Association and

Association of American Publishers
Access to Electronic Information, Services, and Networks:

An Interpretation of the Library Bill of Rights
Introduction

The world is in the midst of an electronic communications revolution. Based on its constitutional, ethical, and historical heritage, American librarianship is uniquely positioned to address the broad range of information issues being raised in this revolution. In particular, librarians address intellectual freedom from a strong ethical base and an abiding commitment to the preservation of the individual’s rights. Freedom of expression is an inalienable human right and the foundation for self-government. Freedom of expression encompasses the freedom of speech and the corollary right to receive information. These rights extend to minors as well as adults. Libraries and librarians exist to facilitate the exercise of these rights by selecting, producing, providing access to, identifying, retrieving, organizing, providing instruction in the use of, and preserving recorded expression regardless of the format or technology. 

The American Library Association expresses these basic principles of librarianship in its Code of Ethics and in the Library Bill of Rights and its Interpretations. These serve to guide librarians and library governing bodies in addressing issues of intellectual freedom that arise when the library provides access to electronic information, services, and networks.  Issues arising from the still-developing technology of computer-mediated information generation, distribution, and retrieval need to be approached and regularly reviewed from a context of constitutional principles and ALA policies so that fundamental and traditional tenets of librarianship are not swept away. 

Electronic information flows across boundaries and barriers despite attempts by individuals, governments, and private entities to channel or control it. Even so, many people, for reasons of technology, infrastructure, or socioeconomic status do not have access to electronic information.  In making decisions about how to offer access to electronic information, each library should consider its mission, goals, objectives, cooperative agreements, and the needs of the entire community it serves. 

The Rights of Users

All library system and network policies, procedures or regulations relating to electronic resources and services should be scrutinized for potential violation of user rights. User policies should be developed according to the policies and guidelines established by the American Library Association, including Guidelines for the Development and Implementation of Policies, Regulations, and Procedures Affecting Access to Library Materials, Services and Facilities. 

Users should not be restricted or denied access for expressing or receiving constitutionally protected speech. Users’ access should not be changed without due process, including, but not limited to, formal notice and a means of appeal. Although electronic systems may include distinct property rights and security concerns, such elements may not be employed as a subterfuge to deny users’ access to information. Users have the right to be free of unreasonable limitations or conditions set by libraries, librarians, system administrators, vendors, network service providers, or others. Contracts, agreements, and licenses entered into by libraries on behalf of their users should not violate this right. Users also have a right to information, training and assistance necessary to operate the hardware and software provided by the library. Users have both the right of confidentiality and the right of privacy. The library should uphold these rights by policy, procedure, and practice. Users should be advised, however, that because security is technically difficult to achieve, electronic transactions and files could become public. The rights of users who are minors shall in no way be abridged.1 

Equity of Access

Electronic information, services, and networks provided directly or indirectly by the library should be equally, readily and equitably accessible to all library users. American Library Association policies oppose the charging of user fees for the provision of information services by all libraries and information services that receive their major support from public funds (50.3; 53.1.14; 60.1; 61.1). It should be the goal of all libraries to develop policies concerning access to electronic resources in light of Economic Barriers to Information Access: an Interpretation of the Library Bill of Rights and Guidelines for the Development and Implementation of Policies, Regulations and Procedures Affecting Access to Library Materials, Services and Facilities. 

Information Resources and Access

Providing connections to global information, services, and networks is not the same as selecting and purchasing material for a library collection. Determining the accuracy or authenticity of electronic information may present special problems. Some information accessed electronically may not meet a library’s selection or collection development policy. It is, therefore, left to each user to determine what is appropriate. Parents and legal guardians who are concerned about their children’s use of electronic resources should provide guidance to their own children. 

Libraries and librarians should not deny or limit access to information available via electronic resources because of its allegedly controversial content or because of the librarian’s personal beliefs or fear of confrontation. Information retrieved or utilized electronically should be considered constitutionally protected unless determined otherwise by a court with appropriate jurisdiction. 

Libraries, acting within their mission and objectives, must support access to information on all subjects that serve the needs or interests of each user, regardless of the user’s age or the content of the material. Libraries have an obligation to provide access to government information available in electronic format. Libraries and librarians should not deny access to information solely on the grounds that it is perceived to lack value. In order to prevent the loss of information, and to preserve the cultural record, libraries may need to expand their selection or collection development policies to ensure preservation, in appropriate formats, of information obtained electronically. Electronic resources provide unprecedented opportunities to expand the scope of information available to users. Libraries and librarians should provide access to information presenting all points of view. The provision of access does not imply sponsorship or endorsement. These principles pertain to electronic resources no less than they do to the more traditional sources of information in libraries.2 

Adopted by the ALA Council, January 24, 1996 

Summary of Adolescent Literacy, A Position Statement for the Commission on Adolescent Literacy of the International Reading Association (1999)

Adolescent Literacy
The International Reading Association emphasizes that adolescent literacy is a continuum. The ongoing literacy development of adolescents is just as important, and requires just as much attention, as that of beginning readers. The expanding literacy demands placed upon adolescent learners includes more reading and writing tasks than at any other time in human history. They will need reading to cope with the escalating flood of information and to fuel their imaginations as they help create the world of the future.

The Association's recommendations for focusing on the literacy needs of adolescent learners include providing them with:

*
access to a wide variety of reading material that appeals to their interests

*
instruction that builds the skill and desire to read increasingly complex materials

*
assessment that shows their strengths as well as their needs

*
expert teachers who model and provide explicit instruction across the curriculum

*
reading specialists who assist students having difficulty learning how to read

*
teachers who understand the complexities of individual adolescent readers

·       homes, communities, and a nation that supports the needs of adolescent learners

REQUEST FOR REEVALUATION OF EDUCATIONAL MATERIALS

Alma Center-Humbird-Merrillan School District

Please check one: _______ Elementary  
_____ Secondary

Please check type of material:

_____ Book
_____ Kit ____ Video ___ Periodical _____ Computer software

_____ Other

If Other is checked, please explain. _________________________________

Title: __________________________________________________________

Author: __________________________________________________________

Publisher/Producer: _________________________________________________________

Request initiated by: __________________________________________________________

Telephone: ________________


Address: __________________________________________________________

State: ______________ 
Zip code: ________________________

The following questions are to be answered after the complainant has read, viewed or listened to the material in its entirety.  If sufficient space is not provided, attach additional sheets (Please sign your name to additional sheets.)

1.  To what material do you object?  Please be specific, cite pages, frames, etc.

____________________________________________________________________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

2.  What do you believe is the theme or purpose of this material?

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

3.  What do you feel might be the result of a student using this material?

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

4, To what age group would you recommend this material? 

__________________________________________________________

__________________________________________________________

5.  What are the positive features of this material?  Please comment.

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

6.  Did your read/view/listen to all of the material?  yes 
no If not, what parts?

__________________________________________________________

__________________________________________________________

__________________________________________________________

7.  What would you like your school to do about this material?

_______ Do not assign to my child.

_______ Withdraw from certain ages.  Specify ages: ___________________

_______ Reevaluation committee review the material.

_______ Other (Specify) _________________________________________________________

__________________________________________________________

8.  What other educational material of the same subject and format would you recommend in its place?

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________


__________________________


          _____________

Signature of Complainant




                    Date

Please return completed form to the Building principal. (K-6 or 7-12)

________________________




_____________

Signature of Principal





Date Received

CHECKLIST FOR REEVALUATION COMMITTEE

Title of material __________________________________________________________

Author/Producer: __________________________________________________________

A.  Purpose

1. What is the overall purpose of the material? 

______________________________________________________

______________________________________________________


2.  Is the purpose accomplished? _____ yes
_____ no

B.  Authenticity

1.  Is the author competent and qualified in the field? __ yes   __ no

2.  What is the reputation and significance of the author and publisher/producer in the field?  

______________________________________________________

______________________________________________________


3.  Is the material current? 
_____  yes 
___ no


4.  Are information sources well documented?  _____  yes 
___ no


5.  Are translations and retelling faithful to the original? __ yes 
___no

C.  Appropriateness

1.  Does the material promote the educational goals and objectives of the curriculum of the AC-H-M School District? _____ yes
_____ no


2.  Is it appropriate to the level of instruction intended?  ____ yes 
___no


3.  Are the illustrations appropriate to the subject and age levels?    

_____ yes 
____ no

D.  Content

1.  Is the content of the material well presented by providing adequate scope, range, depth, and continuity?  _____yes
______ no

2.  Does this material present information not otherwise available?  _____ yes _____ no

3.  Does this material give a new dimension or direction to its subject? _____yes   ____no

4.  Is there literary merit in the material? _______ yes
_______ no

E.  Reviews


1.  Source of review. ______________________________________


2.  Number of reviews found.  _______


3.  Favorably reviewed ________ Unfavorably reviewed ____________

4.  Does this title appear in one or more reputable selection aids?  ______ yes _____no


If the answer is yes, please list titles of selection aids.


______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

Additional comments: __________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

Recommendation by Reevaluation Committee (Check one.)

_____ Take no removal action.

_____ Remove the challenged resource from the total school environment.

_____ Limit the educational use of the resource.  


Explain: 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

Rationale:  __________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

Date: _____


Signatures of Reevaluation Committee:

___________________________________

___________________________________

___________________________________
 ___________________________________

___________________________________

___________________________________

(Sample Parental Permission Slip - Use Current School Letterhead.)

Date

Dear Parent or Guardian of ______________________________________






Student’s name


The __________________________________ department would like to inform you of the following educational materials being used in ______________________________________,

Included in the educational materials your son or daughter will be reading or viewing this semester is/are the following: __________________________________________________________

__________________________________________________________

If you would like further information on the materials, please call me at the High School (715-964-5311) or at the Elementary School (715-333-2911).  If no further information is required, please sign this form and return it to: 

__________________________________________________________.

Your signature on this letter constitutes permission to use the materials listed.  A response is needed by _____________________ to insure that your son or daughter will meet the requirements of the course on time.

Sincerely yours,

Teacher/Department

Alma Center-Humbird-Merrillan School District

_______________________________

_________________

Signature of Parent/Guardian




      Date

ACADEMIC INTEGRITY (COPYRIGHT GUIDELINES)

Student Responsibility
Academic Integrity is not unlike a professional code of ethics for students. In its simplest form it means that you do not cheat on exams, do not do someone else’s work, give credit to the originator of ideas and thoughts you incorporate into your own work, and do not falsify data or what someone else said or wrote. 

Northwestern University suggests "Eight Cardinal Rules of Academic Integrity." They are worth knowing. 

1. Know Your Rights. Do not let other students in your class diminish the value of your achievement by taking unfair advantage. Report any academic dishonesty you see or believe has occurred. 

2. Acknowledge Your Sources. Whenever you use words or ideas that are not your own when writing a paper, use quotation marks where appropriate and cite your source in a footnote, and back it up at the end with a list of sources cited. 

3. Protect Your Work. In examinations, do not allow your neighbors to see what you have written; you are the only one who should receive credit for what you know. 

4. Avoid Suspicion. Do not put yourself in a position where you can be suspected of having copied another person’s work, or of having used unauthorized notes in an examination. Even the appearance of dishonesty may undermine your instructor’s confidence in your work.
5. Do Your Own Work. The purpose of assignments is to develop your skills and measure your progress. Letting someone else do your work defeats the purpose of your education, and may lead to serious charges against you. 

6. Never Falsify a Record or permit another person to do so. Academic records are regularly audited, and students whose grades have been altered put their entire transcript at risk. 

7. Never Fabricate data, citations, or experimental results. Many professional careers have ended in disgrace; even years after the fabrication first took place. 

8. Always Tell the Truth when discussing your work with your instructor. Any attempt to deceive may destroy the relationship between teacher and student.

These eight principles serve as an excellent guide. Personal adoption by all students would go a long way to assuring the integrity of a Lincoln High School degree. 

The "Policy on Academic Integrity for Undergraduate and Graduate Students" gives the following definitions: 

1.
Cheating: Cheating is the use of inappropriate and unacknowledged materials, information, or study aids in any academic exercise. The use of books, notes, calculators and conversation with others is restricted or forbidden in certain academic exercises. Their use in these cases constitutes cheating. Similarly, students must not request others (including commercial term paper companies) to conduct research or prepare any work for them, nor may they submit identical work or portions thereof for credit or honors more than once without prior approval of the instructor.

2.
Fabrication: Fabrication is the falsification or invention of any information or citation in an academic exercise. "Invented" information may not be used in any laboratory experiment or other academic exercise without authorization from the instructor. It is improper, for example, to analyze one sample in an experiment and covertly "invent" data based on that single experiment for several more required analyses. The student must also acknowledge reliance upon the actual source from which cited information was obtained. A writer should not, for example, reproduce a quotation from a book review and indicate that the quotation was obtained from the book itself.

3.
Facilitating Academic Dishonesty: Students who knowingly or negligently allow their work to be used by other students or who otherwise aid others in academic dishonesty are violating academic integrity. Such students are as guilty of intellectual dishonesty as the student who receives the material even though they may not themselves benefit academically from that dishonesty.

4.
Plagiarism: Plagiarism is the representation of the words or ideas of another as one's own in any academic exercise. To avoid plagiarism, every direct quotation must be identified by quotation marks or by appropriate indentation and must be properly cited in the text or in a footnote. Acknowledgment is required when material from another source stored in print, electronic or other medium is paraphrased or summarized in whole or in part in one’s own words. To acknowledge a paraphrase properly, one might state: "to paraphrase Plato's comment..." and conclude with a footnote identifying the exact reference. A footnote acknowledging only a directly quoted statement does not suffice to notify the reader of any preceding or succeeding paraphrased material. Information which is common knowledge such as names of leaders of prominent nations, basic scientific laws, etc, need not be footnoted; however, all facts or information obtained in reading or research that are not common knowledge among students in the course must be acknowledged.

In addition to materials specifically cited in the text, only materials that contribute to one’s general understanding of the subject may be acknowledged in the bibliography. Plagiarism can, in some cases, be a subtle issue. Any questions about what constitutes plagiarism should be discussed with the faculty member. 

5.
Denying Others Access to Information or Material: It is a violation of academic integrity to deny others access to scholarly resources, or to deliberately impede the progress of another student or scholar. Examples of offenses of this type include: giving other students false or misleading information; making library material unavailable to others by stealing or defacing books or journals, or by deliberately misplacing or destroying reserve materials; or altering computer files that belong to another.

Most of these definitions are self-explanatory. The one that is not, and is frequently misunderstood is "plagiarism." The University of California, Davis posts an excellent definition along with examples of acceptable and unacceptable quotation and paraphrasing. 

Academic Integrity Policy |Faculty Responsibilities |Main Integrity Page
http://www.nwu.edu/uacc/8cards.html
Northwestern University 633 Clark Street  Evanston, IL 60208
Infractions of Academic Integrity

An instructor who believes a student is guilty of one or more infractions of academic integrity listed in this rule shall:

1. notify the student of the basis for the belief and then allow the student a reasonable time to respond to the allegation.

2. If the instructor concludes that the student is guilty of such an infraction, a report will be forwarded to the Principal.

The Principal will then review the evidence and take disciplinary action.  Penalties for infractions of academic integrity are as follows:


1st Offense: a grade of zero shall be recorded for the test/assignment.


2nd Offense: A failing grade in the course, and the student will be removed from the course.  The student will be placed on disciplinary probation.


3rd offense: A failing grade in the course, removal from the class, and the Principal will appoint a Disciplinary Review Committee to determine whether or not the student should be dismissed from the school for academic dishonesty.

NOTE: Infractions of academic dishonesty are cumulative during a student’s tenure at Lincoln High School.


University Laboratory High School, Urbana, IL
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