Wed, 25 Jan 2006 

Gail,

    Here is a copy of our selection policy.  While the date on it is 1995, the policy was updated last year, and is being submitted for final approval this year.  Hope this is helpful.

Linda Lucke
llucke@d70.k12.il.us

Libertyville District 70

Policy and Procedures for Media Selection

Submitted December 8, 1995

Policy on Media Selection for District 70 Students

The Board of Education is by statute the responsible authority for the conduct of school affairs in Libertyville Public School District 70. The responsibility for the selection and purchase of instructional materials is delegated to the Superintendent and/or his/her designee(s). The  library/ media centers operate under the authority of the above, and the Learning Center Director is the designee for the selection of Learning Center materials. The Superintendent and his/her designees shall develop criteria for the selection of materials, procedures for the selection of materials, and procedures for the reconsideration of materials as a result of objection or complaint.

It is the philosophy of District 70 that the Learning Center program:

· plays a crucial role in teaching and learning activities.

· provides access to information that allows students to think clearly, critically, and creatively.

· helps teachers and students to use traditional sources of information as well as new information technologies.

· is fully integrated into the school's curriculum and is central to the learning process.

· promotes the love of learning and the importance of using and evaluating information throughout life.

· encourages an appreciation of literature and develops a lifelong love of reading.

In accordance with the above stated philosophy, personnel will be guided by the following principles in the selection of curricular materials:

· To provide materials commensurate with the ability, age, and maturity of the students.

· To provide materials that enrich and support the curriculum and the personal needs of users.

· *To provide materials that stimulate growth in factual knowledge, literary appreciation, aesthetic values, and ethical standards.

· To provide materials that meet the needs and request of faculty and students.

· To provide materials that establish a background of information that will enable students to form intelligent opinions and make critical judgments.

· To provide balanced materials that present both sides of controversial issues so that students may develop, with guidance, the practice of critical analysis.
· To provide materials that realistically represent our pluralistic society and reflect the contributions made by groups and individuals to our American heritage.

· To place principle above personal opinion and reason above prejudice in the selection of materials of the highest quality.

Libertyville District #70 subscribes in principle to the statement of policy on library philosophy as expressed in the School Library Bill of Rights, a copy of which is appended to and made a part of this policy.

Procedures of Media Selection for District 70 Students

I. Responsibility for Media Selection

A. The Board of Education is legally responsible for the operation of the school district.

B. The responsibility for the selection and purchase of instructional materials is delegated to the  Superintendent and/or his/her designee(s).

C. The Superintendent delegates this responsibility to certified library/media personnel through the building principals. The intent is to utilize the expertise of appropriate staff members with appropriate delegated authority in the process while maintaining the administrative authority delegated by the Board to the administration.

II. Objectives of Media Selection

A. To provide materials commensurate with the ability, age and maturity of students.

B. To provide materials that support the established curriculum of the district.

C. To provide materials that stimulate growth in factual knowledge, literary appreciation, aesthetic values, and ethical standards.

D. To provide materials that meet the needs of students and staff.

E. To provide materials that establish a background of information which will enable students to form intelligent opinions and make informed judgments.

F. To provide balanced materials that present both sides of controversial issues, so that students may develop, with guidance, the practice of critical analysis.

G. To provide materials which realistically represent our pluralistic society and which reflect the contributions of groups and individuals to our American heritage.

H. To place principle above personal opinion and reason above prejudice in the selection of materials of the highest quality.

III. Criteria for Media Selection
A. The evaluation and selection of materials must consider the following:


1. The goal structure of the district.


2.  The objective s of the Library/Media program.


3. The curricular needs of the educational program.


4. The variety of learning modes and teaching styles of students and staff.


5. The merit of the work itself.


6. The value of the work in relationship to the total library.


7. The value of the work in comparison to other works on the topic.

B. Curricular materials should:


1. Be valid, accurate, and up-to-date.


2. Present the highest of artistic, historic and literary qualities.


3. Reflect problems, aspirations, attitudes, and ideals of our society.


4. Support the objectives of the instructional program.


5. Be appropriate to the level of the users.


6. Represent a variety of viewpoints and opinions.


7. Provide a stimulus to creativity and problem solving.

IV. Procedures for Media Selection

       1. Evaluate the existing collection.

       2. Assess curricular needs.

       3. Assess personal needs and interest of users.

       4. Examine materials when possible.

       5. Consult standard professional selection sources.

       6. Solicit recommendations from faculty and staff.

       7. Accept or reject donated materials according to selection criteria.

       8. Remove materials no longer appropriate.

       9. Final responsibility for selection of materials lies with the Learning Center Director.

V. Procedures for Reconsideration of Media Material

     A. No duly selected materials whose appropriateness is challenged shall be removed from the       school except upon the recommendation of a review committee (as provided for below) with the concurrence of the Superintendent or, upon the superintendent's recommendation, the concurrence of the Board of Education, or upon formal action of the Board of Education when a recommendation of a review committee is appealed to it.

 B. Building Level

      1. The complainant is informed of the selection process by the Learning Center Director   and/or building Principal, and is given a copy of the selection policy and procedures.

      2. The complainant is requested to submit a formal, signed, "Request for Reconsideration of Library/Media Materials" to the Learning Center Director.

      3. Upon the receipt of the completed form, the Superintendent and Principal are informed of the complaint by the Learning Center Director.

      4. Upon receipt of the completed form, the Principal shall convene a materials review committee within twenty working days, to review the challenged materials. The committee shall consist of the Principal, the Learning Center Director, and two teachers from the specific building of the complaint.

      5. The review committee shall take the following steps:

           a. Read, view, or listen to the challenged material in its entirety.

           b. Check general acceptance of the material by reading reviews and consulting recommended lists.

           c. Determine the extent to which the materials supports the curriculum and/or fulfills the educational goals of the school.

           d. Weigh the value and faults of the work, and form opinions on the materials as a whole.

           e. Complete the appropriate "Checklist of Library/Media Advisory Committee's Reconsideration of Instructional Materials" form. Prepare a written report containing both majority and minority opinions.

           f. Report their findings to the Principal and to the complainant. A response shall be given to the complainant within 30 working days of receipt of the complaint.

 C. District Level

      1. If the matter cannot be resolved to the satisfaction of the complainant at the building level, the matter may be referred to the Superintendent of schools by the complainant or the building Principal.

      2. The Superintendent shall convene a District 70 Library/Media Materials Reconsideration Committee. This committee shall consist of the Superintendent, the Principal of the building of the complaint, one Learning Center Director from another school, two teachers, one from the building of the complaint, and two parents.

      3. The committee will follow the procedure outlined in section V B 5. The committee will present its written recommendation from the review to the Board of Education.

      4. The Board of Education may seek assistance from outside organizations such as the American Library Association, the American Association for Supervision and Curriculum Development, etc.

      5. The Board of Education will rule on the final disposition of challenged materials.

Sample Letter to the Complainant

Dear ___________________,

We appreciate your concern over the use of ____________ in our school district. The district has developed procedures for selecting materials for use in our school, but realizes that not everyone will agree with every selection made.
To help you understand the selection process, we are providing you with copies of the following district materials:
1. Materials Selection Policy

2. Procedure for Handling Objections to Instructional Materials

3. Request for Reconsideration of Instructional Materials
If you are still concerned a after you review this material, please return it to the school's Learning Center Director. You may be assured of prompt attention to your request. If we have not heard from you within two weeks, we will assume that you do not wish to file a formal complaint.

Sincerely,

Principal

Request for Reconsideration of Library/Media Materials

School:

Medium (Book, Audiovisual, Magazine, etc.):

Author/Producer:

Title:

Request Initiated by:

Address:

1. What brought this material to your attention?

2. Please comment on the resource as a whole. Do you find any value in this work?

3. To what in the material do you object? Please be specific. Give locations if possible.

4. What do you feel might be the result of a student using or viewing this material?

5. What do you believe is the theme or purpose of this material?

6. For what age group would you recommend this work, if any?

7. Is there a suitable work of equal value that you would care to recommend in place of this work?

8. What would you like the school to do with this work?

______ Do not assign/lend this work to my child.

______ Refer this work to the District 70 Building Media Review 

Committee for reevaluation.

_________________________________ 

______________

Signature of Complainant 



Date

Instructions to the Evaluation Committee

Please read, view, or listen to the questioned work in its entirety. Study the material thoroughly, and take into consideration the theme and purpose of the work.

Study thoroughly all materials referred to you and read the available reviews. The general acceptance of the material should be checked by consulting standard evaluation aids and local holdings in other schools.

Bear in mind the principles of the freedom to learn and to read and base your decision on these broad principles rather than on defense of individual materials. Freedom of inquiry is \pard softlinevital to education in a democracy.

Your written report, presenting both majority and minority opinions, will be presented to the principal and to the complainant at the conclusion of your evaluation of the questioned material.

Checklist for School Media Advisory Committee's Reconsideration

of Instructional Material -- Fiction and other Literary Forms
School:

Date:

Medium (Book, Audio-Visual, Magazine, etc.):

Author/producer:

Title:

A. Purpose

1. What is the purpose, theme or message of the material? How well does the author/producer accomplish this purpose?

2. Does the material have imaginative appeal, and is it suitable for children?  
     ________ Yes ___________ No

In No, for what age group would you recommend this material?

3. Will the reading/viewing/listening of this materials result in better understanding and appreciation of the aspirations, achievements, and problems of various social groups or segments of society? 




________ Yes ___________ No

4. Are any questionable elements of the story an integral part of a worthwhile theme or message? ________ Yes ___________ No

Comments:

B. Content

1. Does the story give a realistic picture of life as it is/was lived at the time in which the story is set?     





________ Yes ___________ No

2. Does the story avoid an oversimplified view of life, one which leaves the reader with the general feeling that life is sweet and rosy, or ugly and meaningless?  
________ Yes ___________ No

3. What factual information is part of the story, is it presented 
accurately?

    ________ Yes ___________ No

4. Is prejudicial appeal readily identifiable by the potential reader?

   ________ Yes ___________ No

5. Are the concepts presented appropriate to the ability and maturity level of the potential readers?
  




 ________ Yes ___________ No

6. Do character speak in a language true to the period and geographic location in which they live?
   ________ Yes ___________ No

7. Does the material offend in some special way the sensibilities of an identifiable segment of     society by the way it represents either the chief character or any of the minor characters?

   ________ Yes ___________ No

8. Is there a preoccupation with sex, violence, cruelty, brutality, or aberrant behavior that would 


    make this materials inappropriate for children?

________ Yes ___________ No

9. If there is use of offensive language, is it appropriate to the purpose of the text for children?
      


    ________ Yes ___________ No

10. Is the material free from derisive names and epithets that would offend minority groups?
      ________ Yes ___________ No

11. Is the material well written/produced?

________ Yes ___________ No

12. Are the illustrations appropriate and realistic in relation to the story?

       ________ Yes ___________ No

C. Reviews

     Source Recommendations

D. Additional Comments

Recommendation of the School Media Advisory Committee

Signatures of the Media Advisory Review Committee Members
Checklist for School Media Advisory Committee's Reconsideration

of Instructional Material--Nonfiction

School:

Date:

Medium (Book, Audio-Visual, Magazine, etc.):

Author/producer:

Title:

A. Purpose

1. What is the purpose of the material? How well does the author/producer accomplish this purpose?

B. Authenticity

1. Is the author/producer competent and qualified in the field?
________ Yes ___________ No

2. What is the reputation and significance of the author/producer?

3. Is the material up to date and factually accurate?

________ Yes ___________ No

4. Are information sources documented? 


________ Yes ___________ No

5. Are translations and retelling faithful to the original?
________ Yes ___________ No

C. Appropriateness

1. Does the materials promote the educational goals and objectives of District 70?
    ________ Yes ___________ No

2. Is the material appropriate to the grade levels intended?
________ Yes ___________ No

3. Are the illustrations appropriate to the subject, purpose, and age levels intended for the material?





________ Yes ___________ No

D. Content

1. Is the content of this material well presented, with adequate scope, range, depth, and continuity?




________ Yes ___________ No

2. Does this material present information not otherwise available?

     ________ Yes ___________ No

3. Does this material give a new dimension or direction to its subject?

    ________ Yes ___________ No

E. Reviews

Source Recommendations

F. Additional Comments

Recommendation of the School Media Advisory Committee

Signatures of the Media Advisory Review Committee Members

 * * * * * * * * * * * * * 
Gwen Bruno, Learning Center Director


Linda Lucke
Adler Park School




Learning Center Director
1740 N. Milwaukee Ave.



Butterfield School
Libertyville, IL 60048



Libertyville, IL  
http://www.d70.k12.il.us/adler
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