Lehigh Valley Academy Library Media Center

Material Selection Policy

Philosophy
It is the mission of Lehigh Valley Academy to provide “a quality choice in K-12 education, built on a global foundation of academic excellence, active parental involvement, and applied character development, by integrating technology into innovative teaching strategies and best learning practices.”  As such the library media center strives to provide a broad range of educational materials to enrich and support the curriculum and to meet the needs of the individual students and teachers.
The following will serve as the general philosophy for selection of materials (See Appendices 1, 2, and 3)
· The Vision and Mission of the Lehigh Valley Academy and the Library Media Center

· ALA’s Access to Resources and Services in the School Library Media Program (An interpretation of the Library Bill of Rights)

· ALA’s Freedom to Read Statement
Responsibility
The Lehigh Valley Board of Trustees assumes final legal responsibility for all instructional materials used in the school.  Responsibility for evaluation and selection of materials for the library media center is delegated to the professional library staff through the principal, to be carried out in a manner consistent with the approved Material Selection Policy.
Criteria for Selection
The following general criteria will apply to all materials, including electronic, print, and nonprint resources:
· Materials should support and be consistent with the general educational goals of the Commonwealth of Pennsylvania and Lehigh Valley Academy
· Care will be taken to select materials meeting standards of high quality in currency, presentation, educational significance, aesthetic character, artistic quality, literary style, authenticity, accuracy, authority, durability, and technical production

· The collection will be developed deliberately, ensuring a curriculum focused, well-balanced coverage of subjects and opinions with a global perspective that recognizes diversity and the value of differing viewpoints

· Materials shall be appropriate for the subject matter and age, representing the varied interests, abilities, learning styles, and maturity levels, and viewpoints present in the learning community 

· Materials shall be selected that will enrich and support the curriculum and the personal needs of our students and faculty 

· Materials selected should encourage an appreciation for formal and informal reading, viewing, or listening, and stimulate growth in factual knowledge and literary appreciation
· Materials selected will be representative of the varying groups that make up a global society, will present the many aspects of culture and society, including those that may be considered controversial or unsavory to some, and will be free from stereotype and bias

· Materials selected will provide a background of information with a balance of opposing sides on controversial issues to assist students in making intelligent choices using critical reading and thinking skills.  The goal of materials addressing controversial political, social, and religious issues is to inform rather than indoctrinate
· The value and impact of any material will be judged as a whole, taking into account the creator’s intent rather than the individual words, phrases, pictures, or incidents out of which it is made 

· The collection will include materials is a variety of formats (print, electronic, multimedia, etc..) with an effort made to incorporate emerging technology when they meet the criteria outlined above
Procedures for Selection
· Materials should be selected based on the recommendations of the librarian, faculty, students, and administration

· Selection is based on evaluation of materials

· By the professional library staff, arranging for firsthand examination when possible
· Using reputable, unbiased, professionally prepared selection aids and review publications
· By other faculty members who have an understanding of the selection policy and knowledge in a specific content area
· Duplicate and replacement copies of extensively used materials basic to the collection will be purchased

Criteria for Gifts, Donations, and Other Unsolicited Material
All material donations or gifts to the library media center will be evaluated according to the criteria outlined above and will be accepted or rejected for the collection in accordance with those criteria.

Material donations or gifts shall be integrated into the collection at the discretion of the librarian.  The LVA Library Media Center is under no obligation to keep donated or gifted material beyond its usefulness or appropriateness to the collection.

Preferred donations or gifts will come in the form of

· Financial contributions designated for collection development

· New materials purchased by members of the community based on the recommendations of the library media specialist

· New or slightly used materials selected by members of the community

Deselection Criteria and Procedure
Material selection is an ongoing process that must include the removal of materials (deselection, or weeding), that are no longer useful or appropriate for a quality collection and the replacement of lost and worn materials still of educational value  The deselection process requires the same level of attention as the selection process.  Guidelines for deselection apply to all library materials, regardless of format.  Deselection ideally takes places throughout the school year, with a minimum goal of a two year deselection cycle. The librarian is responsible for the deselection process; other individuals with specialized knowledge may assist in this process The following should be kept in mind in deselecting materials

· An understanding of the curriculum
· An understanding of the current collection and its present and future needs

· A background of information about other resources available

· An understanding of the interests, needs, and abilities of the groups served

· Knowledge of the criteria for weeding

The following criteria are to be used to making decisions regarding deselection

· Physical condition (worn, soiled, torn, poor binding, missing or yellowed pages)
· Record of use

· Content (currency, out of date, obsolete, inaccurate, irrelevant, stereotypical, older edition; no longer needed to support the curriculum or student/faculty interests)
· Edition (superseded by more current information/edition)
· Unneeded duplicate copies

· Ephemera (old fashioned, things that are fads and have no classic value)
· Appropriateness (subject matter and treatment are not suitable for the age and/or reading level of the patrons served)
Because the library media center is discarding material for the reasons listed above, it is not always prudent to give the discarded items to classrooms.  Discretion in this area is left to the librarian.
Material Challenges
The following procedures will be followed when a community member challenges the presence of a material in the collection:

· Complainant will be required to complete and sign a Citizen Request for Reconsideration of Materials form (Appendix 3) or write a signed statement including the following information:

· Title, author, publisher, and copyright date of challenged material

· Name and address of the complainant, if acting as an individual or

· If complaint is made by an organization, the name an address of the individual complainant and of the organization he represents and a statement of the complainant’s position in the organization

· Explanation of objection to materials, including any objectionable themes, passages, words, or situations, citing specific page numbers.

· Signed forms or statements must be sent through the United States Mail to the LVA principal who will forward copies to the Board of Trustees.
· The Complaint will then be forwarded to the material review committee, comprised of the CEO, Vice Principal for Curriculum, the library media specialist, a literature teacher from the appropriate school level, and a Board member

· Material will be judged by the committee as to its conformance with the criteria for selection listed in this selection policy

· The committee will additionally consider the source, purpose, and use of the material in question

· The written findings of the committee will be forwarded to the Board Director who will share it with the entire Board.  If the decision of the committee is unanimous then only one report must be filed.  If the committee does not come to full agreement, separate reports identifying the varying position will be submitted with an indication as to how many committee embers signed on to each position

·    The Board of Trustees will make the final decision regarding the merit of the complaint based upon:

· The report of the material review committee

· Any other additional data it many consider necessary

· Challenged materials will remain in circulation until the process is completed
· For further clarity the following are the guiding positions on materials dealing with the listed subjects 
· Religion: the collection will include a survey of materials inclusive of all major religions with a purpose toward education not indoctrination
· Ideologies: the collection shall include, without making an effort to sway reader judgment, materials providing factual information on appropriate reading and maturity levels, on a variety of topics representing favorable or unfavorable ideologies or philosophies on matters of government, current affairs, politics, education, religion, and other social issues 
· Diversity: materials must be sensitive to the diversity of the LVA community and the educational goal of promoting global citizens, however, materials realistically portraying life in its true proportion, historically or currently, and with literary merit may be included in the collection
· Sexuality: materials dealing with sex or sexuality shall be subjected to a test of literary merit, factual accurateness, and reality by the library media specialist.  The facts of sexual incidents shall not automatically disqualify materials.  Rather the decision shall be made on the basis of whether the material presents life in its true proportion, whether circumstances are realistically dealt with, and whether the material is of literary value.  Factual material of an educational nature on the level of the reader public shall be included in the library collection
· Obscenity/Profanity: The fact of obscenity or profanity shall not automatically disqualify materials.  Rather the decision shall be made on the basis of literary merit, historical accuracy, context within the work, and the reading level and maturity of the reader population
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