Lydia Gomes

Email: Lgomes9@yahoo.com

EDUCATION:  


1/05-Present:
Masters of Arts in Teaching: English, Stony Brook University (Stony Brook, NY) 



Relevant Coursework:



CEE 505:   Education: Theory and Practice    



EGL 592:   Problems in Teaching Writing or Composition     



EGL 502:   Studies in Shakespeare            



LIN 544:     Language Acquisition and Literacy Development



CEE 588:   Methods of Instruction in Literature and Composition    



EGL 570:   20th-Century American Literature



CEE 593:   Performance and Technology Teaching Literature and Composition   



CEJ 552:    Adolescent Literature



EGL 525:   17th-Century Literature

9/03-12/04
Masters of Arts in Public Policy, Stony Brook University (Stony Brook, NY)



Relevant Coursework:



MGT 526:  Job Evaluation and Compensation



MGT 519:  Grievance Handling and Arbitration



POL 510:   Personnel Systems in Public Policy  

9/00-7/03
Bachelors of Arts and Sciences, Stony Brook University (Stony Brook, NY)  



Major in English with a minor in Political Science

· Treasurer and columnist for En Acion Newspaper

EMPLOYMENT:


9/05- Present
Student Teacher, English Department, Half Hallow Hills High School East

6/03- 5/06: 
Apartment Housing Coordinator, Division of Campus Residences, Stony Brook University

· Responsible for coordinating and processing housing assignments for new Graduate and Family applicants 

· Managing waitlists for late applicants and specialty spaces

· Monitoring monthly rent billing 

· Assisting with the development and implementation of marketing strategies and concepts 



· Drafting correspondence to apartment residents and new students 


· Corresponding with academic departments regarding new applicants and housing materials 



· Liaison to the Bursars Office to review residents’ financial accounts 

· Daily correspondence with apartment staff regarding space usage and apartment condition    

· Helped to conceive and implement the on-line Room Selection process which residents utilize to renew their housing agreements 

· Member of the Community Standards Committee, Public Relations Committee, Apartment Standards Committee, On-line Room Selection Committee

· Attended conferences on Judicial Affairs

8/05-12/05:
Instructor, Stony Brook University

· Instructor of FYS 101 (Freshman First Year Seminar), Undergraduate College of Arts Culture and Humanities

Course includes:  Providing students with the academic skills they need to succeed in their first year at the University as well as an analysis and exploration of the Undergraduate College’s themes.  Students are required to read a novel chosen by the Undergraduate College as well as complete assignments to enhance their knowledge of art, language, society, and culture.  

· Instructor of PEACE (Personal Exploration of Anger to Communicate Effectively), Division of Campus Residences

Course includes:  An icebreaker to allow students to get to know one another and reassure them that they are in a safe environment.  Students are then provided with techniques to control anger, examples of how anger develops, and a review of the impact anger has on the mind and body.  

· Instructor of Substance Education, Division of Campus Residences

Course includes:  Providing students with information pertaining to drugs and alcohol.  Show students how substance abuse impacts the mind and body.  Students also complete an evaluation of their relationship to drugs and alcohol.  

1/01-6/03: 
Administrative Assistant to the Assistant Director for Housing Administration, 



Division of Campus Residences, Stony Brook University

· Responsible for data management, development of marketing literature, drafting and responding to routine correspondence, coordination and tracking of third party billings, front line customer service

1/99-7/02:  
Administrative Assistant, Dr. Edgar Mendizabal’s Medical Office (Garden City, NY)

· Responsible for scheduling appointments with patients and pharmaceutical representatives, insurance billing, referrals, collecting and entering co-payments and insurance payments    

1/00-8/00:  
Legislative Aide to Assembly Woman Donna Ferrara (Westbury, NY)




· Responsible for responding to routine correspondence to constituents, reviewing and responding to petitions, assisted in the implementation of community 
programs, served as a community advocate for the Assembly Woman

AWARDS AND RECOGNITIONS:



· 2003: Awarded student employee of the year, Stony Brook University 
· 2005: Awarded certificates of dedication and appreciation for outstanding contributions to
the Division of Campus Residences 
PROFESIONAL AFFILIATIONS:

· National Council of Teachers of English (NCTE) 
SPECIAL SKILLS:


· Fluent in Portuguese and Spanish 










COMPUTER SKILLS:



· Proficient in Microsoft Office, Geocities Page Builder, Residential Management System, People Soft 
* References available upon request 

