Lisa A. Barlage

111 Karen Circle






Home (763) 682-3974 Buffalo, MN 55313






Cell    (763) 442-0505

Email: barlagla@hotmail.com



Objective:

Education: 

University of Wisconsin

Eau Claire, WI

Bachelor of Arts Degree

Major: Psychology

Minor: (Topical) Technological Advances in Communications

Graduation Date: May 2002

Skills:
Computer skills on most Microsoft Office programs

    •   Microsoft Word

    •   Microsoft Excel

    •   Microsoft Publisher

    •   Microsoft PowerPoint

    •   Microsoft Internet Explorer

    •   Microsoft Works

    •   Microsoft Access (minimal)

10-key pad

Minimal experience with HTML programming

Willing to learn anything I am not experienced in at this point.

Experience:
University of Wisconsin 
Eau Claire, WI
Student Assistant
January 2000 – Present

     •   Responsible for assisting students with registration procedures

     •   Assist with major and minor degree changes, address changes, and campus Blugold  registration system.

     •   I also serve as a secretary for the office, directing calls to the correct department, depending on their inquiry.

Gage Marketing Services
Maple Plain & Loretto, MN
Summers 2000 – 2001

     •   Worked in the Data Entry department for the summer of 2000.

     •   Worked in the Auditing and Data Entry departments for the summer of 2001.

Midwest Graphics
Monticello, MN
Data Entry
Summer 1999

     •   Worked mainly in Data Entry, but was also given experience in other departments, working in telemarketing, and as a receptionist on the main switchboard as well. 

Ultra Tan
Buffalo, MN

Customer Service
Summer & Winter breaks 1998 – 1999

     •   Worked as cashier, as well as customer service in the areas of equipment assistance and product sales.

     •   Also assisted with some advertising in local newspapers.

Movies Movies Movies
Buffalo, MN

Customer Service
1995 – 1999

     •   Worked as cashier, as well as customer service/front desk worker.

     •   I was also given the opportunity to do some of the training of new employees, and preparing the weekly schedule for fellow employees and myself.

     •   Responsible for closing store.

References:
Available upon request.



