CLASS SET-UP
Class Set-Up
1. Prepare type written Lesson Plan\Outline.

2. Type your name, school, and subject on your Evaluation sheet.

3. Make slides for your lesson or

4. Make your lesson in Power Point.

Pointers
1. Use a Pointer not your finger.

2. Do not use a series of questions to conduct your class, THAT is not teaching a class.

3. Cadets’ reading the whole chapter in class is not teaching a class.

4. “The LET-1’s can tell if you are not prepared.”

5. Make references available to the cadets and evaluator.

6. Get a list of cadet’s names or know their names.

EIGHT TIPS FOR LESSON PLANNING

When teaching a class, structure your presentation by following the eight tips. outlined below. What is important is that you have a logical and orderly method of teaching your lesson. These eight tips will help you to capture the attention of your class, keep their attention throughout your presentation, build their respect in your ability as a teacher, and increase your self-confidence.

1. Practice the material you plan to present to the class. Pay close attention to your pace. Know how long each section of your lesson will take. Do not waste time. You may need that time to adequately discuss the main points or for questions and answers.

2. Use an opening that will grab the attention of the class.

3. Inform the students of the lesson's learning objectives and of your expectations. This tells

them specifically what you will be teaching and how well you will expect them to know the material. .

4. Briefly review any material from previous lessons (prerequisites) that relates to the material you are teaching.

5. Inform or advise the students of any precautions, safety requirements, or special instructions regarding the lesson.

6. Present the material according to your lesson plan. Use your training aids effectively. 
Describe any assignments or practical exercises you plan to give and ensure the class knows how to accomplish them.

7. Use demonstrations and/or other forms of practical exercises, when appropriate, to reinforce 
your instruction. Give your class examples that will help them understand and complete their 
assignments or practical exercises.

8. Repeat any material discussed that your class did not fully understand, time permitting: Allow time for questions and answers. That is your measurement of how well the class understood the material you discussed. However, plan to spend additional time with certain students before or after class to ensure they understand the lesson. You may wish to make a list of supplemental material students can review to help them better understand the lesson. Then, conclude or review the main points of your material and the lesson learning objectives.
