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Jonathan Smith
	Objective
	A clinically-oriented HIV research experience with a molecular epidemiology or public health component in Latin America

	Relevant Experience
	8/2002-present
University of Pittsburgh SOM       Pittsburgh, PA

Medical Student

· Completed first general ambulatory clinical rotation 

· Planned International Health Concentration

6/2002-7/2002
Cross Cultural Solutions
Lima, Peru

Volunteer

· Distributed medications 

· Assisted with physical therapy and general care of retarded children 

8/1998-5/2000
Rensselaer Polytechnic Institute.
Troy, NY

Graduate Student

· Received NSF grant to study bioinformatics design

· T.A.’d for Ethics of Science & Sociology of Medicine

9/1997-8/1998
CuraGen Corporation
New Haven, CT

Research Associate I

· Performed quality analysis of genetic expression data

· Analyzed interdepartmental data tracking errors

12/1996-5/1997
UCSF Molecular Otology Lab
San Francisco, CA

Research Assistant

· Executed linkage analysis and loci search for deafness gene

· Performed basic PCR and gel electrophoresis

	Education
	5/2002
Rensselaer Polytechnic Institute
Troy, NY

M.S., Science and Technology Studies

Thesis:  Design of Bioinformatics in the Human Genome Project:  Implications of an Informatics Artifact

5/1996
New College of Florida
Sarasota, FL

B.A., Natural Science/Political Science

	Skills
	Computer:   SPSS, biological sequence analysis, EndNote, MS Office, Photoshop, PageMaker

Laboratory/Clinical:  Basic microbiological diagnostic and plasmid DNA techniques, PCR, DNA electrophoresis, IV lines, basic phlebotomy, injections, basic physical exam

Languages: Intermediate Spanish, Intermediate French


Lusmila McColl

P.O. Box 111
Oldwick, NJ 08858

111.111.111

Email: abc@xyz.com
Related Experience:
            “Sixteen Shorts”  Hampton, NJ
            
            Aug-Sept. 2003
Producer/Location Scout

Columbia University Graduate Thesis 

Huy Chau, Director


“A Rainy Day” NYC
        Aug. 2003


Assistant Director


Columbia University Graduate Thesis


Kit Hui, Director
“Wanda’s Visit” Queens, NY


          July 2003
2nd Assistant Director

Columbia University Graduate Thesis

Joseph Murphy, Director

Feury/Grant Entertainment, NYC                Jan 2002-July 2002
Production Assistant

· Transcribed interviews

· Researched material for the show

· Obtained visuals for the show

· Data entry

· Organization of photographs, video and personal effects from stock houses, portrait subject, and independent sources

· Processed rights and clearances for all still & video images used in the program.

· Correspondence with all parties involved during the length of the project.

Education: 


Montclair State University


        Aug. 1996      




B.A. in Humanities




New York University SCPS   


      



            Expected Completion in 


     Spring  2004
Certification in Entertainment Media Management

Relevant Courses:

Business of Entertainment, Film Marketing & Distribution, 

Entertainment Media Business Plans, Budgeting & Scheduling for Film & Television, Writer’s Boot Camp

Affiliations:


IFP (Active)

References Available Upon Request






LISA SMITH

EXPERIENCE

October 2003-

NEW REDEMPTION PICTURES
Santa Monica, CA
Present                        Weekend Writer's Assistant to John Herzfeld 
· Revise scripts, provide in-depth notes and feedback.

· Conduct research, transcribe taped interviews.


October 2001-

MIRAMAX/DIMENSION FILMS

W. Hollywood, CA

October 2002-

STRIKE ENTERTAINMENT

Santa Monica, CA

Present


Script Analyst

· Write comprehensive and analytical coverage.

February 2003-

PARAMOUNT TELEVISION

Los Angeles, CA

May 2003

Writers’ Assistant/ Assistant to Executive Producers 




"The Originals" Pilot (formerly "Old School")

· Made necessary script revisions in writers’ room sessions.

· Aided in casting and script punch-ups and polishes.

May 2002-

OVERBROOK ENTERTAINMENT
Beverly Hills, CA

August
2002

Television Development Assistant




· Read and evaluated scripts, wrote notes and coverage.


· Scouted for talent at local comedy venues.

September 2000-
3 ARTS ENTERTAINMENT

New York, NY 

July 2001

Assistant Manager

· Collaborated with managers to locate and sign new talent.

· Cultivated strong relationships/communications with clients, 




      casting offices, agents and studio executives.

September 1998-
MIRAMAX/DIMENSION FILMS

New York, NY
July 2000

Film Development Assistant

· Pitched story ideas at Weekend Read meetings.

· Wrote concise coverage, story notes and beat sheets.


EDUCATION




September 1996-
CORNELL UNIVERSITY

Ithaca, NY


May 2000

Master of Professional Studies in Communication



Emphases in Intercultural and Organizational Communication
September 1992-
CARROLL COLLEGE


Waukesha, WI


May 1996

Bachelor of Science Degree with Honors




Majors in Communication and French Conversation

JANE E. DEERE

1111 Queens Boulevard  Woodside, NY  11377

 (111) 111-1111

OBJECTIVE:  A position in Human Resources that will provide an opportunity to use and enhance my skills as a communicator and facilitator as well as the option for future growth.

SUMMARY OF QUALIFICATIONS:

· Ability to work well independently and as part of a team.

· Establish a good rapport with executives, managers and employees.

· Effective organization, multi-tasking and time management skills.

· Flexible – able and eager to learn new skills.

EXPERIENCE:
 
HOTEL CARLYLE MANAGEMENT CORPORATION  New York, NY 



Payroll/HR Assistant Manager 1/00 – present

· Process payroll for 400 union and non-union employees using ADP PC Payroll for Windows.

· File Worker’s Compensation reports and handle subsequent claims and inquiries.

· Process all aspects of new hires, including, I-9 filing, union memberships, pension, and benefits.

· Prepare weekly internal hours report for departments.

Accounting Clerk 1/99 – 1/00

· Processed travel agents’ commission checks monthly and handled agents’ payment inquiries.

· Conducted physical inventory of 3 hotel departments and analyzed inventory results.

· Prepared invoices for all banquet functions.

· Prepared weekly reconciliations of all credit card accounts.

· Reconciled daily sales tax, room tax and state taxes and prepared necessary journal entries.

· Compiled previous year general ledger data for budgeting purposes.

· Acted as Head Cashier and Accounts Payable Clerk during vacation periods.

Executive Assistant 4/98 – 1/99

· Served as the assistant to the Chief Financial Officer and the Controller.

· Maintained calendars, scheduled appointments and handled all incoming and outgoing telephone calls.

· Drafted correspondence and inter-company memos.

· Compiled statistical guest data and prepared monthly reports for the Managing Director.

· Prepared individual account statements for special clients.

WAKULLA HIGH SCHOOL  Wakulla, Florida 9/96 – 6/97




Teacher - 9th grade Physical Science
· Developed lesson plans and laboratory activities.  

· Maintained a professional and enriching learning environment and guided students toward being accountable for their schoolwork and their actions.

PUBLIX SUPERMARKETS  Tallahassee, Florida 1/93 – 1/98

· Back Office Cashier: Supervised the cash drawer reconciliation for 20-25 cashiers including the in store banking facility.  Assisted Store Manager in creating the weekly schedule.  Also responsible for training other associates for Front Office Cashier, Bank Cashier and Back Office Cashier.

· Front End Coordinator: Supervised 20-30 cashiers and service personnel per shift to keep the store running efficiently.

· Store Training Assistant: Responsible for new hire orientations and paperwork.  Tracked new employees on required competencies such as safety training and job skills.

COMPUTER SKILLS: 
Microsoft Word, Excel, Access and Outlook, Lotus1-2-3.  




ADP PC Payroll for Windows, HR Perspective, Reportsmith.

EDUCATION:

FLORIDA STATE UNIVERSITY, Tallahassee, Florida




Bachelor of Science, 1996




BARUCH COLLEGE CONTINUING EDUCATION




Accounting Courses

REFERENCES:

Available upon request.

