Simple Procedures to Succeed in Ms. Cheby’s Class

This paper must be filed as the first page in your notebook for this class.

This list is given to you so that you know what you need to do to succeed in this class and to create classroom where we all will enjoy meeting and learning. 

1. Be courteous and polite; respect others and the school.  Keep negativity and hatred out of our classroom and out of our school.  Do not use profanity, insults, or slurs of any kind (racial, gender, religious, etc.) when talking about/to anyone inside or outside of the class.  Do not talk when you should be working quietly or listening.  If you have questions, raise your hand and wait your turn.  
2. Attend class and Arrive on Time.  Students who miss classes usually have lower grades, even if make-up work is completed.  If you are truant or tardy, you will not be allowed to make up missed work.  THIS WILL NEGATIVELY AFFECT YOUR GRADE.  Do not hang out in the hallway and doorway eating or socializing.  You are in school to improve yourself.  This will be a project-based and performance-based class, so much work will not be able to made up fully if you are not here

3. Be prepared.  Have all materials and homework ready when the bell rings.  Books and work for other classes should be left in your backpack, which should be put underneath your desk.  If out, it becomes my property.   

4. Keep a Notebook for this class.  Save ALL your work as there will be cumulative mid-term and final exams.  
5. Turn in assignments on time in the inbox.  Be sure to include your full name, the date, and the period on everything you turn in. 

a. Homework and classwork are not accepted late, unless you have an excused absence.  

b. Major assignments, with my permission, may be turned in up to one week late and will be graded down one letter grade per day late.  

6. Talk to me if you have any problems or difficulties in the class as soon as possible.  If you don’t come to me, I cannot know the problem and work with you to solve it. 

7. Participate and try your best!  Pay attention, take notes, ask questions, share your ideas, think and be creative! 
8. Be neat and orderly – take care of our classroom.  No littering, no writing on desks, walls or other furniture.  Keep all food, gum, candy, drinks (except bottled water), out of our classroom.  If you bring food into the room, I will ask you to throw it away.  We are lucky to have some great equipment – take care of it or you won’t get to use it.  
9. Wait for me to excuse you when the bell rings.  First, you might miss valuable information if you rush out the door.  Second, see rule #1. 

10. No electronic devices that are related to classwork.  If I see or hear any cell phones, games, mp3 players, etc. in the room, I will confiscate the item.  If I ask you to give me the device you have and you refuse, you will be sent to the dean’s immediately.

11. Grading Scale
All grading will use the following scale: 
A = 90-100% 
B = 80-89%
C = 70-79%
D = 60-69%
F = below 60%
12. Grading Areas:  Grades will be broken down as follows: 

a. Tests and Finals (50%):  Tests, Quizzes, Mid-terms/Finals, Projects
b. Positive Participation and Performance (25%): Attendance, Positive Attitude and Cooperation , Following Procedures and Instructions, Being Prepared for Class, Being on Task in the Classroom

c. Classwork /Homework (25%):  Taking Notes, Worksheets, Research, Rough Drafts, Outlines, Completing Tasks and Activities in Class, Homework 
