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Anne Dake

	Objective
	 MACROBUTTON EmptyMacro [  Type Objective Here  ] 

	Employment
	2002 – 2005      Boys & Girls Home and Jackson Recovery
Sioux City, IA

      Residential Counselor

· Supervision of chemically dependent females ages 12-19

· Documentation

· Medication manager

· First aid

· Planning activities and groups

· Counseling youth on various issues including drug and alcohol abuse, self-harm, physical, mental, and sexual abuse, as well as various psychological disorders.

1999 - 2002
Pestbusters, Inc.
Sioux City, IA

Data Entry Assistant

· Data entry

· Filing

· Inventory

· Taking phone messages,

· Accounts receivable

· Other duties as assigned

· Machines operated:

Computer                Fax

Copier                      Multi-line phone

10-key calculator

2001 - 2002
Mary Elizabeth Daycare Center
Sioux City, IA

Preschool Teacher’s Assistant

· Duties:  Supervision of children ages 2-12

· Planning activities and games

· First aid.

	Education
	1995 - 1999
East High School
Sioux City, IA

Diploma

· Activities:  Choir, drama, stage crew.

· Awards:  Honor Roll for 4 years, varsity letter in choir for 3 years.

· Studies:  English literature and composition, all available classes, and personal keyboarding.

	References
	Available upon request.


