15th September 2005

«Person»
«Title»
«Company»
«Address1»
«Address2»
«Address3»
Re: School Fete – Sunday, 5th November,2005/10/2

This year our school Fete will be held on Sunday, 5th November, from noon outwards on the School grounds. There will be space available for soft drinks and ice-cream stalls. We would like to invite you to help us erect and run a stall at the Fete and to ask if it is possible for you to donate your profit earned on that day to the Fete.

If you need more information, kindly contact our Fete Manager, Mr. Liu Kin Way at Tel 27143562 Ext.43.

Thanking you in anticipation and awaiting your favorable reply.

Yours sincerely,

Kevin Morris

Headmaster

