STAR Reading Management
Double Click STAR Reading Management  
Put in your password

To add your class:

Click the Classes button in the main menu
Click Add

Type a name for your class

Type a password

Click Assign Teacher

Click New

Type your information

Click OK

Click OK

You can choose to add more classes at this time by clicking Yes or you can click No

To go back to the main menu, click the School button 

To add students:

Click the Students button in the main menu
Click Add

Type the student’s information (name, password, and grade level necessary)

Click OK

Click the second option; Yes, enroll this student and all other students I add at this time

Click Next

Click the first option; Enroll the students in an existing class

Click Next

Click your class to highlight it

Click Next

Click Finish

Click Yes to add more students

Type the student’s information

Click Add

Continue with the rest of your students

When finished, click Done

To define your school year:
Click Preferences in the main menu

Scroll down the list and click School Year

Click Edit

Click Next

Type the start and end dates

Click Next

The next few screens are optional (setting grading periods and days off)

Click Next

Click Finish

To print reports:
Click Reports in the main menu

Click on the Report you would like to print

Click Preview if you want to view it on the screen first

Click Custom if you want to customize your report (only certain students, etc.- it will take you through a step by step process)
Click Print 
Helpful Reports:

Diagnostic- provides individual assessment

Growth- shows growth between testing sessions

Parent- provides parents with information on how their child is doing and what they can do 

Score Definition- explains test scores and codes

Snapshot- provides a quick look at students’ test results

Summary- provides a summary of students’ test results

Test Record- provides individual test results

Reading Range- provides list of students & their ZPD’s
If a student gets locked out, you can clear the lock:

Click Students in the main menu

Click on the student’s name to highlight it

Click Students in the top menu bar

Select Clear Lock (or select Clear All Locks to clear all students)

Use Preferences in the main menu for changing Data Location, Draft Mode Printing, Log in Restrictions, Security, Password Requirements, etc.

