INTEGRADE 9.0 TIPS


· 
· Do not add, delete, or edit students or classes to ensure that your gradebook will be able to communicate with SASIxp when you export your grades.  You may edit your grading rules, tasks, and etc. as usual.

· Set your gradebook to update automatically.  This means that as students enroll and withdraw, you will receive this information automatically as it is delivered from SASIxp.  This is necessary to ensure that your grades will go back into SASIxp at the end of the grading period.
· Edit-Preferences-Update Gradebooks Automatically

· Set a password to secure your gradebook. Make a note of your password; it is not stored for anyone to find.
· Setup-Password

· Remember that since your gradebook is stored on the network, you may access it from any networked computer in the school by logging in to Novell under your complete user name (.first initial last name.teachers.rosehill.special.mcsd).

· Remove InteGrade 6.0 from your harddrive (at home and at school).

· My Computer - Control Panel - Add/Remove Programs – double click InteGrade – follow the prompts
· Be sure you have set up your grading rules.
· Setup – Grading rules – Grade Tables Tab and Type Sets Tab

· When entering tasks, be sure to select the appropriate task type.

· When printing reports that generate multiple pages (i.e. progress reports), use a laser printer (if available).
· If your students’ parents’ emails are set in SASI, they will become active in InteGrade to allow progress reports to be emailed.

· Remember that you are NOT using an InteGrade Pro Server.  If you continue to get a message concerning InteGrade Pro Servers correct this by:

· Edit – Preferences – deselect the first item that says “Use InteGrade Pro Server”
**Online training (for Integrade and CLASSxp) is available at:  http://trainingonline.ncspearson.com.

Username:  FIWUIS  Password: WUHIJY  School ID:  1062843

**Your department head should have a manual for InteGrade 9.0 and CLASSxp.
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