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    Kwun Tong Maryknoll College
Student Representative Council 2008-2009



Guideline of Representative Council General Meeting

20th October, 2008

Due to the small number of attendances in the General Meeting of Student Representative Council, we are now preparing a guideline for chairman of each club, house and service group. To facilitate the progress of the General Meeting of Student Representative Council, we strongly recommend all chairmen to announce this document to your committee members.

1. Attention of the General Meeting of Student Representative Council

i) Important issues will be discussed in the general meetings, for example, the financial budget approvals and the financial reports of Student Council. 

ii) According to the student council constitution, the quorum of the general meeting must at least 2/3 of all members, that is, 48 representatives out of 71. If there are not enough conferees, the meeting will be reopened within 7 days.

iii) To ensure the meeting can be held successfully, all chairmen of clubs, houses and service groups must attend the general meeting. If the chairman cannot attend the meeting, one committee member should take up his place.

iv) For any late coming and early leaving, a formal letter with an appropriate reason must be handed in to Mr. Chiu Che Ling before the meeting. 

v) Black mark(s) will be given to the chairman who cannot fulfill the requirement as mentioned. 
2. Regulations of meeting behaviour
i) Conferees should read all documents concerned before the meeting.

ii) Before making a statement, conferee should raise his hand first. After the approval of the chairman, he may have a greeting of “chairman” and then introduce himself by saying what society he belongs to and what posts he is holding and what his name is.

iii) Conferees should be respectful and must take the meeting seriously.

iv) Conferees are given 3 options for every issue of voting, namely for, against and abstain. Simple majority is adopting for most of the motions. However, the chairman will take absolute majority into consideration when encountering an important issue.

We sincerely hope that all chairmen and committee members of clubs, houses and service groups can comply with the guidelines proposed. We are welcome for any valuable suggestions on the above.
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