MRS. STARKEY’S GRADING PROCEDURE 
AND CLASSROOM RULES

DCT – DIGITAL COMMUNICATION TOOLS


The grades will be based on total points system and will cover daily work, quizzes, and tests.  The grading procedure is based on the following scale with tests counting double.

90 – 100  A

80 – 89    B

70 – 79   C

60 – 69   D
1. PROTECT COMPUTERS!!! NO FOOD, CANDY, DRINKS, COSMETICS, ETC., in this room or near your desk area!  NO BOOKBAGS IN THIS ROOM!  Abuse of these rules will result in a discipline referral.

2. Handle the computers and all materials with care.  No writing on hardware, mouse pads, desks, notebooks, or textbooks.  TEXTBOOKS STAY IN THE CLASSROOM.  Students are to exercise care in handling the books, equipment—especially the rolling chairs (no leaning back on them) desks, walls, blackboards, bulletin boards, etc.  They are not to be marked on or abused.  Also, teacher’s desk, file cabinets, closets, etc. are off limits to students.

3. ATTENDANCE IS A MUST!!!  Attendance is very important in DCT.  Time missed is extremely hard to make up.  Work may be made up (providing the student has made arrangements with the teacher) before school, during lunch, activity period, resource or after school.  It is the responsibility of the student to check with the teacher concerning make-up assignments.  This is also true of tests missed.
4. You need to be in the classroom, in your assigned seat when the bell rings and stay in your seat, unless advised by your teacher.  Stay in your seat until the bell rings and even then you have to be excused by me.  Push your chairs in at the bell.  Raise your hand to be recognized.

5. Please take care in adjusting your chair and do it only once per day.  Clean your work area before leaving for the day.  Points may be deducted for leaving disks, books open, papers, or not keeping your area clean.

6. Do NOT bring in disks/cds from outside the classroom.

7. Getting on games will only be allowed when teacher advises.  Students will not be on personal E-Mail, CHAT lines, Myspace.com, etc.  Students will not get in the Internet unless they receive teacher permission first.  No cell phones are allowed.

8. Cheating will not be tolerated.  When caught cheating, all those involved will receive a zero for that particular test/quiz/assignment.  If it happens more than once you may receive an “F” for the semester.
9. Students do not work on homework from other classes unless you finish your work early and permission is given.  You will not be permitted to return to your locker—if you are a fast typists you may want to get in the habit of bringing other work with you to keep yourself busy.

10. To protect the computers and the equipment, we are asking each student to sign a contract, along with your parent and have turned in before the end of the first six weeks.  Any student failing to do so will receive an “I” for the first six weeks and maybe placed in ISD until the paper is signed.  This means you will miss class work and be in jeopardy of not passing this course.

11. The typing folder that will be provided and your typing disk will stay in the classroom.  The folder will be used to keep all of your work in.

12. Pass privileges will follow student handbook.  Must have handbook.

13. PROFANITY WILL NOT BE TOLERATED and SLEEPING IS A NO, NO!

14. Last but not least—Students will show RESPECT TO THEIR INSTRUCTOR AND FELLOW CLASSMATES AT ALL TIMES!!!!!!!

Failure to follow any of the guidelines above can result in the following:




First Offense

Verbal Warning







--However, being late to class, students will have 







the option of staying after class for a minute or







taking a tardy.




Second Offense
Staying after class for a minute or sent out in the







hallway for a period of time.  Lecture from 







instructor before returning.




Third Offense

Will be sent to the Dean.  If the offense is so bad 







there may be no verbal warning and student may 







be immediately sent to the Dean.  Parents may be 







called.

REMEMBER:  BE PROMPT, BE PREPARED, BE POLITE, BE PRODUCTIVE
