MRS. STARKEY’S GRADING PROCEDURES

AND CLASSROOM RULES

BUSINESS MATH


The grades will be based on total points system and will cover class work, homework, quizzes, and tests.  The grading procedure is based on the following scale with tests counting double.






90 – 100 A






80 -   89 B






70 -   79 C






60 -   69 D

1. Students who miss class are responsible for talking to the instructor about making up work.  ATTENDANCE IS A MUST!!!  Time missed is extremely hard to make up.  Students who have an excused absence will be given the opportunity to make up work within a reasonable time.  

2. BE ON TIME!!!  This means in the room when the bell rings.  Students not in the room in their assigned seats when the bell rings will be counted tardy.  The instructor follows the same procedure as the student handbook.  Stay in your seat at all times unless you are given permission to be up and when the bell rings you have to be excused by me.  Please push chairs in at the bell. 

3. PROTECT COMPUTERS!!! NO FOOD, CANDY, DRINKS, COSMETICS, ETC., in this room or near your desk area!  NO BOOKBAGS IN THIS ROOM!  Abuse of these rules will result in a discipline referral. 

4. Any student giving or receiving help on tests or work specifically assigned for individual work will receive an “F” for that particular assignment.  If it happens more than once you may receive an “F” for the semester 

5. Students are to bring all necessary supplies each day when they come to class.  That includes paper, pen or pencil, textbook, and calculator when necessary.  (Calculators will be provided on certain days; be sure you return calculator before leaving class when provided.  Also, take care in use of school calculator—they are not to be marked on or abused in anyway)   Five points can be subtracted each day if any item is missing.  Come prepared to give your best each day. 

6. Students are to exercise care in handling books, computers, hardware, mouse pads, equipment—especially the rolling chairs (no leaning back on them) desks, walls, mylar boards, bulletin boards, etc.  They are not to be marked on or abused.  Also, teacher’s desk, computer, file cabinets, refrigerator, and closets, etc. are off limits to students. 

7. Please raise your hand to be called upon.  Participate freely and respectfully.  Please listen while others are talking.  If open discussions get out of hand consequences will result. 

8. Please take care in adjusting your chair and do it only once per day.  Clean your work area before leaving for the day.  Points may be deducted for leaving books, papers, or not keeping your area clean.  Students are to pick up and dispose of all trash in the wastebasket at the end of the class period as they leave. 

9. Do NOT bring in disks/CDs from outside the classroom. Getting on games will only be allowed when teacher advises.  Students will not be on personal E-Mail, CHAT lines, Myspace.com, etc.  Students will not get in the Internet unless they receive teacher permission first.  No cell phones are allowed. 

10. To protect the computers and the equipment, we are asking each student to sign a contract, along with your parent and have turned in before the end of the first six weeks.  Any student failing to do so will receive an “I” for the first six weeks and maybe placed in ISD until the paper is signed.  This means you will miss class work and be in jeopardy of not passing this course. 

11. PROFANITY WILL NOT BE TOLERATED and SLEEPING IS A NO, NO!!! 

12. Pass privileges will follow student handbook.  Must have handbook 

13. Students do not work on homework from other classes unless you finish your work early and permission is given.  You will not be permitted to return to your locker—if you usually get your work done early, you may want to get in the habit of bringing other work with you to keep yourself busy. 

14. Last but not least—Students will show RESPECT to their instructor and fellow classmates at all times!!! 
Failure to follow any of the guidelines above can result in the following:




First Offense

Verbal Warning







--However, being late to class, students will have 







the option of staying after class for a minute or







taking a tardy.




Second Offense
Staying after class for a minute or sent out in the







hallway for a period of time.  Lecture from







instructor before returning.




Third Offense

Will be sent to the Dean.  If the offense is so bad







there may be no verbal warning and students may







be immediately sent to the Dean.  Parents may be







called.

REMEMBER:  BE PROMPT, BE PREPARED, BE POLITE, BE PRODUCTIVE
