
So you’ve signed your 
contract, now what?

An Author’s Guide to the Editorial Process



Personalized Producti on Chart

Step 1: Send in Materials
Ommolore diatuer incing ex et adio elis et ilisciduisl in et ing euisciduis nisse 
ming enibh et num vel ea faccum ing eugiat.
Feuis acilla commod tet diam do eniat, velisi tinci erit, vercinim deliquat, si 
tisim velis at del utpate minci exer sum zzrit wissit luptat. Loreet verostrud 
min utat praesequis nons el ipsuscidui tem dolesed magnis nostrud dolor 
sequi et.

What We’ll Need From You
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
erilit lutpat. Ut nos autatio eugiati onsecte tat velit, sis dit wisl utpatue • 
raessequat volor iriusci liquam vel
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 

When We’ll Need These Items
Deadline (Fill in the date): 

Producti on
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Step 2: Editorial Process
Ommolore diatuer incing ex et adio elis et ilisciduisl in et ing euisciduis nisse 
ming enibh et num vel ea faccum ing eugiat.Feuis acilla commod tet diam 
do eniat, velisi tinci erit, vercinim deliquat, si tisim velis at del utpate minci 
exer sum zzrit wissit luptat. Loreet verostrud min utat praesequis nons el 
ipsuscidui tem dolesed magnis nostrud dolor sequi et. Feuis acilla commod 
tet diam do eniat, velisi tinci erit, vercinim deliquat, si tisim velis at del utpate 
minci exer sum zzrit wissit luptat. Loreet verostrud min utat praesequis nons 
el ipsuscidui tem dolesed magnis nos

What We’ll Be Doing for You
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
erilit lutpat. Ut nos autatio eugiati onsecte tat velit, sis dit wisl utpatue • 
raessequat volor iriusci liquam vel .
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
erilit lutpat. Ut nos autatio eugiati onsecte tat velit, sis dit wisl utpatue • 
raessequat volor iriusci liqu

When We’ll Be Finished
Deadline (Fill in the date): 



Style Sheet

Paragraphs
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsump • 

Pictures
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 

Pictures
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsump • 

Style Sheet



Style Sheet

Capitalizati on
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum • 

Punctuati on
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum • 

Footnotes
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum  • 



Who to Contact for Certain Issues
Contacts

Copyright Laws
Jon Fuller
775. 853.0857
jon@benttreepress.com

Jon Fuller
775. 853.0857
jon@benttreepress.com

Formatti  ng Issues
Jon Fuller
775. 853.0857
jon@benttreepress.com

Jon Fuller
775. 853.0857
jon@benttreepress.com

Deadline Questi ons
Jon Fuller
775. 853.0857
jon@benttreepress.com

Producti on Questi ons
Jon Fuller
775. 853.0857
jon@benttreepress.com

Jon Fuller
775. 853.0857
jon@benttreepress.com

Contract Issues
Jon Fuller
775. 853.0857
jon@benttreepress.com

Jon Fuller
775. 853.0857
jon@benttreepress.com
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Step 3: Proofs
Ommolore diatuer incing ex et adio elis et ilisciduisl in et ing euisciduis nisse 
ming enibh et num vel ea faccum ing eugiat. Feuis acilla commod tet diam do 
eniat, velisi tinci erit, vercinim deliquat, si tisim velis at del utpate minci exer 
sum zzrit wissit luptat. Loreet verostrud min

What We’ll Need From You
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 

When We’ll Need These Items
Deadline (Fill in the date): 
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Step 4: Aft er The Editi ng Process
Ommolore diatuer incing ex et adio elis et ilisciduisl in et ing euisciduis nisse 
ming enibh et num vel ea faccum ing eugiat. Feuis acilla commod tet diam do 

What We’ll Need From You
olor iustrud tion heniamet, velenim nisim ver incipsum• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna fe• 

What We’ll Be Doing
Pat, vent nit ad eugue tie del digna feu• 
gait irilla consequis nonullan utat d• 
olor iustrud tion heniamet, velenim nisim ver incipsum• 
Pat, vent nit ad eugue tie del digna fe• 

When We’ll Need These Items
Deadline (Fill in the date): 


