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Kate Renyck
	Experience
	Mellon Financial
     Pittsburgh, PA
August 2003-Present

Security Settlement Processor

· Instruct loans/returns and monitor settlements both domestic and international  for a multi-billion dollar account.

· Process and monitor recalls.

· Manage collateral accounts both domestic and international.

	
	Prudential Preferred Realty     Pittsburgh, PA
November 2001-August 2003

Accounting

· Coordinate and report data for local and national awards.

· Handle incoming and outgoing cash flows for million dollar escrow accounts.

· Work closely with relocation agents to maintain relocation properties.

· Verify and process data to disburse agent commission checks.

· Reconcile bank statements and audit open escrow and settlement transactions.

	
	First Union Securities
     Washington, DC
Summer 2000

Research Intern

· Analyzed and evaluated million dollar accounts.

· Researched stock profiles and created portfolio reviews for clients.

· Compiled and classified investment information.

	
	

	Education
	Robert Morris University
     Moon Township, PA
Expected: December 2004

· MBA – General Management

John Carroll University           University Heights, OH                           May 2001

· BSBA – Finance/Economics

	Computer Skills
	Microsoft Office, Lotus

	Activities
	Youth Soccer Coach


