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Highlights of Qualifications and Experience
· Over 17 years experience in college admissions, early outreach, and pre-college program development

· Extensive experience working with culturally and linguistically diverse student populations

· Expert knowledge of California public K-12 & higher education systems 
· Advanced knowledge of state and national standardized tests
· Advanced knowledge of state and federal financial aid programs

· Leadership roles in K-16 regional partnership development and coordination 
· Academic curriculum design, development, and implementation

· Superior data analysis and research abilities
· Excellent written and oral communication skills (broad public speaking experience)
· Advanced computer skills (PC and MAC)
Education

Ed.D
(in progress) Higher Education Administration, University of Southern California

M.A. 
Educational Counseling & PPS Credential, Point Loma Nazarene College, 1997

B.A. 
Art History, San Diego State University, 1996

A.S. 
Business Administration, San Diego Mesa College, 1989

Professional Work Experience

Owner, Orange County College Prep





October, 2008 to Present

· Professional College Counseling and Consultation Services
Program Manager, Chapman University College




May, 2007 to October, 2008
· Manage all aspects of recruitment, admission, and retention for undergraduate and graduate degree programs designed for the adult learner.
· Academic advising

· Responsible for creating academic term schedules

· Recruit and hire adjunct faculty 

Director, Service Learning Initiatives

Student Educational Advancement, University of California San Diego

March, 2006 to May, 2007
· Develop and implement online academic support services for middle and high school students in San Diego and Imperial Counties, including students enrolled in online AP courses
· Supervise over 20 student tutors
· Design and implement academic credit, service learning course to support program efforts
Admissions Officer - Comprehensive Review Coordinator
Office of Admissions and Relations with Schools, University of California San Diego

July, 2004 to February, 2006

· Comprehensive Review Coordinator 
· Recruit, hire, train, and manage staff of over 80 professional educators to evaluate freshman applications

· Create and update Comprehensive Review training manual and materials

· Coordinate extensive logistical details of evaluating over 42,000 freshman applications

· Successfully proposed changes to increase scrutiny and consideration of non academic factors for educationally disadvantaged K-12 student populations used in admissions selection process

· Evaluation and Articulation
· Perform transcript review of freshman and transfer applicants to determine transfer course articulation
· Review high school transcripts to determine UC / UCSD eligibility
· Admissions and Recruitment
· Provide prospective student counseling (both in person and over telephone) on university admissions eligibility and application process

· Schedule high school informational and college fair visits

· Serve as UC representative on college information panels

· Advise students on admissions appeal process

· Counsel students in determining alternate means of achieving educational objectives
Early Assessment Program Coordinator
Office of Early Outreach and Recruitment, Cal State San Marcos




March, 2004 to July, 2004

· Responsible for introducing new standardized testing alignment assessment program between State of California and the Cal State University
· Significant data review of local service area high schools to determine student academic need priorities 
Assistant Director (Student Affairs Officer II)
Early Academic Outreach Program, University of California, San Diego 


November, 1998 to July, 2004
Create, implement, and evaluate academic preparation programs for educationally disadvantaged, low income, first generation, and/or underrepresented student and parent populations in San Diego and Imperial Counties. Assist program Director in staff management.

· Test Preparation Coordinator
· Develop and implement SAT/ACT exam preparation programs for over 3,000 students annually in San Diego and Imperial counties (testing experiences and preparation courses)

· Curriculum development for 4, 24, & 36 hour courses in Writing, Critical Reading and Math

· Specialized in teaching Writing component of developed curriculum

· Teach college entrance exam professional development training workshops for credentialed high school teachers, counselors, and administrators 
· Create, manage, and report budget for above mentioned programs
· Develop budget projections to expand program services to additional school sites

· K-16 Partnership Coordination

· Co-founder and event chair for regional educational partnerships
· Initiated annual professional development activities for professional outreach staff in San Diego region (North County Outreach Symposium)
· Initiated educational and community group collaboration for annual regional parent outreach project (College Expo)
· Regional Outreach Coordinator (North San Diego County)
· Develop and maintain working relationships with middle and high school districts, counselors, teachers and administrators

· Coordinate outreach services with other area providers 
· Managed day to day operations of outreach services in regional territory (12 high schools, 20 middle schools)

· Supervise professional and student staff 
· Supervise collection and reporting of student data regarding services provided 
· Conduct informational and motivational  student and parent information meetings at school sites (college bound curriculum, financial aid, study skills, time management)
· Instruct Career Exploration workshops for students
· Academic Enrichment Programs Director

· Summer Residential Academy Director
· Create, implement, and evaluate five-week academic summer residential program for  rising 10th grade students
· Identify school sites in need of academic preparation program services and determine student eligibility for program participation

· Recruit students, review applications, select qualified students to participate

· Hire and supervise 35 academic, professional, and student staff
· Develop and implement staff training program
· Institute of Math Director

· Create and implement after school and Saturday mathematic (Algebra and Geometry) skills enhancement program

· Academic Advisor
· Assess student needs regarding plans after high school
· Explain UC, Cal State, and community college admissions requirements
· Evaluate high school academic transcripts 
· Counsel students in choosing appropriate college preparatory courses
· Inform students of financial aid and scholarship opportunities
· Develop four-year high school educational plan with students 
Guidance Aide, San Diego Unified School District

October, 1996 to November, 1998
· Counsel elementary students in behavior problems, peer relations, and home and personal issues

· Facilitate small groups addressing self-esteem, anger management, and other specific issues

· Participate in consultation team meetings with parents and school support service personnel

Admissions Officer, The Advertising Arts College


March, 1995 to May, 1996

· Direct college admissions process from student recruitment through enrollment.

· Significantly increased student enrollment in 2 & 4 year degree programs

University Teaching Experience

· Adjunct Faculty, University of California Los Angeles, Extended Education

· College Counseling Certificate Program Courses

· Adjunct Faculty, National University

· School Counselor Education Courses

· Adjunct Faculty, Chapman University College
· Liberal Studies (upper division general education)

· Lecturer, University of California San Diego

· Online Academic Tutoring (upper division service learning course)

· Guest Lecturer, University of San Diego, November, 2005

· University Admissions and Multicultural Education 

Professional Organization Affiliations

· NACAC (National Organization of College Admissions Counselors)

· San Diego National College Fair Vice Chairperson, 2007
· WACAC (Western Association of College Admissions Counselors)

· NASPA ( Student Affairs Administrators in Higher Education)

Professional Conference Presentations

· Surviving Ambiguity and Shifting Priorities (WACAC, June 2006)

· 5 Steps to a Better UC Application (California School Counselors Association, March 2006)

· Can I go to grad school and work in admissions at the same time? (WACAC, June 2005)

· Introducing SDK16 (California K-16 Partnerships and Student Success Conference, June 2005)

· Beyond the Scores: Using College Entrance Exams in Early Outreach (WACAC, June 2004)

· Establishing Exceptional Partnership Organization (California K-16 Partnerships and Student Success Conference, June 2004)

· Test Prep 101 for Teachers and Counselors (California School Counselors Association, September 2003 & Borderlink Online Conference, 2002)

· Parent Involvement in the College Search Process (People of Color in Predominately White Institutions, November 2001 & WACAC, May 2002)

Professional Consulting

· College Counselor (Two in One Academy, Irvine, 2007)

· Recruitment Coordinator, (Summerbridge San Diego, 2005-2006)

· SAT & ACT Prep Consultant (Early Academic Outreach Program, UCSD, 2004-2007)

· New SAT Writing Prep instructor (Orange County College Prep, 2005-2006)

· ACT Ambassador - Explore and Plan Score Interpretation Workshops, NACAC National College Fair representative (ACT Corporation, 2000-2005)

· SAT Professional Development Workshops for certificated high school teachers and counselors (The College Board, 2000-2004)

· PSAT Score Interpretation Workshops (The College Board, 2000-2004)

· Online Video SAT Prep Course instructor, http://www.sdcoe.net/sat.asp  (San Diego County Office of Education, 2003)

Media Speaking Engagements

· College Entrance Exam Information Radio Interview (1040 AM, December 2005)

· College Expo Television Interview (Fox News, April 2003 & April 2005)

