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Joe S. Athlete

345 Goal Drive
Kingwood, Texas 77339
281-000-0000
jsathlete@kingwoodcable.net
February 14, 2005
Coach’s Name
University of Where-ever
123 College Blvd
University Town,  State,  12345

Dear [ Address to a specific person, do your research to find the name and address of the coach:  look at the website, and contact admissions and get names and addresses, check each year, they change often.]:
I am very interested (explain that you are interested in participating in an intercollegiate athletic program) at the University of Where-ever. (Mention the school and something specific about their athletic program. Coaches will pay more attention to a personalized letter.)  Basically, the cover letter should briefly explain who you are and why you would make a good student-athlete.
I am sending you a copy of my athletic profile/resume and a game schedule. (if it is not ready yet, mention that you will send it when it is out.)

I’ve been playing Division I soccer, (your sport) for the past 5 years (your time).  Mention briefly who you’ve been playing with, and a few details of the team.  Just 4 or 5 sentences.  Mention if you will be playing a tournament or exhibition game.  You could include your team’s website here.  
Sincerely,
Joe S. Athlete
Other notes:  Cover Letter should introduce athlete. Let the resume detail the specifics. Keep the cover letter brief, and include at least one fact or quality that the resume doesn’t cover. 
· Use action verbs. Using sentences that start with “I communicated” or “I provided leadership” are much more effective that using “I did” or “I was”. 
· Note any camps or clinics you will be attending off season.

· Note that a schedule is enclosed, if it is tentative, say so and still include it.
· Personalize by mentioning the college and few reasons the school fits your needs, academically and athletically. 
Some coaches prefer a letter written by your coach to introduce you.  You could use this as a cover letter.


