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SULAIMAN

Jl. Assakinah III No.27 RT 002/02, Kebagusan Pasar Minggu, Jakarta 12520

Telp/HP : (021)  93349003
E-mail : sulaiman4u@gmail.com  Website :  www.sulaiman.co.nr 

Jakarta, 2 Januari 2008

Kepada Yth,

Kepala Personalia

PO. BOX. 4823 JKT 11048

Dengan hormat,


Berdasarkan Iklan Bapak/Ibu pada Harian Kompas tanggal 19 Januari 2008 yang isinya membutuhkan tenaga kerja untuk posisi “Data Entry”, bersama ini saya mengajukan lamaran kerja untuk posisi tersebut diatas.


Saya lulusan DIII Akademi Pimpinan Perusahaan DEP. Perindustrian RI, jurusan Manajemen Keuangan, dapat mengoperasikan computer MS Office (MS Word, Excell, Power Point dan Internet), dapat mengetik dengan cepat system 10 jari (Blind System) dan mempunyai pengalaman kerja sebagai Data Entri.


Bersama ini saya lampirkan photo 3 X 4 dan Curriculum Vitae dan dokumen pendukung lain akan menyusul bila diperlukan dalam proses lamaran ini.


Atas perhatian dan pertimbangan Bapak/Ibu pada surat lamaran saya ini diucapkan terima kasih.

Hormat saya,

SULAIMAN


SULAIMAN

Jl. Assakinah III No.27 RT 002/02, Kebagusan Pasar Minggu, Jakarta 12520

Phone/HP : (021) 93349003

E-mail : sulaiman4u@gmail.com,  Website  :  www.sulaiman.co.nr 

Jakarta, January 1st 2008

To :

Dear Sirs,


Reffering your advertisement in Kompas Daily Newspaper on Sunday, January 5th 2008 which inform that your company need employee as Representative Office in Jakarta, herewith I would like to sent the application letter to that position.


I am 32 years old, male and single. I was graduate from Akademi Pimpinan Perusahaan (Academy of Industrial Management) under Department of Industry of Republic of Indonesia, majoring in Financial Management.


I have worked experience for 10 years in many companies. For details you can see my Curriculum Vitae (CV). The reason for wanting a change is to find more challenging job in your company in which enable me to express my willing to working hard and devote all of my abilities. I am able working independently as well as in the team and also eager to learn fast. I am good in typing, Computer skill MS Office, and Internet system (Website Design), have good relation in Indonesian Governement, have relation with Export-Import Manager of company in Indonesia, close to Producer of Indonesian Product/Resources.


I enclose my Curriculum Vitae, Photo, Indonesian ID and my supporting documents else will be reaching you later if necessary in this application. I do hope that you will give me an interview at your convinience time, if there is further information that you wish in meantime, please let me know, I can reach at phone number : (62-21) 92862152-93349003, e-mail : sulaiman4u@gmail.com.


Thank you for your considering my application and I look forward to heard from you soon.

Respectfully Yours,

     SULAIMAN

Job Application

