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· Hold the disk at the top. Do not touch the exposed recording surface of the disk.

· Do not bend or fold the disk

· Do not expose the disk to extreme heat or cold. Never store the disk in direct sunlight.

· Diskettes should not be removed or inserted from the drive while the red light is on or flashing

· Never insert a diskette into the drive upside down. The data can fall off the surface of the disk and jam the intricate mechanics of the drive.

· Store disk in protective cases in an upright position away from liquids, dust, smoke, and ashes.

· Do not store disks near x-ray devices and magnetic fields such as telephones, dictation equipment, magnets, monitors, and other electronic equipment. 

