Katsumi Kayanuma

Permanent Address:





Local Address:
4-18-3 Sakurada






33 Pinewood Court


Washimiya, Saitama, Japan 340-0203


      

Bucyrus, OH 44820                                 

Tel: +81(480)59-4803



       

Tel: (419)562-9590 

E-mail: katsumikayanuma@hotmail.com
OBJECTIVE
A position that utilizes my experience in a professional environment related to management field. Willing to earn full-time position, and am willing to relocate.
EXPERIENCE


06/04-present

Imasen Bucyrus Technology, Inc.



Position: Sales Representative
06/01-12/01

Southern Illinois University Carbondale in Niigata, Japan

Position: Student Resident Assistant

· Responsible for all residents, about 100 students, in the dormitory

· Performed and planned as a leader in the Halloween Festival staff

03/00-06/00

Toyo Seikan Inc. Saitama, Japan                    

Position: Quality Assurance

· Trained to maintain quality of products

· Checked for defective products
04/96-03/00

Join Inc. Tokyo, Japan                                                 
Position: Chief Security Guard

· Managed up to 500 part time workers for the concert

· Resolved customer complaints

· Sold concert tickets

EDUCATION

Southern Illinois University Carbondale      Graduated: May 2003
Bachelor of Science in Management, focus on Management Information System

RELEVANT SKILLS
Language: 

Fluent in Japanese and business level in English







Toeic Score: 860

Operating System: 
Windows XP, Windows 2000, Windows ME, 
Windows 98/95

Application Software:
Microsoft Office XP, Microsoft Office 2000/97 Professional, Microsoft Visual C++, Oracle SQL, Visual Basic, and Adobe Photoshop

COURSES

Administrative Policy

Business Applications Programming



Business Communication

Business Law





Computer Information Systems
Database Management
ERP and Decision Support

Financial Accounting
Info Sys Analysis & Design

Intro to Finance

Managerial Accounting

Organizational Behavior



Production Operation Management
