Using AddIns
  1) When typing the original document:
      (a) When typing a hydrate such as CuSO4*5H2O, be sure to use the

           asterisk which will be replaced by the bullet, •.  As shown in this example,

           type the numbers as you normally would. 

      (b) When inserting an arrow into a chemical equation type ->.  This will be
           replaced by →.

      (c) When typing pKa and pKb, type them as they appear here.  They will be

           replaced by pKa and pKb.
      (d) For an equation such as Ba2+ + 2Cl- -> BaCl2, type the numbers as you
           as you normally would.

  2) To use the macro, click on Edit (on the tool bar) and click Select All in the

      drop-down menu.
  3) Press the Alt+F8 keys together and a macro box should be displayed.
      (a) You can run each macro individually or all at once.
      (b) To run one at a time, click on the specific macro or to run them all at once, 

            click on “shabang”.

  4) Click on the Run button to run the macro(s).  The hour glass should appear
      for ≈ 5-15 secs.  After the hour glass disappears, left click anywhere in the

      document.  
