Project Helpful Hints:

1) Follow the rubric – be sure to include everything that is asked, but don’t add extra irrelevant information ( fluff ) and avoid repeating yourself

2) TYPE …. Computers are available at school

              …. Keep the same fonts and size throughout the project

              ( Fonts should be between 10 and 12 in size )

              … Projects turned in on computer disks are unacceptable

3) Cite all your sources – Follow  MLA guidelines

( This also includes pictures, graphs, etc…. used )

www.geocities.com/jthomasch - link for help with citing sources

NOTE: search engines such as www.yahoo.com, ask jeeves, etc are not sources

4) Always include your name, class period, date project is due, teacher name and title of project

5) Use scissors, avoid tears or tape or stapling objects to the paper.

6) Avoid the use of liquid paper

7) Use a spell check. Avoid Slang

8) Follow the correct rules of grammar and sentence structure

( read aloud to self and others )

9) Always have another person proof-read

10) Make sure pictures and diagrams are labeled ( Pictures and diagrams should be related to the topic )

11) Seek help from your teacher well in advance when unsure – don’t wait till the last min !!!!!!

