LILLIAN L. HUANG

      E-mail: lhuang19@yahoo.com

19 E. ARGYLE ST. 

 VALLEY STREAM, NY 11580

(516) 872-3527

EDUCATION


HUNTER COLLEGE 




          NEW YORK, NY


Master of Science, Elementary Education (December 2002)

BINGHAMTON UNIVERSITY


     
    BINGHAMTON, NY

Bachelor of Arts, Psychology, May 2000

EXPERIENCE

AUGUST 2000 –

ASIA BANK, N.A.





         ELMHURST, NY

    DECEMBER 2000
OFFICE ASSISTANT 
· Responsible for bookkeeping, processing wire-in transfers, and signature scans.

· Other duties include data entry, filing, typing, and other clerical tasks.

· Translate documents from English to Chinese; aid department relations with English-speaking clients.

SUMMER 1999

HAPPY DRAGON DAYCARE


                       ELMHURST, NY



TUTOR/TEACHER

· Supervise twelve children ages 8-11.

· Tutor children in Spelling, Mathematics, Reading, and Writing.

· Conduct class in both Mandarin and English.

· Arrange class work, homework, games and activities for children.

SPRING 1999 – 2000
INTERVARSITY CHRISTIAN FELLOWSHIP
                     BINGHAMTON, NY


LARGE GROUP MEETING COORDINATOR





· Facilitate weekly meetings for 70-80 college students.

· Plan meeting topics with board members and work with other committees.

· Correspond with and arrange for guests to speak at meetings.

· Plan agenda for each meeting, consisting of music, skits, speaker, refreshments.

SUMMER 1998

ASIAN ELITE CHINESE EDUCATION CAMP                                   FLUSHING, NY




CAMP COUNSELOR

· Responsible for safety and well being of twenty, second grade students.

· Assist students in Mathematics, written Chinese, arts and crafts.

· Other responsibilities: chaperone field trips and organize games for the children.

SKILLS



· FOREIGN LANGUAGES: Fluent in Conversational Mandarin and Taiwanese. 

· MUSIC: Proficient in piano and flute.

· COMPUTER: Experience in using MS Windows 98/95; working knowledge in Microsoft Office 97 and 2000 - MS Word, MS Excel; Netscape Communicator, and Internet Explorer.
ACTIVITIES/INTERESTS

· Enjoy singing; playing flute, piano; arts & crafts, surfing the Internet.

· Leisure athletics include: Roller-blading, volleyball, and softball.

References available upon request.
Lillian L. Huang





20 SEVENTH ST. 1F
E-mail: lhuang19@yahoo.com. 





VALLEY STREAM, NY 11581

(516) 825-8903

References

Chalfin , Jennifer 

Cooperating Teacher 

P.S. 59 Beekman Hill International School

228 E. 57th St.

New York, NY 10022

212.752.2998

Chan, Susanna 

Friend

70-30 Fleet St.

Forest Hills, NY 11375

718.263.5397

Chang, Ai-Huei 

Friend / P.S. 83 - Teacher 

94-17 133rd ave

Ozone Park, NY 11417

718.843.2045

Cheung, Maria 

First Baptist Church of Flushing

Director, Summer School Program

142-10 Sanford Ave.

Flushing, NY 11355

718.539.6822 ext. 205

MacQuarrie, Barbara 

InterVarsity Christian Fellowship – Staffworker

1405 Seymour Ave.

Vestal NY 13850

607.786.0644

Wong, Joanne 

Friend/ InterVarsity Christian Fellowship, leader 1996 

46-18 161 St.

Apt. C4

Flushing, NY 11358

718.353.0373

References

Pam Brigham 

Union Center Christian Church – Children’s Ministry

950 Boswell Hill Rd.

Endicott, NY 13760

#(607) 748-0058

 - Known for 2 years

Susanna Chan

Friend/ Co-worker

70-30 Fleet St.

Forest Hills, NY 11375

#(718) 263-5397

- known for 3 years

Jimmy Cheng

Potential Industries Inc.

59 Jefferson Ave

Valley Stream, NY 11580

#(516) 285-0653

-known for 4 years

Wendy Liu

Asian Elite Chinese Education Camp- supervisor/principal

(she is out of the country, but can be contacted if needed.)

Barbara MacQuarrie

InterVarsity Christian Fellowship – staffworker

1405 Seymour Ave.

Vestal NY 13850

-known for 2 ½  years

Joanne Wong

Friend/Small group leader ’96 (IVCF)

#(914) 463-1504

- known for 3 years

Ms. Jane Yao

