Date-

To,

The Human Resources Manager

The................Hotel,

Subject: Application for the position of .......................at The.......Hotel.

Dear Mr./Ms.................,

I am interested in joining the .......Hotel as a ...(position).....I am extremely interested in pursuing my management career in a quality organisation and believe that I can make a strong contribution as a…………to the operations of the………..Hotel.

Having recently completed my MBA in Hotel and Tourism Management at Vatel, Nimes, France, I possess fresh knowledge of the latest management thinking and techniques. I also have practical work experience as an Asst. Front Office Manager (6Months) and as a Night Auditor (3 Months) in France. During my management training and practical work experience, I have been responsible for creating, compiling and scruitinizing the Hotel operational procedures and statistics and also have been involved in the training and development of new operational staff. Currently working as Asst. Promotions Manager at Institute and Hotel Vatel, I specialise in Electronic Marketing and have a personal webpage. Thus my experience covers most areas of Front Office Operations and hence, I am sure that you will find me capable of  contributing significantly to your organisation.

I enclose my Curriculum Vitae for your review. Alternately, you will find it on my URL- www.geocities.com/joshi_s_parag/parag.html .I am available for a telephone interview at your convenience. Thanking you for your attention and looking forward to your reply.

Yours Sincerely,

Parag Joshi.

