Practical part of the test

PowerPoint and Spreadsheet Test

Step 1 _ Using the Internet do a short (5 Slide) PowerPoint project on any subject. Include pictures on all but the Title slide and text, at least a sentence, on each slide. Print it out as a HANDOUT showing 5 slides on 1 page.

Step 2 

Using the picture on the next page.

a) Create the worksheet from the picture using the appropriate formulas, watch the formatting and size. After it looks like the picture.


b) enter the next 3 items so that you have a total of 5 items on your spreadsheet.



i) 4 Shovels at $15.75 each



ii) 15 pairs of gloves at $6.22 per pair



iii) 1 wrench set at $32.99


c) enter your name under the TOTAL


d) print out the spreadsheet ON ONE PAGE

e) set the sheet to display the formulas


f) resize the columns and print out the spreadsheet ON ONE PAGE
HINTS 

1) The Dollar sign ($) on the empty cells are important. They come from formatting the cells properly.

2)
 The reference to the tax rate should be set up as an ABSOLUTE address.
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