John Monaghan

117 Calvarese Ln., Wayne, PA 19097 * Phone:610-555-6892 * E-mail: johnmonaghan4@comcast.net
April 15, 2008
Dear whomever this may concern,

I am interested in working as an announcer for your radio station. As an interactive member of my community I can easily relate to many different kinds of people and am fluent in the English language, making it easy for me to communicate with callers. I enclose my resume as a first step in exploring the possibilities of employment with you.

My most recent experience has been in my job, selling produce and in other jobs I’ve worked where I’ve had to lead people to their seats at plays and concerts in Philadelphia.
As an announcer with your organization, I would bring a focus on quality and service to your company. Furthermore, I work well with others, and I am an experienced leader.

I would appreciate your keeping this inquiry confidential. I will call you in a few days to arrange an interview at a convenient time for you. Thank you for your consideration.

Sincerely,
John Monaghan
