









DRAFT 2
Bangor Ice Skating Club
Accident and Incident Reporting Procedure
	Introduction


	The purpose of this Procedure is to detail the requirements for the reporting of accidents or incidents during activities in the Bangor Ice Skating Club.

On involvement in or knowledge of an accident or incident (any minor event which has a potential for a serious outcome) occurring the following action must be taken:-



	1.
	On involvement in any accident, if resulting in injury, those affected are advised to seek the appropriate treatment immediately (eg first aid).



	2.
	On ensuring the safety of those affected, whether injury occurs or not, the incident should be reported as soon as possible to a Member of the Committee.


	3.
	The relevant Ice Steward, Committee Member or the Health & Safety Officer should complete an Accident Reporting Form in conjunction with the injured/affected person(s). A form should be completed for each person affected by the incident. 


	4.
	Where no adult has accompanied the young person, the Accident  Form should be signed by an appropriate adult.



	5.
	The completed Accident Form should be given to the Health & Safety Officer of the Club as soon as possible.



	6.
	All accidents/Incidents will be recorded in the appropriate record book.



	7.
	The Committee will review Accidents/Incidents reported on a regular basis to consider any action required to reduce future risk to Club Members.


N.B. for Club Members or Members read Club Members and/or visitors.
This document is not intended to be restrictive and will evolve in line with Club activities and requiredments.
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