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CODE OF BY-LAWS OF THE STATE TRUSTEES
OF THE INDIANA YOCATIONAL TECHNICAL COLLEGE
’ Adopted June 27, 1967
Amended August 18, 1972
Amended Qctober 26, 1973
Amended February 18, 1983
Amended October 8, 1992

ARTICLE]

Definitions

SECTION 1. Act, The term “Act,” as hereinaftar used, shall mean “An Act to create and establish
the Indiana Vocational Technical Coliege™, i -12- 1 t
from time to dme by the General Assembly of the State of Indiana.

SECTION 2. Corporation, The word “Corporadon,” as hereinafter used, shall mean the body
corporate and politic created by the General Assembly of Indiana under the name “The Trustees of the
Indiana Yocanonal Technical College.”.

SECTION 3. Board, The word “Board,” as hereinafier used, shall mean the State Board of
Trustees of the Trustees of the Indiana Vocarional Technical College, referred to in the Act as the "State

Board."

SECTION 4. College, The word “College,” as hertinafter used, shall mean the educational
institution created by the Act, governed by the Board, referred to in the Act as "IVTC and known as
Indiana Vocadonal Technical College.

SECTION 5. Regional Institute, The words "Regional Institute,” as herginafter used, shall mean -
a regional institute cstablished under Section 10 of the Act.

SECTION 6. Regional Board, The words “Regional Board,” as hereinafter used, shall mean a
Regional Board of Trustees established under Section 10 of the Act,

ARTICLET]

Meetings of the Board

SECTION 1. Regular Meetings. Regular meetings of the Board shall be held at least four (4)
times 2 year, with one (1) of the regular meerings to be held in each calendar quarter of each year.
Regular meetings of the Board shall be held at such time, date and place as may be specified by the
Chairman of the Board at least ten (10) days prior to the date of the meeting. The regular meeting of the
Board held in the third quarer shall be the annual meeting. Written notice of the time and place of all
regular meetings shall be given by the Secretary or Assistant Secretary of the Board to each member o
the Board at least ten (10) days prior to the date of the meetng.
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SECTION 2. Special Meetings. Special meerings of the Board may be called by the Chairman of
the Board ar any time. A special meeting of the Board shall be called by the Chairman upon the written

-request of three (3) or more members of the Board. Wrirten notice of the time and place of a special

meeting of the Board shall ba given by the Secretary of the Board 1o each member of the Board at least
ten (10) days prior to the date of the meeting,

SECTION 3. Form of Nofice. Any written nodce required 1o be given of any meeang of the
Board shall be proper if given to cach member of the Board either personally, by regular United States
mail, by telegram, or by facsimile ansmission.

SECTION 4. Wajver of Notice. Notice of any meeting may be waived in writing or by telegram
before or after the meeting, Amendance at 2 meeting shall constinte a waiver of any notice thereof.

SECTION 5. Action at Regular and Special Meetings, At all regular and special mectngs of
the Board, it shall be valid for the Board to act on any subject within the power of the Board and the

Corporation.

ARTICLE I
Procedure at Meetings

SECTION 1. Quorum;:_ Votine, A majority of the Board shall construie a quorum for the Tans-
action of business. In the absence of a quorum, 2 majority of those present at the tine and place set for
the meeting may adjourn the meedng from time to time until a quorum shall be present. If a quorum is
present the affirmarive vorte of a majority of the members present when the acdon is taken, shall be the
acton of the Board unless a greater number 15 required by law or by this Code of By-Laws.

SECTION 2. Qrder of Business. The business at each ragular or special meetng of the Board
shall be conducted in the following order unless changed by the Board:

. Roll call;

Report of Secretary on giving notice of meetings;
Approval of minuses of prior meetings of the Board;
. Report of officers;

Reports of Board commimnees;

(1) Permanent comrmirtees,

(2 Special commitines.

(O1d business;

. New business.
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ARTICLETV
Officers of the Board

SECTION 1. Election. At the annual meenng of the Corporation in the third quarter of each year,
the Board shall elect from among its members a Chairman and Vice-Chairman. In order to provide for
appropriate rotaton of the offices of Chairman and Vice-Chairman among the various interests repre-
sented by the Trustees, a Trustee shall not be elected Chairman {or more than two (2) consecudve terms
in any thres year period, nor Vice-Chairman for mors than two (2) consecudve terms in any three year
period. The Board may elect from its members a Secretary and 2 Treasurer, or either such officers or the
Board may appoint a Secretary or Treasurer or Assistant Secretaries or Treasurers who ars not members
of the Board. The offices of Secretary and Treasurer or Assistant Sectetary or Assistant Treasurer of the
College may be held by the same person. All officers shall serve for a term of one (1) year and unil
their successors have been duly chosen and qualified.

SECTION 2. Chairman of the Board. Except 25 herein otherwise provided, the Chairman of the |
Board shall ¢all and preside ar all meetings of the Board and shall have such other powers and dusies as
this Code of By-Laws or the Board may prescribe. ‘

SECTION 3. Vice-Chairman. The Vice-Chairman of the Board shall have all the powers and
perform all the duties incurmbent upon the Chairman of the Board during his absence or disability and
shall have such other powers and dudes as this Code of By-Laws or the Board may prescribe.

SECTION 4. Secretary. The Secretary or an Assistant Secretary of the Board shall antend all
meetings of the Board and keep, or cause to be kept, in a book provided for the purpose, a true and
cormplere record of the proceedings of such meenngs, and shall perform a like duty, when required, for
all comunittees appointed by the Board. The Secretary or an Assistant Secretary shall attest the execu-
tion by the Corporation of all deeds, leases, agreements and other official documents and shall, if neces-
sary, affix the corporate seal thereto; shall attend 1o the giving and serving of all notces of the Corpora-
don required by this Code of By-Laws or by law; shall have custody of the books (except books of
account), records and corporate seal of the Corporation, and in general shall perform all duties pertain-
ing to the office of Secretary of the Board and such other duties as this Code of By-Laws or the Board
may prescribe.

SECTION 5. Treasurer. The Treasurer of the Board shall be the chief financial and business
officer of the Corporation. The Treasurer shall keep ¢orrect and completa records of account, showing
accurately at all imes the financial condition of the Corporasion, The Treasurer shall have charge and
custody of, and be responsible for, all funds, notes, secuniues, and other valuables which may from dme
to time come into the possession of the Corporation. The Treasurer shall deposit or invest, or cause 10
be deposited or invested, all funds of the Corporation. The Treasurer shall furnish at meetings of the
Board, or whenever requested by the Chairman of the Board, a statement of the financial condition of
the Corporation, and in general shall perform ail duties pertaining o the office of treasurer of the Board
and such other duries as this Code of By-Laws or the Board may prescribe. '
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SECTION 6. Bond of Treasurer. The Troasurer and Assistant Treasurer of the Board shall give
a bond in a penalty and with surety to be approved by the Board, payable to the State, conditoned upon
the faithful discharge of the Treasurer's duties. The Board's approval of the bond shall be recorded by
the Secretary of the Board and shall be placed in the official records of the College.

SECTION 7. Assistant Officers. The Assismant Secretary and the Assistant Treasurer of the
Board shall have such powers and dutdes as of the officers whom they arc appointed 10 assist shall
specify and delegate to thern and such other powers and duties as this Code of By-Laws or the Board
may prescribe. The Assistant Secretary of the Board may, in the absance or disability of the Secretary of
the Board, amest the execution of all decuments in the name of the Corporadon and affix the corporate
seal thereto.

SECTION 8. Compensation of Members of Board. No member of the Board shall receive any

monetary compensarion for serving as such member, but cach member of the Board or of any commitee
of the Board shall be reimbursed for necessary expenses incurred by the member in the conduct of
business of the Board.

ARTICLEY

Officers, Faculty and Staff of the College

SECTION 1. President of the College. The President of the College shall be selected by the
Board. The employment of the President shall be determined by the affirmative vote of a majority of the
Trustees authorized by the Act provided rwo-thirds of the Trusiess authorized by the Act are present at
the meeting at which action is taken. The Board shall fix the length and term of his employment which
may be indeterminate. The President of the College or 2 member of the President's staff whom the
President nominates, shal] atrend all meetings of the Board and shall report upen the affairs of the
College.

The President of the College shall be the chief executive officer of the College, and subject to the
conirol of the Board, he shall manage, dirces, and be respensible for the conduet of all affairs of the
College, except those which by law or these By-Laws are made the specific responsibility of the Board,
the Chairman of the Board, another officer of the Board, or other persons.

The President of the College shall have the power, in the name of the Corporation and/or the
College, to make and execute all contracts and written insouments made in the ordinary course of the
operadons of the College except those which must be specifically approved and authorized by the Board
or executed by the Chairman or Vice-Chairman of the Board as provided in Ardcle VIII hereof. Should
the President become incapacitated the Execudve Committee shall elsct a successor untl the next
following Board meeting. At the next following Board meeting the Board shall elect & successor for the
time period in which the President is incapacitated.

SECTION 2. Qther Officers of the College. The Board may appoint such other officers of the
College as it desires and may prescribe their responsibilities and duties.
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SECTION 3. Faculty apd Administrative Staff. All appoinmments to the faculty or administra-
tive staff of the College shall be made by the President, or his designee, subject to such rules and poli-

cies as may from.tiine to time be established by_the Board.

ARTICLE VI

Committees of the Board

SECTION 1. Emmusm_c_unmm_eﬁ_umw_ﬂom

A Executve Comminee. The Execudve Committes of the Board shall consist of the Chairman,
Vice Chairman and Secretary of the Board and two (2) addidonal members of the Board as
nominated by the Chairman and approved by the Board from gme to time. If, at any tme
between the regular meetings of the Board, immediate Board acton is requirsd to further or
safeguard the best interests of the Corporation and/or the College, the Chairman of the Board
shall canse #ach member of the Board 1o be given notice in person, by telephone, telegram,
facsimile transmission or in writing of the acrion so required, and, if a special meeting of the
Board cannot be called and held in time to take such acton, the Executdve Commitzee of the
Board shall have and may exercise all the powers of the Board with respect to the matter necessi-
tafing such immediate action. All actions taken by the Executive Commirtee of the Board under
this Section 1.A shall be repored to the Board at irs next meeting and shall be entered in full
upon the minutes of said meeting of the Board.

B.Other Commijtrass. At any regular or special meeting thereof, the Board may designate such
other permanent Commirtess of the Board as the Board may, from tme 10 time, deem necessary
or desirable, which committess shall have such members and functions as the Board may pre-
scribe and shall operare under the general supervision of the Board.

SECTION 2. Special Committees of the Board. Arany regular or special meeting thereof, the

Board may designate such special committees of the Board as the Board may, from tme 1o time, dee™,
necessary or desirable, which committees shall have such members and functions and shall exist for
such period of time as the Board may prescribe and shall operate under the general supervision of the
Board.

ARTICLE VII

Rules and Regulations

_— The Board may cause to be prascribed and promulgated rules and regularions conceming the
conduct and coordinaton of programs in carrying out the mission of the College, of post-high school
and out of school technical and vocational education throughout the State of Indiana and the manner of
conducting said pmg-ramhs\ by the College and by any Regional Instture.
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ARTICLE VIII

Execution of Contracts and Other Documents

o

A.Approval and Authorization of the Board. Except as otherwise expressly authorized by resolu-

tion of the Board or these By-Laws, all contracts and other written insoruments relating to the
acquisition or disposition of real estate or any interest therein (other than leases or licenses of
two (2) years or less), all conmacts for new capiral plant improvements and additions or for major
alterations, repairs and rehabilitation to property owned by the Corporation and all change orders
increasing the amount of such contacts by ten percent {10%) or more, any cerrificats of Incorpo-
radon issued 10 a Regional Institute, and all conmracts impasing financial obligations on the

part of the Corparagon or the College in excess of One Hundred Thousand Dollars ($100,000)
unless the obligation was previously approved by the Board through the allocation of funds or
otherwisz, shall be specifically approved and authorized by the Board. Exceps as otherwise
expressly authorized by resolution of the Board, ail such contracts and wrinen insouments shall
be executed in the name of the Corporation by the Chairman or Vice Chairmnan of the Board and
antested by the Secretary or Assistant Secretary.

B. ther Instruments. All conmacts and wrinen instruments not requiring the specific approval and
authorization of the Board shall be execuied in the name of the Corporation and/or the College
by the President of the College or a person duly authorized by the President of the College.

ARTICLE TX

Amendments

This Code of By-Laws may be changed or amended and additonal by-laws may be adopied at
any regular or special meeting of the Board by z vote of two-thirds (2/3) of all of the members of the
Board present, provided that notics of intendon to change, amend, or add to the Code of B y-Laws, in
whole or in part, and the exact text of such change. amendment, or addition, shall have been given in the
notice of the meering.



