General Ledger

	Demo #1
	FS04, FSP4, FSS4

	
	


Display Changes to G/L Master Record – FS04, FSP4, FSS4
Scenario

Changes to G/L master records must often be reported for auditing. 

Display the changes made to a G/L account with all three transactions. Point out differences between the output of the three transactions.

When there are changes to the master record (as you will see for FS04 and FSP4), the screen displays the names of the fields that were changed. Click the All changes button to see all the changes, or double-click a field to show its changes only. Show the dates, field name, and new and old entries of changed fields. Double-click again to see the ID of the person who made the change on the Details screen. 
Required Data

	Field
	Value

	Account Number (all transactions)
	100100

	Company Code (FS04 and FSS4)
	100

	Chart of Accounts (FSP4)
	1001


	Exercise #1
	FS04, FSP4, FSS4

	
	


Display Changes to G/L Master Record – FS04, FSP4, FSS4
Scenario

Changes to G/L master records must often be reported for auditing. You are asked to display the changes to a G/L master record centrally (FS04), in a Chart of Accounts (FSP4) and in a company code (FSS4). 

Instructions

Use the appropriate procedure to complete the exercise scenario on the system.  As you progress through the it, complete the questions associated with each exercise task below.

Required Data

	Field
	Value

	Account Number (all transactions)
	100100

	Company Code (FS04 and FSS4)
	100

	Chart of Accounts (FSP4)
	1001


Tasks and Questions

Use the appropriate procedure and data provided above to complete the above task.  After task is completed, answer the following questions.
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	1. What fields were changed in the account:

a. Centrally?

b. In the CoA?

c. In the CoCode?  
	Centrally:
CoA:
CoCode:
Insert the icon that advances to the next section.
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	2. Examine the output of the Central G/L Account Changes (FS04) transaction: How many times was the Short Text field changed?
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	3. Which user changed the short text from Petty Cash Fund to Cash?
	


	Demo #2
	KS03, KS05

	
	


Display Cost Center - KS03 and Display Change to Cost Center - KS05
Scenario

While demonstrating KS03, the instructor should discuss some of the reasons for displaying a cost center master record and point out the key data fields and their locations, including:

· Everything under the Basic data tab.

· Address tab.

· History tab and Change document button, which does the work of KS05: drill down as far as possible in the history.

In addition, follow the menu path Environment > Where Used List > Settlement Rules to see  settlement data for the cost center.

The demo of KS05 should be quick, because the users have already seen a similar output in KS03. 
Required Data

	Field
	Value

	Cost center
	1111


	Exercise #2
	KS03, KS05

	
	


Display Cost Center - KS03 and Display Change to Cost Center - KS05
Scenario

You have been asked to display a cost center master record, mine it for selected data and summarize its change history. 
Instructions

Use the appropriate procedure and data provided above to complete the above task.  After task is completed, answer the following questions.

Required Data

	Field
	Value

	Cost center
	111 


Tasks and Questions

Use the appropriate procedure and data provided above to complete the above task.  After task is completed, answer the following questions.
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	1. Who is the person responsible for this cost center?  
	Insert the icon that advances to the next section.
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	2. What is its cost center category (description) and code?
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	3. What city is it located in?
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	4. How many fields have been changed in its master record?
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	5. How was the Tax Jurisdiction field changed?
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	6. When was it changed, and by whom?
	


	Demo #3
	FV50

	
	


Create G/L Documents - FV50 and Reject a Parked G/L Document – FV50
Scenario

Demonstrate several times the creation of intracompany and intercompany G/L documents. Make note of the document numbers when you are done: 

· Demonstrate the direct saving of documents. Recall one, change it, and save it again.

· Demonstrate the parking of documents. Recall one, edit it and repark it. Recall another, edit it and save it as complete. Recall a third and reject it. Point out the system message after the end of each action.

Required Data

	Field
	Value

	Document date
	Today’s Date

	Reference
	Last name-number (1, 2…)  - e.g., Smith-2

	Doc Header
	Test posting

	Company Code
	100

	Debit account for intracompany transaction
	111111

	Credit account for intracompany transaction
	999999

	I/C debit account 
	222222

	I/C credit account
	444444

	Dollar value of debit and credit
	$1000

	Intracompany Document Numbers


	

	Intercompany Document Numbers


	


	Exercises #3
	FV50

	
	


Create G/L Documents - FV50 and Reject a Parked G/L Document – FV50
Scenario 1

You are asked to create three intracompany G/L documents; park two and save the third as complete.

You are also asked to create three intercompany G/L documents; park two and save the third as complete.

Instructions

Use the appropriate procedure and data provided above to complete the above task.  After task is completed, answer the following questions.

Required Data

	Field
	Value

	Document date
	Today’s Date

	Reference
	Last name and number (1, 2, 3…)

	Doc Header
	Test posting

	Company Code
	100

	Debit account for intracompany transaction
	101010

	Credit account for intracompany transaction
	202020

	I/C debit account 
	303030

	I/C credit account
	404040

	Dollar value of debit and credit
	$1000


Tasks and Questions

Use the appropriate procedure and data provided above to complete the above task.  After task is completed, answer the following questions.

	[image: image10.bmp]
	1. What are the numbers of the documents that you created?


	Intracompany: 

Intercompany:
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	2. Which of the following is not true?

a. You can always display the documents you created.

b. You can change them. 

c. You can display a history of changes to them.

d. You can post them directly from the FV50 screen.
	


Scenario 2

The dollar values of all the documents are wrong: they are supposed to be $100, not $1000. Change all the documents that you created.

Scenario 3

You are asked to reject one of the parked intercompany G/L documents that you created. Do so.
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