August 18, 2009
Dear Students and Parents,

Welcome to sixth grade.  I am excited to begin a new year and look forward to meeting with you on Curriculum Night, September 23rd (6:30-8:00 P.M.).  Curriculum Night will give us an opportunity to discuss special events, curriculum, expectations, and ways we can support each other in our common goal of educating your children.  Until then, there are a few things you should know.

First, I would like to share with you a little about my teaching philosophy.  I believe all children learn as they are challenged and supported.  High expectations are necessary to achieve excellence.  It is my responsibility to help each child become successful.  I believe students need opportunities to make decisions, work with other students, and use the new knowledge they are gaining. I will strive to provide a positive learning environment where:

· Students respect one another in a supportive and accepting climate

· Students are focused, productive, and diligent

· Differentiation is used to meet the needs of all students

· Students are responsible for their own actions and consequences

· Discipline is clear and consistent

· Behavior which interferes with the teacher’s ability to teach or the student’s ability to learn is not tolerated.

· Open communication exists between student, teacher, family, and community

Discipline policy

Our classroom rules and procedures have been designed to help our class run smoothly and efficiently.  In order to create an environment in which all students can succeed, we have agreed on the following rules:

1. We will use our time productively.  This means students are expected to arrive on time and be fully prepared.  Students need to have the previous day’s homework complete and ready for correcting at the start of each class period.

2. We will respect ourselves and others.  This means put downs, name calling, and talking over others will never be permitted.  

3. We will keep our classroom neat, organized, and take good care of our materials.  I will provide a list of required materials.  Students are expected to maintain an organization system which enables them to quickly find and retrieve papers, homework, and supplies. I will frequently lend out materials (handouts, packets, books, supplies) and will expect these items to be returned in good condition.  Students damaging items will be billed for these items.

4. We will give our best effort, and ask for help when needed. Students need to be serious about their learning.  Students are expected to make use of small group reteach times which are built into our day for extra help or to stay after school as necessary for additional help.  Students are also encouraged to communicate with their families about their progress and needs.   
Students will be given clear signals about appropriate behavior. I prefer to acknowledge positive behavior rather than negative behavior whenever possible.  Verbal praise is given each day.  I find this is the most meaningful reward, however, the class may earn hot chocolate breaks or homework passes for exceptional behavior.

Behavior Consequences


Students choosing to break classroom rules disrupt learning for all.  The following consequences will result from breaking classroom rules:

· Level One is a reminder of our class rule. (Yellow card)
· Level Two will result in a conference at recess with the teacher to discuss the disruption. Student will be benched for ten minutes at recess. (2nd yellow card)
· Level Three will require an action plan to be formulated by the student.  This requires one on one attention, thought, and writing.  Action plans will be sent home for a parent signature so that parents will be aware of the problem the student is facing and be able to offer support in problem solving. (Red card).
· Level Four will require a conference with parents, student, and teacher. If you receive a phone call, please realize that this means your child has disrupted the class at least four times.  Please follow up with a home consequence at this point.
· Level Five will require a conference with the principal, parents, student, and teacher. 

Homework Policy

The purpose of homework is to reinforce, enrich, and extend our skills and studies.  Good study habits and diligence in accomplishing homework assignments are essential to success in school. Please help your child get a good start this year by ensuring he or she has a quiet place to study, necessary supplies, and a regular time set aside to do homework each day.  Spend a few minutes asking about projects, and what we are doing in class.  I am advising parents to carefully monitor homework until routines are established and your child shows he/she does not need close monitoring.  My experience is that many students have difficulty learning to balance the daily assignments with long term projects.  Most students will have strong organizational skills in place by mid-year. Students will leave my class prepared for the demands of middle school.    

 Learning to use an agenda is a big part of learning organizational skills and learning responsibility. Homework assignments will be recorded into your child’s agenda from the assignment board daily. Please ask to see your child’s agenda and the work daily.  Parents will be asked to sign the agenda weekly. Parents may wish to verify assignments by checking our web page: http://www.geocities.com/jenkingman . The Home and School Club has generously covered the cost of students’ first agenda. Students who lose or destroy their agenda will be required to purchase a replacement.  
Homework will be assigned every weekday, Monday through Friday.  Approximate time to complete these assignments varies from sixty to seventy-five minutes, not including regular nightly reading.  Students who struggle to stay focused may take longer to complete assignments.  Please contact me immediately if your child is struggling to complete his or her homework.   Homework will be checked for completeness then corrected in class daily.  I expect homework to be neat and complete.  All papers should be handwritten in cursive (unless otherwise noted) and include the proper heading. Students will be taught and expected to use Cornell notes format. Math lessons are occasionally focused on estimation strategies or using mental math strategies which do not require showing work, but all other math assignments require showing work.  Students will be instructed in proper formatting.  Points will be deducted for failing to show work. Final drafts of writing assignments frequently need to be typed.  It is helpful if students have access to a computer in good working order.  Microsoft Word is the preferred format. Students who do not have access to a working computer/printer at home may stay after school on Tuesdays, Wednesdays, and Thursdays to type. Please notify me if this will be a problem for your family.
Families First Policy

Parents will be given four Family First coupons to be used at the parent’s discretion throughout the year. Please feel free to use these when there is a birthday or special event in your family.  When used, parents must sign and date the coupon and the student must bring the coupon on the day the assignment is due. Long term assignments will be given a one day extension. Daily assignments will be excused for the day. Students who do not complete homework and who do not have a homework pass excusing the assignment will be required to complete it at recess/lunch.  Students will miss recess/lunch until the work is made up. 
Extra Help

 If there is a special circumstance causing problems with homework or if the homework needs to be modified for your child, please send a note in with your child.  Please keep track of the amount of time spent on homework so that I can make changes or accommodations if necessary. I intend to once again offer a math tutoring program every Tuesday, Wednesday, and Thursday in September-April from 2:00 to 2:30.   Students who did not meet proficiency standards and scored basic or below basic on the CST are highly encouraged to attend regularly.  Additionally, most students benefit from additional assistance from time to time.  Any student in my class who would like additional help on a drop in basis is welcome to attend.  
Communication 

I am not able to confer with parents during the school day, but if you need to contact me urgently, please send in a note and I will call you as soon as I am able. Notes and e-mail are great for non-urgent needs as well.  My e-mail is jenkingman@yahoo.com.  I have set up a class web page to keep students and families informed about important dates, homework assignments, helpful links, and class news.  The web page may be accessed by going to Paradise Valley web page- Mrs. Kingman, or go directly there: http://www.geocities.com/jenkingman. If you do not have web access your child can print this out for you on our class computer.  Additionally, I will send out a class newsletter from time to time in our Friday Folder.
Student Work

Student work will be sent home in the Friday Folder.  Please review the work and return the empty folder on Monday. Additionally, please check student workbooks regularly.  Students will have the following workbooks: Spelling/Vocabulary, Grammar, Usage, and Mechanics (GUM), Math, Science, and Social Studies workbooks.  Assignments for these books will be listed on the daily homework assignment page.  These assignments will be corrected in class daily.  The workbooks are collected every week or two for recording. These pages remain in the workbook to facilitate review.  Parents will not get a complete picture of a student’s progress without looking in these books.  Additionally, students will keep a writing portfolio in class.  Student’s finished writing work will remain in their portfolio until open house.  Many of our assignments are typed and students are encouraged to print an extra copy of their work to share with their families. 
Attendance

All absences must be cleared within three days with a phone call or note.  Please consider checking the homework page on our website or having your child contact a homework buddy for the homework assigned during an absence.  The sixth grade year is fast paced.  Your child will miss important instruction when absent. If your child is sick, please allow him or her to remain at home, however, please schedule family vacations, appointments, etc. during school breaks whenever possible. I will allow your child to turn in late work due to absence.  Students are allowed the number of days absent up to one week to turn in missed assignments.  
Volunteers
Please consider volunteering in your child’s last year of elementary school.  There will be several areas of need including: copy parent, home and school club liaison, sports parent(s), China Day helper, yearbook parent, class photographer, art docent, science camp fundraiser, science camp chaperone, or end of the year slideshow coordinator.  We have many needs.  Please take advantage of this time when your children still enjoy having you around. 
Materials

   Students are responsible for bringing the following items to class each day:

· Two sharpened pencils or mechanical pencils with adequate lead
· An eraser

· A black ink pen

· A red correcting pen

· Colored pencils (36 preferred)
· Glue stick

· Small scissors permanently marked with student name

· Highlighter

· A pencil box for desk

· 8 ½ x 11 whiteboard

· Whiteboard markers (black, low odor preferred) and eraser (an old washcloth is perfect!)

· Binder paper 
· Binder with dividers

· simple function calculator

If you have trouble supplying these items please let me know, otherwise I will expect students to come prepared. Donations of any of the above items gratefully accepted to be distributed to in need students.  I am also asking students to bring a ream of copy paper and a box of facial tissues to help us stretch our classroom budget.  
I look forward to an exciting and productive year with your child. Thank you for your support.





Sincerely,





Mrs. Kingman

