
Jennifer Aronstein
	objective

	
	To find a career in the Information System Technology field that I can apply my knowledge and skills that I have learned thoughout my college experience.

	Experience

	
	2002- Present
Rice Epicurean Markets
Houston, TX
Buying Office Secretary
· Data-entry, Mail-outs, Answering phones
· Microsoft Office  efficient
· Set-up programs, general office work

	
	1999-2000
St. George & St. Patrick Church
Houston, TX
Day Care Assistant
· Supervisor of three year-old classroom
· Planned Activities

· General Duties

	
	1998-1999
Braun Enterprises
Houston, TX
Office Clerk
· General office work
· Ran errands
· Typing, answering phones

	Education

	
	2001- Present
University of Houston
Houston, TX
· B.S., Bachelor of Science in Information System Technology
· Dean’s List- Spring 2004

	Computer skills

	
	· Microsoft Excel
· Microsoft Access
· Microsoft Word
· FrontPage
· Microsoft PowerPoint
· Visio

· Microsoft Project
· Web Design
· Windows 98, 2000, XP
· Microsoft Visual Studio. Net

· ASP.NET

· HTML

· XHTML

· JAVA
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