US APPLICANTS REQUIRED DOCS
1. Graduate and post grad Transcript of Records - all originals + 3 notarized copies – submit to Ms. Gina Lin all notarized copies;

2. Recommendation letters from 3 of your school superiors – preferably 5 Originals from each superior with individual envelopes + 3 notarized copies of each; - scan each and send scanned copies to maver@prowiseoptions.com  as jpg file attachments.  They must be on official letterhead or stationery of school or issuing education office and must have the following information:
a. Name of Office of the recommending party;

b. Office physical or postal address;

c. Office telephone number or telephone number of the direct line of the recommending party;

d. Email address of recommending party or general email address of the office – only  if available. 

3. Professional License to Teach in the Philippines and Teacher Certificate from PRC - 3 Notarized copies of each – scan each original and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments.  Please submit notarized copies to Ms. Gina Lin;

4. Photo junior size or better - close up please and a full shot– scan and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments.  Please submit original/s to Ms. Gina Lin;

5. Recognitions and Awards – for exemplary work and achievements as a student and/or teacher – 3 notarized copies of each - scan each original and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments.  Please submit notarized copies to Ms. Gina Lin;

6. Certificates of Teacher trainings, seminars, workshops – choose important ones only - 3 notarized copies of each - scan each and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments.  Please submit notarized copies to Ms. Gina Lin;

7. Resume – must be professionally written - send to Ms. Gina Lin and maver@prowiseoptions.com

 as attached Word document.  Please use our recommended format;
8. Cover Letter or Letter Of Intent – send to Ms. Gina Lin and maver@prowiseoptions.com

 as attached Word document. Please use our recommended format;
9. Diplomas - college and higher education - 3 notarized copies to e submitted to Ms. Gina Lin, and scan each and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments;

10. Foreign Transcript Evaluation Report – must apply immediately – this is usually requested by hiring officers prior to job interviews and job offers – once report is received, scan each page and send scanned copies to Ms. Gina Lin and maver@prowiseoptions.com

 as jpg file attachments; 

11. Certification of employment  - from 2 different school superiors – 3 originals from each issuing officer – must be in official letterhead and with official letterhead envelopes – same specifications as with Recommendation Letters above are required – scan each and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments – send originals to Ms. Gina Lin

12. ProWise Options Application Form - kindly print out the attached form, fill out the form in your own handwriting, scan and send scanned copies to maver@prowiseoptions.com

 as jpg file attachments – submit original to Ms. Gina Lin.

Recommendations:  Apply for a Mississippi licensure and/or California Teaching credentials.


All notarized copies, along with recommendation letters and employment certifications be sent to Ms. Gina Lin + photo originals.  Here are Ms. Gina Lin’s contact details:

LEES UNITED INTERNATIONAL CORPORATION
2/F ELENA II BLDG., 1865 Benitez St.,

Malate, Manila, Philippines
TEL. NOS. : (632) 743-7173
E-mail : :gina@prowiseoptions.com
                prowisemnl@yahoo.com
Website : www.LEESunited.com


Please make sure to send to maver@prowiseoptions.com

 each of the scanned items above as jpg file attachments, and to send to me your Resume and Cover Letter/LOI as attached Word documents.  The sooner you can accomplish the above, the sooner I can submit your availability and credentials to prospective employers.

Attached is a copy of our recommended format for Resume and Cover Letter or LOI for your reference.

Should you have any questions, please feel free to contact Ms. Gina Lin.

Again, thank you for your interest in our service.
God bless you!

Lu Alitao
Director of Marketing
ProWise Options
295 Mare Island Way
Vallejo, Ca  94590
Tel: (818) 631 – 6394
Email: maver@prowiseoptions.com

 
 
 URL:  www.prowiseoptions.com
