
Proofreading & Editing Services

Here are the answers to some frequently asked questions.

Who provides these services?

These services are provided by Jennifer Duarte of JD Language Services in Ipoh. To know more about what she does and JD Language Services, visit her website at http://www.geocities.com/jaydee711.

What do you proof-read and edit?

We proof-read and edit personal and business materials written in English. 

Can you give some examples of work done?

We have helped read and improve the language in many kinds of written texts, for example, 

· essays and business letters, 

· advertisements and press releases, 

· brochures and forms, 

· proposals and reports, 

· texts of speeches and other presentations,  

· marketing materials and 

· instruction manuals 

so that a better personal image and more influential corporate image can be projected. 

What is proof-reading?

Proofreading means revising and checking the text for correct grammar, word usage, spelling, capitalization and punctuation.

What is editing?

Editing falls into two basic categories: 

a) Copy Editing - The writing style of the author is preserved. Advice will be given on ways to improve the structure of sentences to enhance clarity and conciseness of the text.

b) Style Editing - The writing style of the author is changed considerably since the original text is confusing and contains many mistakes. Sentences and paragraphs will have to be re-written to achieve the 6 C's of communication, namely, the message must be clear, concise, complete, courteous, concrete and constructive.

Can you give an example?

Sure. Read the following statement taken from a flyer. Can you improve it?


Proofreading and editing will result in this:


Style editing will result in this:


How much does it cost?

Our rates are very reasonable. They are based on the size and complexity of each project but the following rates (an average of 300 words per page) will be used as a guide.

Proof-reading 
: RM 30 per page

Copy Editing  
: RM 50 per page

Style Editing

: RM100 per page

How do I get these services done?

Let us know what you want us to do by supplying the following information in an e-mail message to duarte@time.net.my.

1. Your personal particulars (name and address, e-mail address, company name and address)

2. The nature of the work order (Proof-reading, Copy Editing or Style Editing)

3. The description of the work order (Detailed information)

4. Your proposed quotation for the work order.

JD Language Services will then contact you for further discussion on the work itself, deadlines, payment, etc.

How do I make payment for the services?

All payment can be made into the account of Jennifer Duarte at any of the branches of Bank Simpanan Nasional or RHB Bank. The account number will be given to you.

When do I make payment?

When the price is agreed upon, half of the total amount will have to be paid within a certain time frame. The rest has to be paid within a week after the work is completed. However, this will depend on the time frame in which the work has to be completed and the actual work to be done. 

Remember that the language you use plays an important role in projecting a good image of yourself and your company. Poor English can be a serious barrier to an individual or his business. Mistakes in an English text can 

· reduce its impact, 

· cause confusion, 

· result in wasted time, money and effort and

· even missed opportunities.

So do contact us today at duarte@time.net.my.   




We can make sure the safety of  your electricity and electrical Appliances by house to house sercive.








We can check your electricity supply and electrical appliances to ensure your safety. We make house calls.








Are you having problems with the electricity supply and electrical appliances at your home? Call us to check them out!








