April 25, 2006
The Manager
SMART Communications Inc.
Dear Sir / Madam:
Peace and Prosperity be with you always!

My earnest desire to join your firm has given me the opportunity to communicate with you. I am applying for any position which would commensurate to my educational qualifications and abilities.

I am a graduate of Bachelor of Science in Electronics and Communications Engineering of the University of Southeastern Philippines, Davao City. I am hardworking, organized, flexible, punctual, goal oriented, and patient. I am very much willing to learn and I get along well with people.

Given the opportunity to be part of your good office, it is my deepest and greatest desire to share my wisdom, skills and knowledge to the fullest of my capabilities. Attached herewith is a duly accomplished résumé for your reference and preliminary evaluation.

I’d very much appreciate the chance to be interviewed at any time most convenient to you. You may reach me at mobile number 09267662078.

God Bless and More Power!

Respectfully Yours,

JAY CARLO C. GOMEZ

