IR 2004 Pakar

NOTE CARDS FOR YOUR RESEARCH PAPER

A.  There are four major types of note cards: 

1. Summary

2. Direct Quotation

3. Paraphrase

4. Student Ideas

B.  There are three major mediums to use for note cards

1. Word processed on various sizes of paper (you can reconfigure your page parameters to make word processed 3 x 5 cards)

2. Hand written on 3 x 5 cards (or sometimes 4 x 6)

3. Hand written in a spiral notebook

C.  All note cards must have these features:

1. Subtopic/subject (topical descriptions) heading underlined @ top of card

2. Bibliographic source (especially page number)

3. One major idea per card

4. Brevity: use abbreviations and phrases (don’t write the whole paper on the cards) 

5. Write on only one side of the card

6. No plagiarism

D.  Guidelines for what to write on the note cards

1. Direct Quotations:

a. If the author has made a point in an unusual or significant manner, and you like the wording, record a full quote.  Use a quote specifically when the quote is a vivid first-hand account or makes a key point in memorable language that is brief or when the language itself carries the weight of the point you are making`.

b. Use a Direct Quote when you want a famous person’s exact words. 

c. Put the exact words from the source in quotation marks. 

d. Include the full name of the person making the quote. 

e. Use ellipsis points (...) to show omitted words. 

2. Paraphrase:

a. These are information cards written in your own words 

b. Don’t copy.  If it is common knowledge you do not have to cite the source.

c. Don’t change the author’s ideas or intention it you attribute the ideas to a 

      source.  However you can argue against a source (see idea card below).

3. Summary

a. A summary card is a condensed form of a passage. 

b. Include only the main points of the passage. 

4. Idea Note Card

a. Enter your own critical reactions to your research.  Record ideas and thoughts about your subject as they flood your mind while you work on the topic.

b. Especially note ways sources contradict others; note analysis; note ideas to defeat the counterargument (debatable-ness); think about ways to combine sources in the same paragraph; note things you may need to document or research further.  (Feel free to put a smiley face to acknowledge the ways your beautiful mind works.)

E.  Measuring the usefulness of note cards
1. You don’t have to return to the original sources to write the paper.
2. The cards can be organized to change or add to your outline if needed.
3. The cards are a bridge to writing and make writing body content paragraphs easier.
4. The cards are easy to organize (by subject listed on the top of the card) in the order you will write the paper (your outline is your guide to ordering the paper’s content).
5. The cards are written so that it helps you recall the information you read.
6. The cards help you combine common topic information from various sources.
7. The cards make it easy to accurately record enclosed citations in the right places and is a cross reference for your bibliography. 
8. The cards make it easy to insert both partial quotes and longer quotes in just the right places.
9.  The types/styles of cards fit your personal style.
F.  Your assignment: Using information from sources for your research paper, make the  

following types of note cards: 

1. TWO idea cards: one word processed, one hand written

2. TWO quote cards: one hand written and one word processed that is copied and pasted from the original source

3. TWO paraphrased cards: one hand written on binder paper and one hand written on a 3 x 5 card

4. ONE summary card using any medium you chose

G.  Scoring:  You must turn your cards in on time and follow all of the requirements listed on these 2 pages.  You will also receive another grade that is based on evaluating the various types of cards.  You will do this via group discussion in class.  The idea is to find the type of note card that fits your personal style and most aids in writing your research paper.

