Bylaws of the General Student Body 2005-2006

of
International Studies Academy
693 Vermont St., SF, CA 94107
415-695-5866 415-695-5864 fax
Sponsors: Ms. Castro, Mrs.Lew, Ms. Moret, Ms.Norman 

We, the members of the Governing Student Body of International Studies Academy, establish these Bylaws as the governing rules and regulations of the General Student Body of International Studies Academy, 693 Vermont Street, San Francisco, California 94107.

ARTICLE I - TITLE
The name of the organization shall be the Governing Student Body of the International Studies Academy, hereafter referred to as GSB.

ARTICLE II - PURPOSE
SECTION I - Purpose of the GSB

The purpose of the GSB is to exercise and promote in a democratic manner the rights, privileges and responsibilities under the policies and regulations of the International Studies Academy School Site Council (SSC), the San Francisco Unified School District (SFUSD), Board of Education, the State of California and the Federal Government. 

The purpose of the GSB is to promote unity and resolve conflicts among students by seeking solutions in the following manner:

A.
By representing the interests of the all students of International Studies Academy;

B.
By helping to plan, promote, and participate in suitable school-wide events in a positive and unifying manner;

C.
By discussing with students, school and community their concerns and issues and to further recommend solutions and policies which may by utilized by the staff and administration of ISA;

D.
By seeking a better relationship between students and our school community;

E.
By creating a spirit of unity without conformity among all the students of GSB; and

F.
By working with ISA’s SSC, Parent Teacher Student Association (PTSA), Student Advisory Council (SAC), Leadership Team, After School Program, Athletics and Peer Resources as well as other school, district and state level governance structures, to represent the diverse opinions of students.

ARTICLE II - MEMBERSHIP

All GSB members shall be students of International Studies Academy. All elected officers and commissioners and other appointed members shall become members of the GSB.

ARTICLE III - MEETINGS

All GSB meetings shall be open to all students, staff and the ISA community. These meetings shall be held on Wednesdays during Homeroom and on Thursdays during Silent Sustained Reading, unless otherwise noted. All GSB meetings shall be chaired and facilitated by the GSB President or GSB Vice-President in the absence of the President. If both are absent, a class president will be next in line to conduct GSB business. Issues of importance shall be discussed and dealt with at these meetings. 

Agenda items to be discussed as new business shall be written and hand delivered or emailed to GSB Vice President or designee at least one day prior to a scheduled meeting. All minutes shall be taken by the GSB Secretary or designee and approved at the following meeting by a simple majority vote of GSB. All minutes of these meetings shall be kept, saved for a period of two years and posted on the ISA website by the GSB Historian. Minutes are made available to the public through a bulletin located across from Room 19 and through our school website. Each class secretary shall submit a copy of meeting minutes to the GSB Historian after the day of their scheduled meeting.
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SECTION I -  Election Date

The 10th-12th grade elections shall be held in the month of April. The incoming 9th grade election shall be held in the beginning of the fall semester. All run-offs and special elections shall be held no later than two weeks after notification.

SECTION II - Positions

A.
GSB Officers

Seven GSB officers elected by the entire student body: President, Vice President, Secretary, Treasurer, Historian, and two Student Advisory Council Representatives

B.
GSB Class Officers

Four officers for each class: President, Vice President, Secretary, Treasurer

C.
GSB Committees

Each committee shall have at least two members, not including the commissioner. The following are active committees: Campus Improvement, Spirit/Dance, Fundraising, Outreach/Welcome, Club/Publicity Committee members shall join two committees; elected members shall join at least one committee 

SECTION III - Qualifications of GSB Officers, Class Officers, Commissioners and Participating Members
A.
GSB Officers

All GSB Officers shall be elected by the students of International Studies Academy. All GSB officers shall follow all school, district, state and federal laws and join one committee of GSB. All GSB Officer candidates shall

1. 
be enrolled at ISA at least one semester;

2.
submit a statement of approval by all class teachers and at least 25 students;

3.
maintain a minimum of 2.5 grade point average each marking period;

4.
receive no more than 2 referrals and no “Unsatisfactory” citizenship mark in a marking period;

5. have no more than 3 detentions or 2 referrals per semester;

2

6.
have no suspensions at any time;

7.
have no cuts and no more than 3 unexcused absences;

8.
prepare a speech to present for election;

9.
attend the required fall GSB Retreat.

B. Class Officers

1.  All GSB Class Officers shall be elected by their classes and follow all school, district, state, and federal laws. Each officer will join one committee of GSB. All class officer candidates shall meet the same criteria as those for GSB officers above.

C. GSB Commissioner 

1. All GSB Commissioners shall follow all school, district, state and federal laws and join two committees. All GSB Commissioner candidates shall meet the same criteria as for GSB and class officers.

2. All GSB Commissioners are appointed by the GSB sponsor or a GSB member. 

D. GSB Participating Members 

1. All members shall follow all school, district, state and federal laws  and join two committees. 

2. All members shall meet same criteria as GSB Commissioner except that they are appointed by a GSB sponsor and/or elected officers.

SECTION VI - Responsibilities of GSB Officers, Class Officer, Commissioners and Participating Members

A. Seven GSB Elected Officers:

1.
President

 It shall be the duty of the GSB President to

a.
Keep the GSB on track.

b. Chair and ensure facilitation of all GSB meetings and events.
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c.
Be the official spokesperson for GSB at school wide and community events.

d.
Meet with the GSB Class Presidents, GSB Commissioners, GSB Sponsor(s) and the principal on a weekly basis.

e.
Be present at all GSB, class, committee, school, district meetings and events as needed.

f.
Be a member of SSC, SAC and/or PTSA

g.
Be present at all monthly Executive Meetings and as needed

h.
Perform duties as needed.

2.
GSB Vice President 

 It shall be the duty of the GSB Vice President to        

a.
Perform the duties of the GSB President when they are absent..

b.
Receive new agenda items from the sponsors, staff and students of ISA and type and copy agendas before the GSB meetings.

c.
Aid in all necessary research for GSB.

d.
Attend staff and community meetings to communicate GSB business.

e.
Ensure that all the GSB class, committee and club meetings and events are meeting regularly.

f.
Be present at all GSB, class, committee, school, district meetings and events as needed.

g.
Be a member of SSC, SAC and/or PTSA.

h.
Be present at all monthly Executive Meetings and as needed.

i.
Copy proposal approvals and keep them for safekeeping and give copies to club sponsors.

j.
Perform duties as needed.

3.
GSB Secretary 

 It shall be the duty of the GSB Secretary to

a.
Perform the duties of the GSB Vice President when they are absent.

b. Monitor and report on the GSB meetings and events.
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c.
Keep records and type the minutes of all GSB meetings for approval at the next meeting.

d.
Ensure recording of all proposal approvals at GSB meetings.

e.
Keep GSB meeting on track in line with agenda.

f.
Be present at all GSB, class, committee, school, district meetings and events as needed.

g.
Be present at all monthly Executive Meetings and as needed

h.
Perform duties as needed.

4.
GSB Treasurer 

 It shall be the duty of the GSB Treasure to

a.
Perform the duties of the GSB Secretary when s/he is absent.

b.
Perform the duties of the GSB Historian when s/he is absent..

c.
Report GSB bank balance at the start of every GSB meeting.

d.
Collect and store all student club accounts.

e.
Monitor and report all deposits and withdrawals of GSB bank account and how the money was used.

f.
Be present at all GSB, class, committee, school, district meetings and events as needed.

g.
Inform club and class sponsors of account balances at ach meeting.

f.  
Meet with class and club treasurers to train and review procedures.

h.
Perform duties as needed.

5.
GSB Historian 

 It shall be the duty of the GSB Historian to

a.
Perform the duties of the GSB treasurer when s/he is absent.

b.
Uphold and enforce all guidelines as defined in GSB Bylaws, procedures and rules.

c. Keep and save all GSB meeting minutes and make them available for all GSB members, students, staff and community at International Studies Academy.
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d.
Document all major GSB events on the main calendar in the main office, student council bulletin board, and website.

e.
Make GSB history and presence available and accessible.

f.
Be present at all GSB, class, committee, school, district meetings and events as needed.

g.
Perform duties as needed.

6.
GSB Student Advisory Council Representative

 It shall be the duty of the GSB SAC Officers to

a.
Uphold and enforce all guidelines as defined in the SFUSD SAC Bylaws, ISA GSB Bylaws, procedures and rules.

b.
Keep and save all minutes from the SAC meetings.

c.
Report out to the GSB meetings on the agenda and discussion items pertinent to ISA and the community.

d.
Be a pro-active spokesperson representing the student body of ISA at all district and community meetings.

e.
Be a member of the ISA School Site Council and attend its monthly meetings.

f.
Attend monthly meetings of what? as a representative of ISA.

g.
Be present at all GSB, class, committee, school district meetings and events as needed.

h.
Be present at all monthly Executive Meetings and as needed.

i.
Perform duties as needed.

B.  GSB Class Officers

1. GSB Class President

It shall be the duty of the GSB Class President to

a.
Keep class on track.

b.
Chair and ensure facilitation of all Class meetings and events.

c.
Be the official spokesperson for the class.

d.
Meet with the Class officers, Class members, GSB President, and GSB advisors on a weekly basis. 

d. Participate actively in at least one school wide event.
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f.
Be present at all GSB, Class, committee, school, district meetings and events as needed. 

g.
Be a member of SSC, SAC, PTSA or district level leadership group

h.
Perform duties as needed.

2.
GSB Class Vice President 

 It shall be the duty of the GSB Vice President to        

a.
Perform the duties of the Class President when they are absent..

b.
Receive new agenda items from the sponsors, staff and students of ISA and type and copy agendas before the class meetings.

c.
Aid in all necessary research for Class.

d.
Ensure that all the GSB Class, committee and club meetings and events are meeting regularly.

e.
Be present at all GSB,Class, committee meetings and others as needed

f.
Be a member of SSC, SAC and/or PTSA as needed.

g.
Perform duties as needed.

3.
GSB Class Secretary 

 It shall be the duty of the GSB Class Secretary to

a.
Perform the duties of the GSB Class Vice President when they are absent.

b.
Monitor and report on the GSB Class meetings and events.

c.
Keep records and type the minutes of all GSB Class meetings for approval at the next meeting.

d.
Ensure recording of all proposals at GSB meetings.

e.
Keep GSB Class meeting on track in line with agenda.

f.
Be present at all GSB, class, committee, school, district meetings and events as needed.

g.
Be present at all GSB Class events and other GSB event as needed

h.
Perform duties as needed.

4.
GSB Class Treasurer 

 It shall be the duty of the GSB Class Treasure to
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a.
Perform the duties of the GSB Class Secretary when they are absent.

b.
Report GSB Class bank balance at the start of every GSB meeting at the designated time

d.
Collect and store all student Class accounts.

e.
Monitor and report all deposits and withdrawals of GSB Class bank account and how the money was used.

f.
Be present at all GSB, Class, committee, school, district meetings and events as needed.

g.       Inform club and Class sponsors of account balances at each meeting regular meeting

h.      Attend all Class approved events to collect all profits from events, store and safekeep.  

i.      Work closely with sponsor in counting and safekeeping all funds for the Class at each event.

j.  
Meet with School Accountant in the Fall for accounting training and reviewing of procedures.

k.
Perform duties as needed.

C.  GSB Committee Commissioner  

It shall be the duty of the GSB Commissioner to: 

a.Keep committee on track.

b.Ensure facilitation of all committee meetings and events.

c.Participate actively in two school wide events.

dBe the official spokesperson for all Clubs

f.Meet with the GSB President, Committee Members, and GSB Sponsors on a weekly basis. 

g.Meet with the GSB Club Sponsor regularly

h.Be present at all GSB, Class, committee, school, district meetings and events as needed.

iSubmit a copy of the Student Activities Handbook to each Club Sponsor.

jCommunicate between GSB and the student body and the ISA community when needed

k.A commissioner will be selected to bring the GSB Master Calendar of activities to each GSB meeting to mark all approved events.

l.Perform duties as needed

D. GSB Committee Members

It shall be the duty of GSB committee members to
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a.
Join at least two committees.

b.
Participate actively in two school wide events.

c.
Meet with the commissioner on a weekly basis.

d.
Be present at all GSB, class, committee, school, district meetings and events as needed.

e.
Perform duties as needed.

E. Sergeant at Arms and Timekeeper

The Sergeant at Arms

 

a. Is voted by a simple majority of the GSB.

b. Will keep meetings in order. If s/he finds a member out of order, they will give a warning. After that, they will ask the member to leave the meeting. 

The Timekeeper 

   

a. Is voted by a simple majority of the GSB.

b. Will ensure that GSB agenda stays on track.

ARTICLE VII - VACANCIES
SECTION I - Removal from Office

Any member of the GSB can be automatically removed from his/her position for one of the following reason:

A.
Cuts three or more classes or has more than six absences in GSB, class, committee meetings and/or events.

B.
GPA or citizenship mark drops below requirement as stated above.

C.
Number of detentions, referrals or suspensions reaches the limit as stated above.
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SECTION II - Impeachment

A. To Serve an Impeachment

An impeachment may be brought against any GSB member by any student and/or any staff of International Studies Academy.

1.
When an impeachment proposal is brought against a member, the GSB must allot 10-20 minutes to the next GSB meeting for that item.

2.
Written notification of the impeachment and charges must be provided to the GSB member a minimum of seven days in advance of a GSB meeting.

   B. To Pass an Impeachment

To pass an impeachment, GSB must abide by the following procedure:

1. Passing vote of three-fourths of GSB members is grounds for impeachment. 

2. 2.
If one-third of the GSB members abstain from the first voting, the GSB must have a re-vote. If the re-vote has one-third of GSB members abstain from the voting, GSB must drop the impeachment process until it is brought up again.

3.
     If the impeachment process is voted down and not because of   abstentions, GSB cannot bring upon a second impeachment on the same GSB member for the same charge until the next grading period.

4.
     If the first impeachment process fails because of abstentions or a  vote against the impeachment, a different process is required to bring upon a second round of impeachment on the same person for the same charge.

*
To bring about a second impeachment for the same offense, a resolution must have a two-third support of GSB members. 

*
If the first votes are tallied and if one-third of GSB vote no or abstain from voting, GSB must drop the impeachment. 
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   C.  In the Event of an Impeachment

If a GSB member is impeached, then an interim GSB member, appointed by the GSB sponsor, shall perform the duties until the vacant position is filled.

SECTION III - Vacancy Elections
If a vacancy occurs in GSB, due to:

   
1.
 Members not performing their duty

2.
 Impeachment

3.
Resignation by an officer, commissioner or member

4.
Not meeting requirements for office

the GSB member and GSB shall be notified within 48 hours. A vote within GSB shall be taken to fill the open position

OR,

A special election for that open position shall be held by a temporary election committee. A special election shall take place within two weeks of the vacancy. If a vacancy occurs in a GSB Office, Class Office, or Commissioner, the remaining officers shall hold a special election for that open position within two weeks after the vacancy. All qualifications for the candidates for regular election apply.

ARTICLE VII - AMENDMENTS
The ISA Bylaws may be amended at any regular GSB meeting by two-thirds majority of the quorum. 

ARTICLE VIII - EXECUTIVE COMMITTEE
An Executive Committee shall be established consisting of the GSB President, GSB Vice President, GSB Secretary and one SAC member as well as one GSB Sponsor.  Meetings will take place the first Thursday of each month as needed in the library reference room.

Section I - Purpose

1. To vote on matters that are not resolved by GSB and those that are of emergency in nature (i.e., when GSB does not meet). A decision will be made within 48 hours of an unresolved matter, 
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and will be communicated to GSB at the next GSB meeting.

2.  Other matters for discussion and voting, at the Executive Committee Meeting, Club or Class Grant and or Loan Requests.  A member of the Club or Class must be in attendance for discussion.  A decision will be made at the next convened GSB Meeting.  A Club or Class Sponsor and or representative must be in attendance. 
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