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Responsibilities/Duties

Interact/Rotaract Officers

President

· Provide direction for club in cooperation with school/family

· Schedule meetings with officers

· Schedule meeting for entire club

· Plan agendas of meetings

· Act as liaison with Rotary sponsor

· Organize and present programs to sponsoring Rotary Club

· Promote Rotary opportunities for Interact members: Rotary Youth leadership Award, scholarships, foreign exchange, world affairs, etc.

Vice-President

· Promote membership

· Plan and direct fundraisers

· Provide special programs for club meetings

· Promote special fellowship with Sponsoring Rotary Clubs

Secretary

· Record attendance at all meetings

· Contact those members who miss two consecutive meetings

· Record and disseminate minutes of meetings

· Maintain active directory of all club members

· Complete data sheets of officers for Rotary International and District Governor's directories

Treasurer

· Receipt and deposit all funds with school bookkeeper/college account

· With approval of President present invoices to school bookkeeper for payment (Interact only)

· Provide treasurer's report at each meeting

Reporter

· Report activities/projects to sponsoring Rotary Club

· Write articles for school newspaper

· Provide press releases on activities to local newspaper

· Provide articles for the Rotarian magazine

· Provide articles/press releases to District Governor/Interact Coordinator for monthly newsletters

Historian

· Maintain club scrapbook

· Take pictures of all club activities or have a designee for any event not able to cover.

Sergeant at Arms

· Promote active and interesting meetings
