RELIANT COMMUNITY FEDERAL CREDIT UNION

Sodus, New York 14551

JOB DESCRIPTION

Position Title:
Senior Financial Analyst
Department:
Finance
Positions Supervised:  N/A
Date:
October 2008
Reports To:
Chief Financial Officer
Position Level:
Tier II
FLSA Status:
Exempt

Position Summary:

This position provides a central point for review, analysis, and oversight of all aspects of Reliant Community Federal Credit Union’s financial statements and processes.  As part of the financial review process, integrates (and develops where necessary) the information needed to make decisions related to the credit union’s financials.  Using tools such as the Asset Liability Management software, prepares and presents analysis to assist in decision making for balance sheet management, pricing, and other financial matters.  Contributes to the development, implementation, and administration of policies related to the financial management area.  

Serves on the credit union’s Finance Committee.

Position is located in the Sodus office and may occasionally require travel to all branches.

Principal Duties & Responsibilities:

1. *Conducts financial studies and analyses as designated.  This includes such studies as net interest income, fees, expenses, and cost and profitability of products and services.

2. * Oversees financial reporting to ensure accuracy, timeliness, usefulness, and efficiency.  

3. *Reviews monthly financial statements for accuracy and identifies trends that may impact the organization. 

4. * Leads pricing processes and recommendations for deposit and loan product pricing.  

5. *Oversees policies and procedures related to finance to ensure compliance, developing and updating them as necessary.  

6. *Works with senior management to develop the annual performance plan with an emphasis on the budget process, including creating and maintaining reports and developing forecasts.

7. *Assumes primary responsibility for the asset/liability management of the credit union including ratio, gap, and trend analysis along with forecasting and modeling.

8. *Monitors financial performance for income enhancement and cost reduction opportunities, including expense management.  
9. *Monitors the credit union’s short-term and long-term liquidity needs.
10. *Monitors and provides recommendations for the credit union’s investment portfolio.  Ensures due diligence and compliance with regulations and credit union policies related to investments.

11. Monitors impact of capital and project expenditures.

12. Provides assistance/information to the management team as requested.

13. Provides financial education for staff as requested.  

*Identifies essential functions of the position

Required Skills and Abilities:
1. Analytical ability to recognize financial trends and their implications.

2. Demonstrated proficiency with personal computer skills for spreadsheets, database, and word processing applications.  Microsoft Office experience preferred.
3. Hands on working knowledge of financial modeling tools such as ALM and other profitability models.  

4. Familiarity with generally accepted accounting principles (GAAP) and generally accepted auditing standards (GAAS).

5. Proficient in asset/liability management.

6. Knowledge of financial products including deposits and loans.

7. Knowledge of investments and their role on the Balance Sheet.  

8. Strong written and oral communication skills, with ability to present information to a group.

9. Strong leadership, planning, and organization skills.

10. Ability to work independently as well as with a team.

11. Ability to work within the Corporate Culture of the credit union.

Minimum Training and Experience:

1. A four-year degree in business administration, accounting, finance, or related field.  MBA desirable.
2. Minimum of 5 years finance experience in a financial service organization or related field.

3. Credit union experience and CPA certification is desirable.

Physical Requirements:
1. Ability to use keyboard, monitor, telephone, and other standard office equipment.
2. Ability to communicate via phone, email, and written documents.

3. Ability to decipher data contained in documents, reports, spreadsheets, etc., presented both on paper and electronically.
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