IFSM 201: Extra Homework - PowerPoint Assignment

The Second Grading Choice: (5) projects (8% each)

Use any of the many tutors listed to learn how to use PowerPoint.  Then follow the directions shown below.

Sources to learn PowerPoint
· PowerPoint 2000, Technology and Learning, Canterbury Christ Church University College: http://www.canterbury.ac.uk/support/learning-teaching-enhancement-unit/tutorials/index.asp. Once on the page, use the drop down menu to select the tutor for PowerPoint 2000.
· Online PowerPoint Tutorials - http://www.quasar.ualberta.ca/edpy202/tutorial/PowerPoint/PowerPoint.htm
· Microsoft PowerPoint Tutorial - Developing online presentations: http://www.microsoft.com/Education/PPTTutorial.mspx
· Microsoft PowerPoint Tutorial - Multimedia presentations: http://www.microsoft.com/education/ppt2003tutorial.mspx
· PowerPoint | Microsoft Office: http://office.microsoft.com/home/office.aspx?assetid=FX01085797&CTT=6&Origin=ES790020011033
· PowerPoint in the Classroom: http://www.actden.com/pp/
· The PowerPoint FAQ - http://www.rdpslides.com/pptfaq/
· Tutorials for Windows – PowerPoint - http://www.soniacoleman.com/Tutorials/tutorials.htm
· Using PowerPoint 2003 by Microsoft: http://www.microsoft.com/office/powerpoint/using/default.asp
· Internet 4 Classrooms, Microsoft PowerPoint: http://www.internet4classrooms.com/on-line_powerpoint.htm
· Tech4Learning.com, PowerPoint: http://www.tech4learning.com/snacks/powerpoint.html
You MUST use Microsoft PowerPoint to create this assignment. 

Assignment

· You will create a PowerPoint slide show. The content is up to you. You can choose to inform, persuade, educate, etc. Save the file as ExtraHome
· The show must have at least 5 slides

· Use at least three points per slide.

· The show must have clip art, photos, and/or video

· The show must have automatic transition (run automatically). Rehearse the timing.

· One slide must have a link to a site on the Internet.

· The show must have a footer that is your name and assignment number.

· The show must have sound (sound can be your recording your voice via the Windows recorder, a .wav file found on the Internet, a song saved to your hard drive, etc.)

· Formatting must enhance the content.

· At least one element must be animated.

Notes:

· If you use a sound or movie file that you found on the Internet or from a CD, you will need to save that file on the storage device on which you are submitting your slideshow. The sound or movie will not be saved with the file automatically

· To create another slide you can use icon on bottom on screen or choose Insert, New Slide, or press Ctrl & M

· To move from slide to slide either press Page Up and Page Down or click on arrows on the right scroll bar 

· Text body features: To change one paragraph, just place your cursor anywhere on the paragraph. To change more than one, select the paragraphs to be changed and then apply the formatting. 

· Increase and decrease can also be found under Format, Line Spacing

· To move a graphic, point anywhere on the picture itself and then drag 

· To size a picture point to a sizing handle and drag (use corners for proportionally sized graphics)

· Animation can be found under Slide Show, Custom animation. It must be done one slide at a time in Slide View. Play with animation to see what you can do.

· To set up the slide show to run automatically, you can use Slide Show, Rehearse Timings or Slide Show, Slide Transition, Advance

· To add sound, you download the file you want onto your computer. Then, while on a slide, viewing the slide in the Normal view, Insert Movies and Sounds, Sound from File. Then you use the browse to find the file you want and OK. The program should then ask you if you want the sound to play automatically when the show is viewed. If so, you say Yes.

· An alternative way to add a sound is to go to Slide Transition and choose Sound. If you click the drop down arrow, you will see Other. This will let you add whichever sound file you want and you can have the sound play only of that one slide or for the entire show.
Grading Criteria:

1. The show has at least 5 slides (10 points)

2. The show has at least three points per slide. (10 points)

3. The show has clip art, photos, and/or video (10 points)

4. The show has automatic transition (10 points)

5. The show has one slide that links to a site on the Internet. (10 points)

6. The show has a footer that is your name and assignment number. (10 points)

7. The show has sound. (10 points)

8. Formatting enhances the content. Design, color, use of fonts, etc. (10 points)

9. At least one element is animated. (10 points)

10. There are no spelling or grammatical errors in the show (10 points)

Print out your show in Handouts form. To do this,

1. Go to File, Print

2. Under Print What, choose Handouts.

3. Under Slides Per Page. Change it to 3.

4. Click on O.K.

Staple your pages together and submit this hard copy and your file on a portable storage device. Please make sure that the name of the file is ExtraHome. Storage devices will not be accepted without a proper label that has your full name written on it.
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