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UNIT 15—LESSONS 47-52
BOUND REPORTS 

(Footnotes & Endnotes)

Complete the following assignments in CHECKPRO.  
1. Do Activity 1, 2, 4, & 5, pgs. 153-154 with the teacher.  Omit #3.
2. Do Activity 6, 8, 9, pg. 154-155 with teacher.  Omit #7.
ASSIGNMENTS:

3. Do 48B, Bound Report, pg. 159-160.  Key the model on pg. 159 and the rest is on pg. 160 on Globalization.  (Remember to use Insert, Reference, Footnote feature).  Add the following assignments of a and b shown below and save all under 48B. You will add more and more until Report is complete.  {NOTE:  You will not be able to ( this document.}
a. Do 49B, Bound Report, pg. 161-162.  This is still part of 48B on Globalization.  DO ALL UNDER 48B.  {NOTE:  You will not be able to ( this document.}
b. Do 49B, Document 3, pg. 162.  This is a reference page for the Globalization report and should be the last page of 48B.  DO ALL UNDER 48B.  {NOTE:  You will not be able to ( this document.}
c. Do 49B, Document 2, pg. 162.  This is a Title page to Globalization report. 
d. Do 52C, Table of Contents, pg. 168 for the Globalization report (48B).  
4.  Do 51B, Document 1, pgs. 165-166 on Delivering the Mail.  Key the report body and the ENDNOTES at the same time using the endnote feature. (Insert, Reference, Endnote).   Don’t wait to put endnotes on document 2.

a. Do 52B, Document 1, pg. 167.  Once you have finished and checked this summary, copy and paste to 52B, Document 1 at the bottom.  All of this will be put into 51B, Document 1.  {NOTE:  You will not be able to ( this document.}
b. Do 52B, Document 2, pg. 167.  Make a title page.  
c. Do 52B, Document 3, pg. 167.  Make a Table of Contents.  
Extra Credit:


Handout—Basketball Specifics (Get from teacher)  Use your disk to save.
TEST TO FOLLOW UNIT
