 DIGITAL COMMUNICATION TOOLS

MICROTYPE 4 ASSIGNMENTS
ON NUMERIC/SYMBOLS KEYBOARDING

These assignments are to be worked on at your own pace, but the goal is to be finished with Lessons 1-16 in less than two weeks.  DO NOT DO THE GAMES UNLESS AHEAD OF SCHEDULE.  ONLY PRINT WHEN TOLD TO DO SO.
If you have not completed these assignments from the alphabetical assignment sheet, complete these first.

1. Lesson 7—/ & $.  Do learns, combine, improve, build skill

2. Lesson 11—‘ and “.  Do learns, combine, improve, build skill.

     Then continue with the following lessons:

3. Lesson 1—8 & 1, Do learns, combine, improve, build skill.
4. Lesson 2—9 & 4.  Do learns, combine, improve, build skill.
5. Lesson 3—0 & 5.  Do learns, combine, improve, build skill.
6. Lesson 4—7 & 3.  Do learns, combine, improve, build skill.

7. Lesson 5— 6 & 2.  Do learns, combine, improve, build skill.
8. Lesson 6— Review, Do ALL (Stop at Games)  PRINT LESSON REPORT.

9. Lesson 8—% & -.  Do learns, combine, improve, build skill.
10. Lesson 9—# and &.  Do learns, combine, improve, build skill.
11. Lesson 10—( and ).  Do learns, combine, improve, build skill.
12. Lesson 12—_ & *.  Do learns, combine, improve, build skill.
13. Lesson 13—@ and +.  Do learns, combine, improve, build skill.
14. Lesson 14—! & \.  Do learns, combine, improve, build skill.

15. Lesson 15—= & [ ].  Do learns, combine, improve, build skill.

16. Lesson 16—> & <.  Do learns, combine, improve, build skill.  PRINT SUMMARY REPORT (PAGE 3 ONLY)
