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DATABASE ASSIGNMENT SHEET
Lesson 141— Database Orientation.  (Database is an application that can store collections of related information and retrieve it in many forms.)  MS Office’s name for this software is called Access. Open Student Manual to pg. 201. 
Three ways to create an access database file:

1. New Blank Database

2. Create a new database using a template

3. Open an existing database 

  Lesson 142--Creating Database Tables (pg. 206 Student Manual)
1. Activity 1, pg. 520—Database Table 1.  Save as DT1.  
2. Activity 2, pg. 521—Database Table 2.  Save as DT2
Lesson 143--Revise and Add Records (pg. 211 Student Manual)
3. Activity 3, pg. 524—Retrieve DT1 and make changes.  Save as DT1.  PRINT
4. Activity 4, pg. 524—Database Table 3.  Save as DT3.

5. Activity 5, pg. 525—Retrieve DT2 and make changes.  Save as DT2
Lesson 144—Rename, add, and Position Fields (pg. 215 Student Manual)
6. Activity 6, pg. 528—Retrieve DT2 and make changes.  Save as DT2.  PRINT
7. Activity 7, pg. 528—Retrieve DT3 and make changes.  Save as DT3

Lesson 145—Monetary and Numeric Fields (pg. 219 Student Manual)
8. Activity 8, pg. 531-532—Database Table 4.  Save as DT4.   PRINT
9. Activity 9, pg. 532—Database Table 5.  The field name Inventory should be changed to Copies Available. Save as DT5.

10. Activity 10, pg. 533—Retrieve DT5 and make changes.  Go to File, Pg. Setup, Page, Orientation to Landscape.  Save as DT5.   PRINT.
Lesson 146—Review

11. Activity 11, pg. 537-538—Database Table 3.  Save as DT3.    PRINT.
  Lesson 147—Sort and Query (pg. 222 Student Manual)

12. Activity 17, pg. 541.  Open DT3 and complete the job.  SAVE as Q1,Act17. PRINT.
13. Activity 18, pg. 542.  Open DT3 and complete the job.  SAVE as Q2,Act18. 
14. Activity 19, pg. 542.  Open DT3 and complete the job.  SAVE as Q3,Act19.  
15. Activity 20, pg. 542.  Open DT3 and complete the job.  SAVE as Q4,Act20. PRINT.
16. Activity 21, pg. 542.  Open DT3 and complete the job.  SAVE as Q5,Act21.
17. Activity 22, pg. 542.  Open DT3 and complete the job.  SAVE as Q6,Act22. PRINT.
Lesson 148—Database Reports (pg. 229, Student Manual)
18. Activity 27, pg. 546.  Open DT4 and name it DR1.  Complete instructions, PRINT REPORT.
19. Activity 28, pg. 546.  Open DT2 and name it DR2.  Complete instructions, PRINT REPORT.
Lesson 149—Database Formulas (pg. 237 Student Manual)
20. Activity 29, pg. 548.  Open DT4 and make changes.  (Wholesale Price, Difference, and Inventory Value need to be currency). Go to File, Pg. Setup, change left and right margins to .8, then click on Page, change Orientation to Landscape.
21. Activity 30, pg. 549.  Create a report using DT5, and name it DR3. Go to File, Pg. Setup, click on Page and change Orientation to Landscape. Follow instructions (#2—there is no Quantity), PRINT THE REPORT.
Extra Credit:

Lesson 150—Database Simulation (pg. 241 Student Manual)
22. Activity 31, pg. 552—Create a spreadsheet in Excel and save it as SS49.

23. Activity 32, pg. 552—Create a database in Access and save it as DT6.
24. Activity 33, pg. 553—Format this as a MLA report.  (Directions in your folder).  After you are finished with the report, insert the spreadsheet SS49 and database DT6 tables according to directions.  Save as R72.






