Microsoft Office Word 2007

Chapter Three: Creating a Cover Letter and a Resume

Double Entry Definition Journal
	Keyterm
	Definition
	How does this keyterm relate to your prior experience?

	cover letter (WD 146)
	
	

	resume (WD 146)
	
	

	template (WD 146)
	
	

	clip art (WD 153)
	
	

	Clip Organizer (WD 153)
	
	

	graphics (WD 153)
	
	

	task pane (WD 153)
	
	

	tab stop (WD 158)
	
	

	tab character (WD 159)
	
	

	border (WD 161)
	
	

	clear formatting (WD 162)
	
	

	complimentary close (WD 166)
	
	

	date line (WD 166)
	
	

	inside address (WD 166)
	
	

	message (WD 166)
	
	

	salutation (WD 166)
	
	

	signature block (WD 166)
	
	

	building block (WD 170)
	
	

	nonbreaking hyphen (WD 171)
	
	

	nonbreaking space (WD 171)
	
	

	cell (WD 173)
	
	

	dimension (WD 173)
	
	

	table (WD 173)
	
	

	end-of-cell mark (WD 174)
	
	

	end-of-row mark (WD 174)
	
	

	column boundary (WD 178)
	
	

	row boundary (WD 178)
	
	

	table resize handle (WD 178)
	
	

	content control (WD 185)
	
	

	destination document (WD 188)
	
	

	Office Clipboard (WD 188)
	
	

	source document (WD 188)
	
	

	line break (WD 194)
	
	

	sorting (WD 200)
	
	

	print preview (WD 201)
	
	


