Microsoft Office PowerPoint 2007

Chapter One: Creating and Editing a Presentation

Double Entry Definition Joural

	Keyterm
	Definition
	How does this Keyterm relate to your prior experience?

	charting (PPT 2)
	
	

	collaborating (PPT 2)
	
	

	drawing (PPT 2)
	
	

	e-mailing (PPT 2)
	
	

	inserting multimedia (PPT 2)
	
	

	outlining (PPT 2)
	
	

	preparing delivery (PPT 2)
	
	

	presentation (PPT 2)
	
	

	saving to the Web (PPT 2)
	
	

	slide show (PPT 2)
	
	

	word processing (PPT 2
	
	

	landscape orientation (PPT 6)
	
	

	layouts (PPT 6)
	
	

	slide (PPT 6)
	
	

	Title Slide (PPT 6)
	
	

	mouse pointer (PPT 7)
	
	

	placeholders (PPT 7)
	
	

	vertical scroll bar (PPT 7)
	
	

	document theme (PPT 8)
	
	

	horizontal scroll bar (PPT 8)
	
	

	Normal view (PPT 8)
	
	

	Notes Page view (PPT 8)
	
	

	Notes pane (PPT 8)
	
	

	Outline tab (PPT 8)
	
	

	Ribbon (PPT 8)
	
	

	scroll bars (PPT 8)
	
	

	Slide pane (PPT 8)
	
	

	Slides tab (PPT 8)
	
	

	splitter bar (PPT 8)
	
	

	status bar (PPT 8)
	
	

	tab (PPT 8)
	
	

	view (PPT 8)
	
	

	active tab (PPT 9)
	
	

	contextual tabs (PPT 9)
	
	

	gallery (PPT 9)
	
	

	Home tab (PPT 9)
	
	

	live preview (PPT 9)
	
	

	Enhanced ScreenTip (PPT 10)
	
	

	Dialog Box Launcher (PPT 11)
	
	

	Mini toolbar (PPT 11)
	
	

	task pane (PPT 11)
	
	

	shortcut menu (PPT 12)
	
	

	Quick Access Toolbar (PPT 13)
	
	

	menu (PPT 14)
	
	

	Office Button (PPT 14)
	
	

	Key Tip (PPT 15)
	
	

	Key Tip badge (PPT 15)
	
	

	scroll arrow (PPT 7, PPT 8)
	
	

	scroll box (PPT 7, PPT 8)
	
	

	submenu (PPT 15)
	
	

	Office Theme (PPT 16)
	
	

	line wraps (PPT 18)
	
	

	AutoFit (PPT 19)
	
	

	level (PPT 19)
	
	

	paragraph (PPT 19)
	
	

	color (PPT 21)
	
	

	font (PPT 21)
	
	

	format (PPT 21)
	
	

	point (PPT 21)
	
	

	size (PPT 21)
	
	

	style (PPT 21)
	
	

	file (PPT 26)
	
	

	file name (PPT 26)
	
	

	folder (PPT 27)
	
	

	line spacing (PPT 32)
	
	

	multi-level bulleted list slide (PPT 33)
	
	

	demoting (PPT 34)
	
	

	promoting (PPT 34)
	
	

	black slide (PPT 39)
	
	

	drag and drop (PPT 41)
	
	

	document properties (PPT 43)
	
	

	keywords (PPT 43)
	
	

	metadata (PPT 43)
	
	

	standard properties (PPT 43)
	
	

	Automatically updated properties (PPT 44)
	
	

	Document Information Panel (PPT 44)
	
	

	slide indicator (PPT 47)
	
	

	Slide Show view (PPT 49)
	
	

	pop-up menu (PPT 51)
	
	

	custom dictionary (PPT 55)
	
	

	hard copy (PPT 61)
	
	

	printout (PPT 61)
	
	

	PowerPoint Help (PPT 63)
	
	

	Microsoft Office PowerPoint 2007 (PPT 2)
	
	


)

