114-15 Jamaica Ave., 2nd Floor

Richmond Hill, NY 11418

(917) 774-0998

hoiyin80@yahoo.com
August 21, 2004

Peter K. Lam, D.D.S., M.P.H.

150 West 228th Street

Bronx, NY 10463

Dear Dr. Lam:

Thank you for taking the time to meet with me on Friday, August 20, to discuss the medical receptionist position at your office.  The position you described sounds challenging.  After completing the interview, I am confident that my qualifications, skills and abilities are in line with the requirements of the job.
In addition to my qualifications and experience, I will bring excellent work habits, customer service skills, communication skills, and judgment to this position. With the countless demands on your time, I am sure that you require people who can be trusted to carry out their responsibilities with minimal supervision.  I feel I could learn a great deal from you and would certainly enjoy working with you.
I appreciate the time you took to interview me.  I am very interested in working for you and look forward to hearing from you about this position.

Sincerely yours,

Hoiyin Kong
