My name is Hoiyin Kong.  My objective is to obtain a position in medical billing and coding.  Recently I graduated from Stanford – Brown Institute in Medical Billing and coding.  I have an externship in a hospital for 6 weeks.  My personal skills are good communication, computer and office skill, Internet literacy.  I have knowledge in medical terminology, billing, CPT and ICD9 coding, and anatomy and physiology.  I also have knowledge in language of HTML, and experienced with C++ and Java.  I can maintain all appropriate databases, records, files and knowledge of general office equipment. I have a strong work ethic and able to handle multi-task.  I have worked in an environment that deals with large amount of customers and handled phone calls.  I had managed three co-workers.  My interpersonal skills are range from individual to group interaction, including the ability to be a team player. 
1. “60 seconds” speech on who you are and objective.

2. Present your resume.

3. Name 3 to 6 references with at least one supervisor.  Tell why and how you selected them.

4. Present the company you selected for your job search.

5. Hand out your cover letter for the company.

6. Give constructive criticism – to classmate.

