114-15 Jamaica Ave. Apt. #2
Richmond Hill, NY 11418
917-774-0998
hoiyin80@yahoo.com
August 7, 2004
Independent Health
Human Resources
511 Farber Lakes Drive
Williamsville, NY 14221

Dear Hiring Manager: 

In searching America's Job Bank at Jobsearch.com, I came across your posting regarding the Medical Claims Analyst position at Independent Health. I am very interested and my interest in this area has developed in the courses that I am taking right now at Stanford Brown Institute.  The qualifications I can offer your company are my medical, billing and coding knowledge.

Let me tell you how my education and work experience have given me the tools I need to make a clear contribution to Independent Health from the very beginning.  First, a number of courses in my college concentration have helped me acquire significant knowledge in this field.  The courses included good communication, computer and office skill, Internet literacy, medical, billing and coding knowledge.  Second, from my work experience, I can maintain all appropriate databases, records, files and knowledge of general office equipment.  I have a strong work ethic.  Third, my interpersonal skills are range from individual to group interaction, including the ability to be a team player. I am a detail orientated and punctual person. I am willing to learn and get train.

I want to work for Independence Health because I seek a challenging work environment in a dynamic, growing industry.  Applying my skills in Independence Health would be especially interesting.  Being a Medical Claims Analyst combines the talents I enjoy utilizing the most: organization, communication and business sense.  I am attracted to the fact that your company shown an ability to expand beyond a traditional group of clients.   

My resume is enclosed, which highlighted my work experience and academic background.  I look forward to talking with you in person regarding Medical Claims Analyst position at Independent Health.  Thank you for your consideration. 
Sincerely yours, 

Hoiyin Kong
Enclosure: Resume
