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August 21, 2004

Putnam Hospital Center
Northeastern Pain Management

Human Resources

Heidi Smith

Stoneleigh Avenue

Carmel, New York 10512

Dear Ms. Smith:

Thank you for taking the time to meet with me yesterday, to discuss the medical biller position at Northeastern Pain Management.  The position you described sounds challenging.  After completing the interview, I am confident that my qualifications, skills and abilities are in line with the requirements of the job.
In addition to my qualifications and experience, I will bring excellent work habits, customer service skills, communication skills, and judgment to this position. With the countless demands on your time, I am sure that you require people who can be trusted to carry out their responsibilities with minimal supervision.  I feel I could learn a great deal from you and would certainly enjoy working with you.
I appreciate the time you took to interview me.  I am very interested in working for you and look forward to hearing from you about this position.

Sincerely yours,

Hoiyin Kong
